APPROVED  FOR  RELEASE 
30  OCTOBER  2013 
AR  70-14 


Quarters  19 
Fort  jiayes 
Columbus  18,  Ohio 
27  January,  1946 


Strategic  Services  Unit 

Office  of  the  Assistant  Secretary  of  'War 

25th  k E Streets,  N . W. 

Washington  25,  D.  C. 


Your  letter  of  19  January  reached  Columbus  a few  days  ago  and  was 
waiting  for  me  when  I returned  yesterday  from  a short  trip,  'it  is 
very  good  of  you  to  remember  our  conversation  of  last  December  and  to 
• act  me  now  with  respect  to  your  new  openings  abroad.  I am  still 
interested  in  joining  your  unit  for  foreign  duty  and  am  enclosing 
the  completed  Personal  History  forms  for  further  consideration  by 
your  office  as  suggested.  ■' 

v1  n°^CS  that  Jr°u  refer  to.  the  present  vacancies  as  clerical 
though  with  some  use  for  my  languages.  I would  like  to  explain  that 
both  my  experience  and  interest  incline  toward  a research  rather 
than  a clerical  position;  I feel  that  I am  better  o.ualified  ror 
and  could  be  more  useful  in  research,  and  I know  from  experience 

eifPrlTV  1 cn  clerical  work,  it  is  extremely  difficult  to 
effect  a change  of  field.  I believe  that  I would  enjoy  working 
with  your  organization  abroad  and  would  like  to  start  out  on  the 
. path  which  would  be  of  most. value  to  it  and  to  me.  - 

However,  should  you  find  my  qualifications  acceptable  for  any 
of  the  overseas  vacancies.,  I would  appro  late  hearing' from  you.  I 
would  want  a further  description  of  the  nature  of  the  wo-k  +he 
degree  of  supervision,  and  the  clerical  skills  expected.'  Of  course 
I would  also  have  to- know  the  location  before  I could  make  any 
decision.  I realize  that  some  of  this  information  you  may  not  be 
at  liberty  to  write  to  me  and  so  if  there  is  something  for  which 

you  feel  I would  be  suited  I could  come  to  Washington  for  a final 
discussion.  ~ 

Sincerely, 


/6.  ^4 


Ends . 

Personal  History  Statement  in  dupl . 

I photographs.  • 

^ * L ZL 

7 «■>$'£' 


-h  f-r 


OSS  Form  1752 
(Rev.  12/14/Uj) 


Date:  7 February  1946 


From : • X-2  Branch  

To:  &X3samckXXXx3SQQcXX/  Security  Office,  SSU 

Subject:  Request  for  security  investigation  of 

Name:  . Agnes.  Beattie . Collins 

Address : Quarters  1%  .Port  .Hayes,  Coluiibus,  Ohio 


Enclosure:  (A)  Subject's  file  including  OSS  Form  2205  in  duplicate 

1.  Please  request  security  investigation  on  subject  according  to 

instructions  indicated  by  "X"  marks  below: 

(a)  Subject  being  considered  for  Staff  ( ) or  Field  ( 34  in  the 

foil owing  country:  . . . . 

(b)  Conduct  investigation  for  Basic  (j^)  and/or  Overseas  (x) 
Security . 


(c)  Investigation  may  be  open  ( ) , must  be 

(d ) Investigation  may  ( %) , should  not  ( ), 

on  part  of  Government. 

(e)  Present  employer  may  ( ^ , should  not  ( 

is  being  investigated. 

(f ) Subject  may  ( %)  , should  not  ( ),  know 


discreet  ( ). 

reveal  interest 

) , know  subject 

he  is  being  in- 


vestigated. 

(g)  Send  copy  of  OSS  Form  2201  to  Naval  Command,  OSS  ( ),  to 

Hq  and  Hq  Detachment  ( )•  Civilian  Personnel  Division  (x), 

(h)  In  original  contact  subject  approached  OSS  ( X),  OSS  sought 

him  ( ) . 


(i)  Special  instructions:  (References,  employers  and  other 
persons,  if  any,  who  should  not  be  approached  by  investigators  and 
reasons.  Other  pertinent  facts.) 


Signed:.  ... 

Area:  . . \s$t,  Perpo/ine;L  Officer 


first  Endorsement  Date: 

To:  Security  Officer,  OSS 

Enclosure:  (A)  Subject's  OSS  Form  2305 

1-  Forwarded  for  investigation  requested  above. 

Personnel  Officer,  SSO 

By: . 


( ^ e 1 s \ 


• Form  liBOb 

><ev.  5/12/45) 

# 1 OVERSEAS  PHYSICAL 

CIVILIAN 


-6QLLIN3*  AflMBS  B . 


OFF  '•  OF  STRATEGIC  SBRVICBS 
Washington,  D.  C. 


examination  on  this  date  and  found  qualified  for 
1/^J  Full  Duty  Overseas 
1 1 Limited  Duty  Overseas 

1 1 Duty  in  USA  Only 

Profile  Serial  (For  Army  EM  only) 

Defects  Noted:  {JOKE 


3 i/j2^ 


z 


-13  Fshninry 


194^ 


was  given  a physical 


(70991) 


SECURITY  OFFICE 


CONFI 


AL  £L_ 


Investigation  Report 

Subject:  COLLINS,  Agnes  Beattie 

To: 

1.  Investigation  directed  by: 

2.  Sources  of  information: 

3.  Remarks: 


Date:  20  February  1946 

Number: 


This  report  is  being  written  with  one  important  government 
agency  yet  to  be  heard  from.  Nothing  adverse  is  anticipated, 
but  if  anything  derogatory  develops,  it  is  understood  the 
recommendation  given  below  for  Security  Approval  mav  be 
withdrawn. 


4.  Recommendation: 


Security  approval  recommended,  though  Subject 
o the  receipt  of  derogatory  information  at  some 
. uture  date.  Interview  waived. 

Final  interview  is  in  this  case  unnessary 
f originating  official  will  provide  two  (unsigned) 
passport  size  photographs  and  completed  finger- 
print card  of  Subject. 


(35603) 


OSS  form  2201 
(Rev. 3/11/44) 


u.  s.da^°^S^cEUcoMhnssioN  APPLICATION  FOR  FEDERAL  EMPL  TMENT 

INSTRUCTIONS. — Answer  every  question  bo  ^arly  and  completely.  Typewrite  or  print 

In  INK.  II  you  are  applying  lor  a specific  Unli.a  States  Civil  Service  examination,  read  the 
examination  announcement  carofully  and  follow  all  directions.  Mail  this  application  to  the  ofttce 
named  In  the  announcement.  Bo  sure  to  mail  to  the  samo  office  any  other  forma  requirod  by 
the  announcement.  Notify  the  office  with  which  you  file  this  application  of  any  change  in 
your  address. 

1.  Name  of  examination,  or  ldnd  of  position  applied  for: 

Clark  Typist,  CAF-S 

2,  Optional  subject  (if  mentioned  in  examination  announcement): 


$7^ 


DO  NOT  WRITE  IN  THIS  BLOCK 

For  Use  of  Civil  Service  Commission  Only 


3.  Place  of  employment  applied  for: 


(rirst  name) 

Mibb  AgH0S  fleattis 

8.  Street  and  number  or  R.  D.  number: 


(Lost) 

Collins 


FI  Appor. 

Material 
1 1 Submitted 

Entered  register: 

CD  Non-appor.  1 

1 1 Rolurned 

Notations: 

App.  Review: 

Approved: 

",uding  postal  zone),  and  State: 

Virginia 


6.  Legal  or  voting  residence  (State):  7.  Office  phone  No.:  Home  phone: 

Virginia 

8.  Place  of  birth  (city  and  State;  If  bom  outside  U.  S.,  name  city  and  country): 

May  1,  1920  Washington,  D.  C. 

9.  Date  of  birth  (month,  day,  year):  10  Age  last  11. "p» 

birthday:  L-J 

May  1 , 1 920 ' ' 26  gg  Feme. 

12.  j— j Married  I *3.  Height  without'shoes:  Weight: 


AUQM. 

RATLNG 


[ Q Female 
Weight: 

nourvH* 


•£)  ^lnqle I feet  inches ._AAQ._  pounds 

14.  Have  you  over  been  employed  by  the  Federal  Government?  gj  Yes  Q No 

If  now  employed  by  the  Federal  Government,  give  present  grade  and  date  of 
lest  change  In  grade: 


INITIALS  AND 
DATE 


Indicate  “Yob"  or  "No"  emswer  by  placing  X In  props,  column  YES  NO  ,g.  (o)  u you  wlll  acc6pt  Qppointoent  certain,  locations  ONLY,  give  acceptable 

location": 

16.  (a)  Would  you  accept  short-term  appointment.  If  offered, 

for — 1 to  3 months? 

3 to  6 months? 

6 to  L2  months? 


Ch)  Would  you  aooept  appointment,  If  offered— 

In  Washington.  D.  C.? 

anywhere  In  the  United  Statee7 

outside  the  United  States? 


(d)  What  Is  the  lowest  entrance  salary  you  will  accept  $ _ _ ^ 64-4-  ♦ 3Q 
per  year. 


You  will  not  be  considered  for  positions  paying  lass. 


(e)  D tou  are  willing  to  travel,  specify: 
Q Occaaionally  CD  ! 


I | Frequently 


n Constantly 


16.  EXPERIENCE.  You  are  requested  to  furnish  all  information  asked  for  below  in  sufficient  detail  to  enable  the  Civil  Service  Commission  and  the  appointing 
oil  leers  of  agencies  to  determine  your  qualifications  for  the  position  for  which  you  are  applying.  In  the  spaces  provided  below  describe  EVERY  position  you  have 
uu  ' a 9G.P^irate  block  for  EACH  position.  You  mav  also  include  any  pertinent  religious,  civic,  welfare  or  organizational  activity  which  you  have  performed, 

either  with  or  wilhout  compensation,  showing  the  numbor  of  hours  per  week  ana  weeks  per  year  in  which  you  were  engaged  In  such  activity.  Start  with  your  PRESENT 
position  and  work  back,  accounting  for  all  periods  of  unemployment.  Explain  clearly  the  principal  toskB  which  you  performed  in  each  position.  Describe  your  ex- 
perience in  the  Armed  Services  In  question  17  (Military  Experience). 

(a)  If  you  were  ever  employed  in  any  position  under  a name  different  from  that  shown  In  Item  4 of  this  application,  give  under  ’’Description  of  your  Work”  for 
each  position,  the  name  used. 

(b)  If  you  have  never  been  employed  or  are  now  unemployed.  Indicate  that  fact  In  the  space  provided  below  for  "Present  Position." 


Dates  of  employment:  (Month,  year) 

From:  March  1946 


Place  of  employment  (city  and  State): 


PRESENT  POSITION 


To  present  time 


Name  and  address  of  employer  (firm,  organization,  or  person). 
If  Federal,  name  department,  bureau  or  establishment  and 
division: 

iVar  Dopte,  Strategic  Sarv.  Unit 


Kind  of  business  or  organization  (e.  g.,  wholesale  silk,  insurance 
agency,  mfg.  of  locks,  eto.): 

Fedoral 


Number  and  kind  of  employees  supervised  by  you: 

N one 


Name  and  title  of  immediate  supervisor: 


Exact  title  ai  your  present  position; 

Clar:.;  Typist 

Salary  or  earnings: 

Starting,  $2360  per  8,  • 
Present,  per 

DescrlDtion  of  vour  work:  _ Cl) &C 3 of  p Q U '1 

and  fila3.  Cardor. 

i.dask^.xagi&fcry 

Reason  for  desiring  to  change  employment 

Liquidation  of  SSU/,7D 


99— 16— 47890-8 


18.  CONTINUED 


Dates  of  employment;  (Mon 


nt  (city  and  State) 


employer  *(firm7  organization,  or  person).  I Description  of  your  work: 

division:  , name  department,  bureau  or  establishment,  and 


Kind  of  bGslnesa  or  organization  (e.  g.,  wholesale  silk,  insurance 
agency,  mfg.  ol  locks,  etc.):. 


Number  and  kina  of  employees  supervised  by  you: 


Name  and  title  of  Immediate  supervisor: 


Reason  for  leaving: 


tes  of  employment:  (Month,  year) 

f^LAufi-43 I21 

Place  oT  employment  (city  and  State): 


Nattre  Sfii  address  M*wBrpft^er  (firm,  organization,  or  person), 
li  Federal,  name  department,  bureau  or  establishment,  and 
division: 


Exact  title  of  your  position; 


Salary  or  earnings: 

Starting  $ per 

Final  $1800  ^ a. 


Description  of  your  work:  . 


■as  "abov©- 


na  of  business*  or  orgcnizauon  (e.  g.,  wholesale  Bilk,  insurance 
agency,  mig.  of  locks,  etc.): 


Number  and  kincrof  employees  supervised  by  you: 


Name  and'title  of  immediate  supervisor: 


R eaeon  for  le a vt ng : 

Change  in  status 


^aies  of  employment:  (Month,  year) 
Place.of  iKyjft^ier^^iiy  and  State): 


KiaasaasisflaaiaBaftaaa; 


Place  oFe9$l8yrr.l§  (city  and  State): 


i^xact  title  of  your  position: 


-Oiory  or  earnings: 
Starting  $ per 


nlzation,  or  person). 


11  Federal,  name  department,  bureau  or  establishment. 


Description  of  your  work: — Reaeapoh-du/fci-aa-afi -above. Also~ 


ond  — «p-a»d--ranr -^ai-l-Room--4eup3rv46ing--:fcw<»-an-1484odr 


agency,  mfg.  of  locks,  otc.): 


(e.  g.,  wholesale  silk.  Insurance 


fflga)  -a«4— ■triatna4-par&onr>al  -to-<jonfe4nu©--oparait4ng- 
-Sr&QEi-;flvaft-4  -&bar-ba4 -on-r-osoftpoh-duiias-. 


deed  by  you: 


If  mare  space  Is  required,  use  a contbiUQuon  she*"  'ndard  Form  No,  58)  ox  a sheet  of  paper  the  same  sice  as  thlr 
Urtb,  and  era  mine  fion  dtle.  Attaoh  to  Inside  oi  i'  'iootioa. 


».  Write  on  each  sheet  youx  name,  addross,  date  ol 

!•— 47888-1 


17.  MILITARY  EXPERIENCE.  In  order  to  make  the  r***st  effective  placements  of  war  veterans,  detailed  Information  -ded  about  the  training  and  o*portence  they  have 
acquired  In  the  Armed  Sorvices.  Fill  In  the  <—  >iate  space  lor  each  service  school  you  have  attended.  If  attended  no  special  or  technical  achoolo  while 
in  the  aorvico,  write  in  Item  (a)  "No  alter.  :at  service  schools"  and  Indicate  in  Item  (o)  all  imp  d changes  in  duty  assignment,  showing  dates 

of  such  assignment. 


(a)  First  Special  Service  School  attend 


(b)  What  were  you  taught  In  First  Special  Service  School? 


Dates  attended  (months,  years): 

From:  To: 

Rating  received  al  end  ol  this  training: 


(oj  Duty  assignment  or  rating  altar  this  training  (give  all  important  | (d)  What  did  you  do  during  this  duty  assignment? 


/my  ubBignmom  or  ranng  alter  inis  training  (give  all  Important 
changes  In  duly  assignment  whether  or  not  you  attended  a Service 
School): 


Dates  of  duty  assignment  (months,  years): 
From:  To: 


(o)  Second  Special  Service  School  attended 


Dates  attended  (months,  years): 

From:  To: 

Rating  received  at  end  of  this  training: 


(g)  Duty  assignment  after  this  training:  - 


(h)  What  did  you  do  during  this  duty  assignment? 


Dates  of  duty  assignment  (months,  years): 


List  on  a separate  sheet  of  paper  any  additional  experience,  training,  service,  ox  special  duty  assignments  during  military  service  or  hospitalization. 


(a)  Give  name  and  location  ol  last  high  sohool  attended: 

18.  EDUCATION.— Circle  highest  grade  completed:  j > . , , t , , , 

i 2 3 4 s 6 7 a 9 io  ii  ^ i2j  1 aerfor  Collegiate  Institute 

Mark  (x)  the  appropriate  box  to  Indicate  satisfactory  completion  of: 


□ Elementary  School  D lunlor  High  School  0 Senior  High  School  I Fr&'llCh 


(c)  Name  and  Location  of  College  or  University 


Dates  Attended 


Years  Completed  I Degrees  Conferred  [Semester 


(d)  List  Your  Chief  Undergraduate  College  Subjects  | 


List  Your  Chief  Graduate  College  Subjects 


(e)  Other  training,  such  as  vocational,  businoss,  study  courses' given 
Ihrouah  the  Armed  Forces  Institute  (show  name  and  location  ol 
school),  or  "in-service  training”  In  a Federal  agency: 


19.  Indicate  your  knowledge  of 
foreign  languages: 


21.  Are  you  now  or  have  you  everbeen  a licensed  or  certified  member  of  any  trade  or  pro- 
fession (such  as  pilot,  electrician,  radio  operator,  teacher,  lawyer,  CPA,  etc.) 


□ Yea  £ No  Give  kind  of  license  and  Stato: 
First  license  or  certificate  (year): 

Latest  license  or  certificate  (year): 


22.  Give  any  special  qualifications  not  covered  elsewhere  in  your  application  such  as: 

(a)  your  more  Important  publications  (do  NOT  submit  copies  unless  requested) 

(b)  your  pa tents  or  inventions 

(c)  public  speaking  and  public  relations  experience 

(d)  membership  In  professional  or  scientific  societies,  eta 


20.  List  any  special  skills  you  possess  and  machines  and  equipment  you 
can  use.  such  as  operation  of  short-wave  radio,  multilith,  comp- 
tometer, key-punch,  turret  lathe,  scientific  or  professional  devices: 


p(jy  SwI  r<Jiboard 

xlmofe  number  of  words  per 


words  per  minute  In  typlnc 


0&— 16— 47293-1 


088  FORM  1001 
( Rev'.'  4-11-44) 


OSS  PERSONNEL  ACTION  REQUEST 

(TO  BE  SIGNED  AND  SUBMITTED  IN  TRIPLICATE) 


®A— 1— 7 Appointment  for  assignment  to 
2 cppies  Fora  57  Attached* 

Security  clearance  received  2/20  /ii6 


¥ 


h 1 


•Z-C..  S’, 

15  *arch  19h6 


i OFFICE  CHIEF,  BRANCH  CHIEF,  OR  ADMINISTRATIVE  OFFICER 


BEATTIE 


3.  Ofiice 

I'fyfB' 


SEGJLET^^ 

Security  Information 

PERSONNEL  QUALIFICATION  QUESTIONNAIRE 

1.  Serial  No.  2.  NAME:  (last) 7717171 T — 

fan  } ( tJ  (middle)  3.  Ofiice 

■ _J  C°LLINS  AGNES,  BEATTIE  l^F] 

4.  Date  of  Birth  5 Spy  • — rr\ t-"=. — : 

1 Mil  1920  ' ' —female  (2)  n"  ' CIA  SEf  Date' 

-= — pTT- ; zf~  [ ' Nr.  Dependents 20  MARCH  1946 

• Citizenship;  8.  Acquired  By  - (1)  x Birth  771  \T~ ~ Yn — — — 

XU.S  tli— 71 / ’ Marrlage  (3)  Naturalization 

n ‘ (41 Other  (specify)  

gr Year  U.  S.  citizenship  acquired,  if  not  by  birth 

SEC.  I.  EDUCATION  : 1 

I 1.  Extent:  (circle  one) 

1.  Less  than  high  school  4.  Two  years  college  or  less  8 

2.  High  school  graduate  5.  Over  two  years  1 7 o’  Masters  degree 

3.  Trade,  Business  or  Z 6.  Bached  de^Ii  ^ D°Ct°rS  de*ree 

Commercial  school  7.  Post-graduate  study 

_ gra  Uate  (minimum  8 sem.  hrs.) 

College  or  University  Study  " ~ — 

Name  and  location  of  ' " Ln — 7 — 

Major  Minor 

Packer  CoHeelate  Tme_ _DaU_  Hrs_ 

— Institute,  Brooklyn,  IT  19«6  l938  2 

Vassar  College  oen+ 

—Poughkeepsie,  K.I.  1933  lM(,  2 B.A_ 


4.  Two  years  college,  or  less 

5.  Over  two  years,  no  degree 


8.  Masters  degree 

9.  Doctors  degree 


rade,  Commercial,  ant 


Specialized  Training:  NOTE  ■ ■ — — — 

Attendance  Dates  ' 

From  I To  •Tot.mo'sl  Study  or  Specialization 


study  or  Specialization 

SEC 

RET 

Security  Information 


OSS  Form  2800  (1  March  44) 
. Page  2 of  8 Pages 


1.  THIS  PAGE  TO  BE  RETAINED  IN  FILES. 


2.  OF: 


X-2 

(Office  or  Branch) 


3.  By 


Date  1B-46 

Te,  Room 2-32- 

ext.'  --2S31  Bids 


i.  SUBJECT:  DATES  OF  APPROVALS  RECEIVED  BY  TRAVEL  SPONSOR. 

Overseas  transportation  and  orders  have  been  requested  for  each  individual  specified  in  this  form  to  travel  under  the  conditions  and  to 
the  destination  described  below: 


Traveler  or 
5.  group  leader . 


(Laat  nsmcT  ^ ^^fesrvica) 

(Names  of  individuals  in  group  are  listed  on  reverse  side  of  this  form  and  a table  of  organization  is  attached  if  necessary) 
Address  (Residence  (a,ay4rters)  * 

prior  to  departure  - WaS^i«g4^}^— £>,-£, TeL  No 


(Serial  Dumber) 


Official 


0 TT  m . , Starting  Availability  or  Travel 

l)cs Una -W  S.  3 aine  t0 n — Wa-S&i-Bg-t&Ry--- D-«-Cv 9.  readiness  date  _0.__jgay  10-  by  -- -Seav»)' 

11.  and  Itinerary 


Change 


12.  or  station  ...  E-enaanAjit — From  -B.-G-*- - to.. 

(Portnansnt  or  temporary)  (Offic©  or  Br«ncb.  and  location or  Hfftion)  ‘ 

Reporting  , Returning  On 

13.  forduty  .to.XdlleJL  -Of  ---MlS-Si-On- ~ to  _.._i (Approx,  date) 

Travel  r-.  x.  a Expense  ] Estimated  ' ' Allotment  Acct. 


1 and  location  or  station) 


14.  considered  ---  15  paid  fro 

(Routine  or  nocret) 


> 


jnds.  19.  expense,  8 ..ggQ  V-QQ 17.  to  b«  charged  . 


Identification*  Official  courier 

18.  with  OSS  authorized.  13.  designation  ** 

[ J .45  Caliber  Pistol  aud  Accessories 


individual  or  indlviduaia) 


Other 


Equipment  | | Technical  Specialist  Certificate  equipment - TvTnn  n 

f).  to  be  taken  i 1 (For  military  personnel  only) 


(Specify  or  attaoh  table  of  equipment) 


21.  Civilian  clothing  (for  service  pcrsouncl) authorized.  22.  Excess  baggage  allowance  in  the  amount  of . 

(!■)()•  not) 


T ..  4$£>rvfe Ihs.  Is  requested 

(In  eCTHsreff Tltnba.  by  air.  175  lba.  by  sea) 


PRIOR  TO  DEPARTURE  THE  FOLLOWING  REQUIREMENTS  WILL  HAVE  BEEN  MET 

23.  Documents:! 

(Passports  end  visas;  draft  board,  exit,  aud  re-entry  permits;  Special  Orders,  etc.)  {^j  Not  required;  Obtained. 

24.  Medical  examinations  and  Immunization  completed  £1 


Approvals  on  signed  pages  of  this  request  have  been  received  from  the  following  officials: 

Finance  Officer,  dated ; Theater  Officer,  dated Security  Office  dated.,. 


APPROVED' 

Travel  Sponsor— 

Signature 

Office  ok  Branch  Ciuef — 
Signature 


Date  ..2.6  .Apr.ll— 1246 

Date  


Theater  Commanoer — 

Coble  ' 

dato 

"OM-TN"  Target 

Priority 

Transportation  « _ 

Office  ko -1.7-6S-C ' — 

Space  below  Is  for  use  of  Transportation  Office  only 

1 i Section 

Nn.  

SJ&HKlST 

‘ 10— 394.W-1 


Standard  Form  No.  51,  Rev. 
Approved  Dec.  1943 
C.  S.  C.  Dept.  Cir.  No.  468 


As  of L-Mai'-  1 

HC _ 

(Name  of  employee) 


REPORT  OF 
EFFICIENCY  RATING 

. based  on  performance  during  period  from  ... 


Form  approved 
Budget  Bureau  No.  D0-R012. 
Approval  expires  Mar.  SO,  1946 


ADMINISTRATIVE-UNOFFICIAL  ( \ 

OFFICIAL:  K 

REGULAR  ( ) SPECIAT  i \ 

PROBATION  A L or  TRIAL  PERIOD  ( ) 

M.'U'Ch  1D4G  to  TO  h p r i.  J.  IDdfi 


Clf;rk  CAF-5 

(Title  of  position,  aervice,  and  grade) 


otratfrc-lc  frervi:.- <»c  Unit,  -ir  X-? 

(.Organization — Indicate  bureau,  division,  section,  unit,  field  station) 


ON  LINES  BELOW 
MARK  EMPLOYEE 

V if  adequate 
~ if  weak 
+ if  outstanding 


1.  Study  the  instructions  in  the  Rating  Official’s  Guide,  C.  S.  C.  Form 

No.  3823A. 

2.  Underline  the  elements  which  are  especially  important  in  the  position. 

3.  Kate  only  on  elements  pertinent  to  the  position. 

a.  Do  not  rate  on  elements  in  italics  except  for  employees  in  admin- 
istrative,  supervisory,  or  planning  positions, 
o.  Rate  administrative,  supervisory,  and  planning  functions  on 
elements  in  italics. 


CHECK  ONE: 

Administrative, 
supervisory,  or 
planning 

All  others 


n 


(1)  Maintenance  of  equipment,  tools,  instruments. 

(2)  Mechanical  skill. 

(^)  Skill  in  the  application  of  techniques  and  pro- 
cedures. ' " — — — 

(4)  Presentability  of  work  (appropriateness  oFar- 

rangement  and  appearance  of  work). 

(5)  Attention  to  broad  phases  of  assignments. 

-fr!.  (6)  Attention  to  pertinent  detail, 

-V-  (7)  Accuracy  of  operations. 

- (8)  Accuracy  of  final  results. 

(9)  Accuracy  of  judgments  or  decisions. 

--£?(10)  Effectiveness  in  presenting  ideas  or  facts. 

— (11)  Industry. 

..'4?..  (12)  Rate  of  progress  on  or  completion  of  assign- 
ments. 

(73)  Amount  of  acceptable  work  produced.  (Is  mark 

based  on  production  records? __) 

. ...  (Yes  or  no) 

Ability  to  organize  his  work. 

Effectiveness  in  meeting  and  dealing  with 
others. 


-+,-(14) 
-V— (15) 

-+-(16)_ 
.y..(i7) 
.+*—(18) 
±-(19) 
-(20) 


. (21)  Effectiveness  in  planning  broad  programs. 

■ (22)  Effectiveness  in  adapting  the  .work  program  to 

- ' 'broader  or  related  programs. 

. (23)  Effectiveness  in  devising  procedures. 

■ (24)  Effectiveness  in' laying  out  work  and  establish- 

ing standards  of  performance  for  subordi- 
nates. 

■ (25)  Effectiveness  in  directing,  reviewing,  and  check- 

ing the  work  of  subordinates. 

(26) -  Effectiveness  in  instructing,  training,  and 

developing  subordinates  in  the  work. 

(27)  Effectiveness  in  promoting  high  working  morale. 

(28)  Effectiveness  in  determining  space,  personnel, 

and  equipment  needs. 

(29)  Effectiveness  in  setting  and  obtaining  adher- 

ence to  time  limits  arid  deadlines. 

(SO)  Ability  to  make  decisions. 

(31)  Effectiveness  in  delegating  clearly  defined 
authority  to  a^t. 


Cooperativeness. 

Initiative. 

Resourcefulness. 


STATE  ANY  OTHER  ELEMENTS  CONSIDERED 


Dependability. 

Physical  fitness  for  the  work. 


(A) 

(B) 

(C) 


STANDARD 

Deviations  must  be  explained  on  reverse  side  of  this  form 


Adjective 

rating 

Excellent 
Very  good 


Plus  marks  on  all  underlined  elements,  and  no  minus  marks 

^maTlis^3  °n  ^eas^  ^alf  of  the  underlined  elements,  and  no  minus 

Check  marks  or  better  on  a majority  of  underlined  elements,  and  any 
minus  marks  overcompensated  by  plus.marks y Good 

Check  marks  or  better  on  a majority  of  underlined  elements,  and  minus 
marks  not  overcompensated  by  plus  marks Fair 

Minus  marks  on  at  least  half  of  the  underlined  elements Unsatisfactory 


Rated  by 


Reviewed  by  ... 


Adjective 

rating 


Rating 

official- 


Reviewing 

official.. 


J brt^cMc*-el 


Vo  i Kim  tu  reorrev  ie  wi  n gome  iai ) 


(Title) 





Rating  approved  by  efficiency  rating  committee  — .. ....  Report  to  employee 


«.  f.  GOVERNMENT  PRINTING  OFFICE  10  -28177-2 


(Date) 


(Date) 


(Adjective  rating) 


Form 


WASHINGTON,  D.C. 


CaU^~ 


.194 


CERTIFICATE  No. I 

This  is  to  certify  that 

was  .given  a physical  examination  on  this  date  and  found 
fit  - unfit  for  service  outside  the  United  States. 


j- 

i 

X-X-X-jf-X-X-X-X-X-X-X-X-X-X-X-X-X-X-X-X-X-X-X-X-X- x-x-x-x 


20  flay  194-6  194 

i \ 

!l  | 

i 1 
/ 1 

/f  CERTIFICATE  No.  2 

I I 

This  iis  jto  certify  that  C0L&INS  f A GHRS  B 

: t C 

was  gijvejn  a physical  inspection  on  this  date  and  found 
free  o;f  -any  communicable  diseases. 


i l 


Explanatory  Note:  Certificate  No.  1 is  Issued  after  a 

compietp  physical  examination  has  been  made  to  determine 
the  individual's  physical  fitness  for  foreign  service. 
Certificate  No.  2 is  issued  after'  a physical  .inspection. 
It  should  be  done  within  48  hours  prior  to  departure. 

(70738)  ;T 


- ' \ 


WAR  DEPARTMENT 

The  Adjutant  General's  Office 
Washington  2 S’,  D.  C. 


A3A0-0-E  200.6  (2?  Apr  1*6) 


SUBJECT:  Invitational  Travel  Orders, 

TO:  The  Commanding  General, 

New-  York  port  of  Embarkation; 
The  Chief  of  Transportation, 

Army  Service  Forces.  ; 


1.  Upon  call  of  the  port  commander. 


IvJ -IE-863  Pentagon 
2 May  191*6 


/ 


and  Agnes  B.  Collins,  are 


a *.  — - — — j [ | — luoj  c.j.  ^ 

hereby  authorized  and  invited  to  proceed  by  rail  from  Washington,  D.C.  to  the  New  York 


Port  of  Embarkation  for  further  movement  by  water  transportation  to 
2.  TDM . 601-31  P U31-02  212/601*25  S 99-999. 


3-  Prior  to  departure  from  t he  continental  United  States,  personnel  will  be 
required  to  have  completed  the  prescribed  immunizations  in  conformity  with  current  War 
Department  instructions . 

6-  Baggage  will  not  exceed  one  hundred  seventy  five  (175)  pounds  for  each  individual 
and  must  be  snipped  to  the  port  of  embarkation  so  as  to  arrive  at  least  forty-eight  (1*8) 
hours  prior  to  sailing  time  or  be  brought  to  the  port  in  the  physical  possession  of  the 
owner . Baggage  shipped  to  tie  port  will  be  marked  with  the  owner's  full  name  and 
addressed  as  follows : 


TO : PORT  - TRANS  G ( PB ) 

HYP  OF  E 

' BROOKLYN,  HEW  YORK 


FOR : 


Under  no  conditions  will  personal  baggage  be  crated  or  boxed  for  shipment  to  the. port. 
Transportation  officers  may  express  at  government  expense  the  baggage  authorized  above 
only  when  transportation  is  utilized  which  does  not  permit  that  amount  of  free  checkable 
baggage  and  a 'more  economical  means  will  not  permit  its  arrival  by  date  specified  in 
port  call. 

5-  Immediately  prior  to  departure  for  port  of  embarkation  personnel  will  advise 
correspondents,  except  puoiishers,  that  mail  will  be  addressed  to  show  name  and  Civilian 
Directory  Section,  CPDS,  APO  696,  c/o  postmaster.  New  York,  Yew  York.  Publishers  will 
be  advised  to  withhold  mailings  of  publications  until  advised  of  a complete  permanent 
oversea  APC  address.  Immediately  upon  arrival  overseas  and  determination  of  the  APO 
address  to  which  they  will  be  assigned  for  mail  service,  personnel  will  adivse  their 
^om  espondents,  publishers,  and  tne  address  shown  above  as  to  the  APO  address  to  v*hich 
their  mail  should  be  sent. 


6.  The  Chief  of  Transportation , Army  Service  Forces,  Washington,  D.C.,  will  issue 
a Certificate  of  Identification,  i/D,  AGO,  Form  No.  t>5  to  personnel  listed  in  paragraph  1 
above  with  designation  cited  therein.  Upon  return  to  the  United  States,  Certificate  of 
Identification  will  be  surrendered  to  the  Commanding  General  of  the  Port  of'  Entry. 


7.  The  Chief'  of  iTc  ,portation,  Array  Sex-vice  Forces, 
transportation  and  coordinate  with  all  concerned. 


•ill  furnish  the  necessary 


OF  £!_:  SECRETARY  OF  WAR : 


COPIES  FURNISHED : 

MT  .(5) 

CFD , YiDCS  (1) 

APS,  AGO  (2) 

Indiv  (10) 

Ch/?rans,  ASF,  Capt  May  (1) 


/s. 


Certified  True  Copy 


Date  IS  1946 


SUBJECT:  Payments  of  Overseas  Salary  end  Living  and  Quarters  Allowance. 


Captain  James  Angleton 

(Finance  Officer) 


[Station) 


This  is  to  authorize  you  to  make  payment  to  Agnes  B.  Collins 

(Name  of  Employee) 

, -1  Clerk  CAF-6  $2320  p.a.  . 

r= — rr: r— ’ ■>  _ L_ » xn  the  amount 

(Position)  (Grade)  (Salary) 

of  '&• .^er  Project  Number  . . eafh  28  dav  mv 


eafh  28  day  pay 


period  beginning 5 May  1946 

(Effective  Date) 


No  dependents 

(Dependency  Status) 


You  are  also  authorized  to  pay  subject  employee  living  and  auarters  allow- 
ance effective  date  of  transfer  in  accordance  with! 


Personnel  documents,  Forms J and  j ]will  follow.  The  original 

travel  order  which  should  be  in  the  possession  of  the  employee  can  be  uxed 
if.  necessary  to  effect  payment  for  travel  expenses  and  per  diem. 


OFFICE  OF  STRATEGIC  SERVICES 

Washington,  D.  C. 

TRANSPORTATION  OFFICE 


13  May  1946 


Memorandum 


Subject:  CALL  TO  PORT  OF  EMBARKATION  AND  FINAL  INSTRUCTIONS  FOR  MOVEMENT. 

I.  Shipment  Number;  Group  or  Individual: 


2.  Itinerary: 


The  above  individuals  will  report  to 
New  York  Port  of  Embarkation,  58th  and  1st  Avenue ^Brooklyn,  New  York, 
during  the  morning  hours  21  May  1946,  for  processing  prior  to  departure 
for  their  overseas  destination. 

They  should  take  with  them  their  passports,  immunization  records 
and  orders. 


3.  TRO  Embarkation  Officer:  T " ' “ " “ ~ — “ 

4.  Special  Instructions  Re:  Baggage,  Tickets,  etc.: 

Bassage  to  be  checked  must  be  delivered  to  TRO  Room  23  on between  the  hour* 

(This  does  not  apply  to  air  departures.) 

175  lbs*  baggage 


5.  Any  exception  to  arrangements  as  noted  herein  must  be  secured  by  contact  with  the  Transportation  Office. 


CC:  Theater  Officer. 
Security  Officer. 

Shipment  File. 
Headquarters  Detachment. 


Finance  Officer. 

Medical  Services  Officer. 
TRO  Cable  Desk. 


J 

Naval  Command  (Nav.  Per#.). 
Group  or  Individual  File. 
Movement  Date  File. 


U.  S.  COVER  NMCNT  PRINTING  OFflCE  02042 J 


AFFIDAVIT 


i,  fltrvers  /3.  Co  A/S,  hereby  swear  that  I 

am  not  engaged  In  amy  strike  agaihst  the  Government  of  the 
United  States; -that  I art  not  a member  of  an  organisation  of 
government  employees  that  asserts  tha  right  to  strike  against 
the  government  of  the  United  States,  and  that  I will  not 
while  a government  employee  become  a member  of  any  such 
organisation,.  . _ ^ 

fL 


2,  Subscribed  and  sworn  to  bofcre  me  this 

19^6  at[~  L*. 


i 


19  December  1947 


TO  i Security  Division,  0S0 
FROM  j Personnel  Division,  QSO 
SUBJECT  t Agnes  Collins 


This  is_to  advise  of  the  return  of  Agnes 
Collins  froaL  J effective  19  December  1947. 
Subject  is  to  take  leave.  Her  future  plans  are 
undecided. 


14  January  1948 


TO  t Security  Division,  0S0 

FROM  j Personnel  Division,  0S0 

SUBJECTS  Personal  History  Statements 

As  per  your  request,  attached  hereto  ore 
current  Personal  History  Statements  on  the  followings 


15  January  1948 


TO  i Security  Division,  0S0 

FROH  i Personnel  Division,  OSO 

SUBJECT:  Agues  B.  Collins 


Security  concurrence  is  .ramies ted  on  the 
transfer  of  Agnes  B.  Collins  from  | J Washington,  D.  C. 

(Field)  to[  | effective  11  January  1948. 

Subject  is  tranef  rring  as  Clerk,  CAF-5,  $2770.20  per  annum. 


PERSONAL  HISTORY  STATEMENT 


INSTRUCTIONS:  ANSWER  All  QUESTIONS  COMPLETELY.  IF  QUESTION  DOES  NOT  APPLY  WRITE  "NOT  APPLICABLE". 

WRITE  "UNKNOWN"  ONLY  IF  YOU  DO  NOT  KNOW  THE  ANSWER  AND  CANNOT  OBTAIN  THE  ANSWER  FROM  PERSONAL  RECORDS 

USE  A SEPARATE  SHEET  OF  PAPER  FOR  EXTRA  DETAILS  ON  ANY  QUESTION  OR  QUESTIONS  FOR  WHICH  YOU  DO  NOT  HAVE 

SUFFiCiEWT  ROOM.  ATTACH  TWO  RECENT  PASSPORT  SIZE  PICTURES  TO  THIS  FORM.  DATE  TAKEN  WRITTEN  ON  THE  BACK 

OF  EACH.  TYPE,  PRINT  OR  WRITE  CAREFULLY;  ILLEGIBLE  OR  INCOMPLETE  FORMS  WILL  NOT  RECEIVE  CONSIDERATION. 


HAVE  YOU  READ  AND  UNDERSTOOD  THE  ABOVE  INSTRUCTIONS? 
SECTION  1.  PERSONAL  BACKGROUND 


NO  I 1 


P R LSE_NT — AiinRJLSS S.TRFFT  ANn  MIIMRF R 

LEGAL  RESIDENCE  STREET  AND  NUMBER 


U OL  6/  S*  y 

I 1 STATE 


NICKNAMES  ' [OTHER  NAMES  THAT  YOU  HAVE  ifSED 

A* A/ £- 

UNDER  WHAT  CIRCUMSTANCES  HAVE  YOU  EVER  USED  THESE  NAMES? 


Vt  PG/AJtA 

STATE 

(/a. 


COUNTRY 

U S'.  A 

COUNTRY 


HOW  LONG? 


IF  LEGAL  CHANGE,  GIVE  PARTICULARS  (WHERE, WHEN  AND  BY  WHAT  AUTHORITY) 


DATE  OF  BIRTH  PLACE  OF  BIRTH  CITY  STATE 

/ May  /‘fzo  ^/K/V/A/<rro/7  C.  u A 

PRESENT  CITIZENSHIP  ACQUIRED  BY:  ’ 7 


COUNTRY 


NATURALIZATION  NUMBER 
CERTIFICATE  — 

LOCATION  OF  COURT 


PREVIOUS  C IT  I ZENSH IP 


OTHER  CITIZENSHIPS  (GIVE  PARTICULARS) 


DATE  ISSUED 
CITY 


FROM: 


NAME  OF  COURT 
"STATE 


1 TO: 


STEPS  TAKEN  TO  CHANGE.  PRESENT  NATIONALITY  (GIVE  PARTICULARS) 


NUM8ER 

DATE 

HA. 

April.  /‘JvC, 

LASW.S.  NutifiAj? DATE  PLACE  OF  ISSUE 

PASSPORT  I ClA.  VLabil  / ‘y  Y Cr  | fa/ St  ro  ■*-> 

ALL  OTHER  U.S.  PASSPORTS  YOU  HAVE  HAD  (GIVE  APPROXIMATE  DATES) 

p.o~rPcR  V PA  st  pop  t { VrP<y,KuA 

PASSPORTS  OF  OTHER  NATIONS  V 

AJQ 


L'M  I C O / 

YsP<ys**/A  Us/j  /?  7~  /< 


DATE  OF  ARRIVAL  IN  THIS  COUNTRY  PORT  OF  ENTRY 


IF  BORN  ur  akkival  in 

OUTSIDE  U.S,  — 


LAST  U.S.  NUM8ER 

VISA  — — 


SECT  I OK  2.  PHYSICAL  DESCRIPTION 


AGE 


PASSPORT  OF  COUNTRY 


OTHER  DISTINGUISHING  FEATURES 


SECTION  3.  MARITAL  STATUS  ~ 

SINGLE0  \=j^\  ....  SEPARATED  I 1 DATE  OF  SEPARATION  OR  DIVORCE  PLACE 

REASON  FOR  SEPARATION  OR  DIVORCE  ” 


REQU^REt^BELQW^FoiTAU^  * SEPARATE  SHEET  E0R  FORMER  WIFE  OR  HUSBAND  AND  GIVE  DATA 

NAME  OF  WIFE  FiRST  MIDDLE(FOR  WIFE.  MAIDEN)  TaST  lOATE  OF  MARRIACF  

OR  HUSBAND  U MARRIAGE 


PLACE  OF  MARRIAGE 


K ^Kg°eRESS|  STREET  and 


living  I I 

DECEASED  r I 

PRESENT  OR 
LAST  ADDRESS 

DATE  OF  BIRTH 


CITIZENSHIP 


OCCUPATION 


| DATE  OF  DECEASE 


STREET  AND  NUMBER 


PLACE  OF  BIRTH 


lOATE  ACQUIRED 


WHERE  CITY 
ACQUIRED 


LAST  EMPLOYER 


COUNTRY 


COUNTRY 


COUNTRY 


•EMPLOYER'S  OR  OWN 
BUSINESS  ADDRESS 


STREET  AND  NUMBER 


DATE  OF  FROM:  ' I"  j0-  

MILITARY 

SERVICE  

OTHER  GOVERNMENT  SERVICE,  U.S.  OR  FOREIGN  (GIVE  DETAILS) 


COUNTRY 


BRANCH  OF  SERVICE  I COUNTRY 


SECT|0W  »•  CHILDREN  OR  DEPENDENTS  (INCLUDE  PARTIAL  DEPENDENTS) 


CITIZENSHIP 


ADDRESS  STREET  AND  NUMBER 


RELATIONSHIP 


COUNTRY 


C IT  I ZENSH I P 


ADDRESS  STREET-AND  NUMBER 


RELATIONSHIP 


RELATIONSHIP 


CITIZENSHIP 


ADDRESS  STREET  AND  NUMBER 


COUNTRY 


SECT_I0N_5 — PARENTS 


.CONTINUE 


OCCUPATION 


name  of  mother-in-law  first 

/YoAJtF 

date  OF  DECEASE  I c a use 


WHERE 
ACQUIRED 
LAST  EMPLOYER 


MAIDEN 


PRESENT  OR 
LAST  AOORESS 

DATE  OF  6 IRTH 


STREET  AND  NUMBER 
I PLACE  OF  BIRTH 


LIVING 

DECEASED 


COUNTRY 

COUNTRY 


WHERE 

ACQUIRED 

CITY  STATE  COUNTRY 

laoi  t-Mr  LuY  tn  * : 

SECT  I OH  10.  SELECTIVE  SERVICE  ITUS 

CLASSIFICATION  |0RDER  NUMBER 


* O AJ  (f 


[APPROXIMATE  I NDUCTION  DATE  I BOARD  NUMBER 


(address  OF  BOARD 


street  and  number 


(if  oeferreo,  state  reason 


rjpijp  >jlUTAR|r:,!IAV,^  0B  0THER  GOVERNMENT  SERVICE  - UNITED  STATES  OR  FOREIGN  A/O  A>  g- 


I LAST  STATION 


I SERVICE 


SERV I CE 
DATES 


SERIAL  NUMBER 


ITYPE  OF  DISCHARGE 


(COMMANDING  OFFICER 


REMARKS: 


SECTION  12.  CHRONOLOGICAL  HISTORY  OF  EMPLOYMENT (USE  ADDITIONAL  SHEET  IF  NECESSARY) - ' 

BEL0W  PERIODS  OF  UNEMPLOYMENT  AND  CASUAL' EMPLOYMENT.  GIVE  ADDRESS  AND  STATE  WHAT  YOU 
DIO  DURING  PERIODS  OF  UNEMPLOYMENT.  INCLUDE  LAST  5 POSITIONS  AND  COVER  AT  LEAST  15  TEARS. 


EMPLOYER  T "T~ 

WflR  T JuKuej  DeT  # 33 


JOB  TITLE  C °AF-  S' 

'1  Cc^/Zbd  / yp/s r 
I K I ND  OF  BUSINESS 


A0^SS  SIREET^ND  NUMBER  ' CITY  STATE  K I ND  OF  BUSINESS 

_f\PO  7^V-  9b  PoSTMPrSTer/Z , YoPK,  yV  X 

YOUR  DUTIES  AND  SPECIALITY  . NAME  OF  SUPERVISOR  ~ 

-L9.UC/3  7 ptLe  Cief/P.  /gflA/rcAT/oAjs.  KeP6/zfs Oapt.  3/p^ps  ft}  a/ (fee ~ro 

DATES  FROM:  T 0 : "s.  S A I A P Y rpc  d — — 

C OV  ered  I fafiGCU  /fV^  l)ec.  SZ770 

RFAcnii<i  top  ixiu  i u _r.  ~ — — — — CYYT ' — ‘ — 


[JOB  TITLE 


KIND  OF  BUS  I NESS 


NAME  OF  SUPERVISOR 


EMPLOYER 

unbh  pl  o yr£> 


ADDRESS 


STREET  AND  NUMBER  CITY 

r^-yg'X  lol  qmqus  Op  to 


v v i iuo  «nu  o r c.\,  IHLI  r-l 

tyep  frlfH  fytEPTSi  7)iT)  VoLUvTetrg  Cfoss  WrPK 

DATES  FROM:  " TO : ——  TTaT 

""■l  ife.  tl±A  L Per*.  /<hf£ 

REASONS  FOR  LEAV I NG 


EMPLOYER  " ~ ~ I JOB  TITLE^/r.g  CAF-f  P*  F 

- Vtf\  A j)  eP£_*TM  g-A/  T M- /.  5.  Rrse/UZCH 

ADJLRESS  STREIEt  AND  NUMBER  C I TY  STATE  KIND  OF  BUSINESS 

JgSvTA&eAJ  StpCr.  W ftsri / GTo^j  2>- • 

YOUR  0 U T I E S_^A_N  D SPEC  I A L I t7  £ UAL(/A TtQ  *s  / (VA  7-/0  AT  «A  N AME  OF  SUPERVISOR  I 

ftp  OPTS.  JgA-MS-lATror,.  frePfifiATto*/  Sfect  A L ' 

rovFRFn  FR0^-  7Z  T0:X  ft,  I SALARY  (PER 

COVERED  | JUN£  /fyS  Pee.  J 9 ^3  t/BzO-ZooO 

REASONS  FOR  LEAVING  ~ 

Leer  ft  ft  sm-/ mg  j-om 


EMPLOYER  ~ ~ - JOB  TITLE  Uftpft 

JVff  /ft(PARTMe/jT  MJ-  5.  fftjrr  ice#*  Typtsrr 

ADDRESS  STREET  AND  NUMBER  C I TY  STATE  ’ " KIND  OF  BUSINESS  ■ 

i JH-o  PeMePe  ftore-L.  MtAMt  fte/}  ert  FZo&tbA 

' (CONTINUED  TO  PAGE  6 


SALARY  (PER 

-O-Zooo  f-A! 


SECTION  12.  CHRONOLOGICAL  HISTORY  OF  EMPLOYMENT  (CONTINUED  FROM  PAGE  5) 
YOUR  DUTIES  AND  SPECIALITY  ~ ~7  

CLer/Zfc 


NAME  OF  SUPERVISOR 


FROM: 

TO : 

SA  l/ARY 

No  V.  / if  2. 
FOR  LEAVING 

‘ 'JoA/e  !<N73 

$/-62~o 

c°,m°  I Wov-  /f> 2.  ■ Juajs  l<fvs 

REASONS  FOR  LEAVING  ' 1 

//?/9az^  N /yiS/b S/P/ /'S 7-0 aJ 

EMPLOYER  ' : ~ ~ — 

__  *f  P* 9y?  7"  a)  >— 

ADDRESS  STREET  AND  NUMBER  TUT  STATE  

US’.  Pisr/ZIC’.T'  t:N6/  N££lZ-S  Sfl-K  JUfits/  P-  R 

YOUR  DUTIES  AND  SPECIALITY  S^TCHSot&V  0 P efi-ATort  fG 

rrSftP  MftiL  s Treto/Zb  Seer.-  Cc-A^/F/e-^  f/Les 

DATES  FROM:  (1  ^ ' TO:  A TT 

covered  J r^7T  /tV/ Jerpr  /‘fiz. 

REASONS  FOR  LEAVING 

EMPLOYER  : ' 

ADDRESS  STREET  AND  NUMBER  OTY  STATE 

YOUR  DUTIES  AND  SPECIALITY  " ' 

DATES  FR0M:  T0: 

COVERED 

REASONS  FOR  LEAVING  ' i 


PER 

A-a> /J  u ^ 


JOB  TITLE  C/IF-/  -CAF-'Z- 
KIND  OF  BUSINESS 
(NAME  OF  SUPERVISOR  ' 

Mf?-  OwpiL  Me/-//) y 

SALARY  PER 

JOB  TITLE 
KIND  OF  BUSINESS 

INAME  OF  SUPERVISOR  " ~ 


NOTE:  IN  SPACE  BELOW  GIVE  OETAILS  CONCERNING  ANY  POSITION  FROM  WHICH  YOU  MAY  HAVE  BEEN  DISCHARGED  OR  WHICH  YOU 
MAY  HAVE  LEFT  UNDER  CIRCUMSTANCES  WHICH  WERE  MI  ENTIRELY  FAVORABLE.  AT  <5  /V 

DETAILS:  : 


JsF_C.TJ.ON  1_A_.  CHARACTER  RFFFRENCFS-FI.VF  INJTHE  UN  I TED  STATESj.G  I VF._B.US  ; NFSS  ADDRESS  WHF  RF....POSS  lT7T 


J P A*s<S  L/TTo  . 


[ADDRESS  STREFPTWr- NUMBER” 


CTION 

mm 

CLUBS,  SOCIETIES  AND  OTHER 

OR 

«OTE:  IN  SPACE  BELOW  LIST  NAMES  AND  ADDRESSES  OF  ALL  DOMESTIC  AND  FOREIGN  CLUBS.  "SOCIETIES  AND  ORGANIZATIONS 
OF  ALL  KINDS  TO  WHICH  YOU  HAVE  BELONGED.  OTHER  THAN  RELIGIOUS  SOCIETIES,  POLITICAL  PARTIES  AND  LABOR  UNIONS. 
INCLUDE  ANY  ORGANIZATION  HAVING  HEADQUARTERS  OR  A BRANCH  IN  A FOREIGN  COUNTRY  OF  WHICH  YOU  HAVE  BEEN  A MEM- 
BER OR  TO  WHICH  YOU  HAVE  GIVEN  SUPPORT. 


BT2>  Xgoss 

\!ufzse'k  /?/ , 


STREET  AND  NUMBER 


Ool-um  nos  Oh-'0 


STREET  AND  NUMBER  ' CIT 


STREET  AND  N IMBER 


STREET  AND  NUMBER 
STREET  AND  NUMBER 
STREET  AND  NUMBER 
STREET  AND  NUMBER 
STREET  AND  NUMBER 


STATE 


STATE 

STATE 

STATE 

STAJE... 

STATE  . 

STATE 

STATE 


COUNTRY 


COUNTRY 

COUNTRY 

COUNTRY 

COUNTRY 

COUNTRY 

COUNTRY 

COUNTRY 


SECT  1 0>l  22.  LANGUAGE3-F0RE I GN  (STATE  DEGREE  OF  PROFICIENCY  AS  "SLIGHT”,  "FAIR"  OR  "FLUENT") 


LANGUAGE 

FGeu CM 


LANGUAGE 

Ir/H-rA** 


LANGUAGE 

Spfy»/S H 


LANGUAGE 

Gref*  mia  a/ 


Porto  G-uese 


LANGUAGE 


SPEAK 

Fuje/v  t 


SPEAK 

Ft-UerJ  T 


SPEAK 

Fluent 


SPEAK 


SPEAK 


READ 

Fluent 


READ 

Ft-uetsT 


READ 

*Su<rHT 


READ 

St-/ & H T 


READ 


WRITE 

TtuertJ  7~ 


WRITE 

Ft.i/e*'  t 


WRITE 


WRITE 


LANGUAGE 


No.  _ 


Colllne  Agoea  Beattie 


(SURNAMES 


(FIRST  NAME) 


(SECOND  NAME) 


REFERENCE 


NATURE  OF  ACTION 


Appt 


Sap 


Appt 


Sep 


rr  Clerfc-Typlat  0AT.9 


-Appt 


-Trane. 


-Sap., 


A S»L 


Invol.  Sap 


. Date  of  Birth 
month 


-nay 


f f 


-1920- 


retirement  age 


POSITION  AND  GRADE 


Aaa't  Cleric 


-A  U't  Cl  erV  Type  at  Cflf  3 
- ieaeamh  PI  eric  r.kv  L 


Cleric 


hot  i mrprm 


-Llquldnt.l  nn 


SAT-X 


STATE  AND  ( 

Ohio 


, Legal  Voting  Residence 
! COUNTY 


MILITARY  SERVICE 

WrUTARY  PENSION  OR  WAR  BISK  COMPENSATION  _ 


city  or  town 


. YES- 
- YES. 


SALARY 


PAY  LESS 
ALLOWANCES 


BASIC 

PAY 


*1260 


9l-  Ai 


ilHo_ 


g/=A2 


41620.. 


iifioo 


42000 


EDUCATION: 

(INDICATE  NUMBER  OP  YEARS) 


EFFECTIVE 

DATE 


spr 


ZM 


42320-1-  MnJhX  aSLWer  W , w..v  r; 


J-Q/12A6-?— * 


DEPARTMENT  OR  ESTABLISHMENT 
O^nClAL  STATION 


-Vy  Patt  SanJnen,  RngrtO 


Platrlet  Burr  ,wn 


Rllltarx-Intalllganca-Klm  i 

"— g—  "...  s 


total  service 


days  yds. 


JRle 


JUi 


COMMON  SCHOOL 
1234567  8 
6PECIAL  QUALIFICATIONS. 


HIGH  SCHOOL 
12  3 4 


COLLEGE  DEGREES.  IF  ANY. 

1 2 3 4 ' 


Date  t / ^ <~£ 


SECRET 


■Central  Intelligence  Agency 
-•ICG  E Street,  N.  W. 
Washington,  D.  C. 

Gentlemen : 


1.  In  accordance  with  the  policy  of  the  Central  Intelligence  Agency 
that,  except  as  Central  Intelligence  Agency  may  deem  it  in  its.  best  interests 
to  recall  or  transfer  me  ..from  my  overseas  post,,- it  is  understood'  and  agreed 
■_,by  me  I 's ha-11,  be  required  by  -the  - Central  Intelligence  Agency  to  servera  - 
minimum  period  of  twenty-four  months  at  my  place  of  employment  outside  the 
continental  united  States,  and  if  I resign  or  terminate  my  appointment  or 
return  to  the  United  States  before  the  expiration  of  twenty-four  months 
after  the  date  of  arrival  at  my  overseas  post,  unless  separated  for  reasons 
eyon  my  control,  the  Central  Intelligence  Agency  will  not  pay  my  return 
travel  expenses  from  such  station  outside  the  United  States. 


2-  It  is  further  understood  and  agreed  by  me  that  I shall  remain  in 
tne  Government  service  for  the  twelve  months  following  my  arrival  at  my 
overseas  post  unless  separated  for  reasons  beyond  my  control.  In  the  event 
^ vlola^on  by  me  of  the  agreement  in  this  paragraph,  any  moneys  expended 
Oj  the  United  states  on  account  of  my  travel,  including  per  diem  while  in  a 
temporary  duty  status  in  Washington,  expenses  of  transportation  of  my  immedi- 
„ f^ily,  ana  expenses  of  transportation  of  my  household  goods  and  personal 
effects  from  any  place  of  actual  residence  at  time  of  appointment  to  place 
of  employment  outside  the  continental  United  States,  and  for  such  expenses 
on  mj-  return  from  such  post  of  duty  to  my  place  of  actual  residence  at  time 
of  assignment  to  duty  outside  the  United  States,  shall  be  considered  as  a 
deo-c  due  by  me  to  the  United  States. 


WITNESS'; 


fi  ■ 


Qv 

-PORT 

9 > PE  ) I 


c2N£«E«Trar  Q 'RCr&fUo-, 

i ' STATUS  AND  EFFICIENCY  REPORT  W C^.  <*** 

II S ECT  I ONS  . THROUGH  « W , LL  ^ BE.  CChIp,' ’ - 

, ...  .....  ,,  L " ' TYPEWRITER  WILL  BE  USED  IF  P03S  , lIT 

DOLE  CAE  RATING  SALARY  DATE  or  Assl  gnmeht 

ISrtr  0fA3.  ‘ T — 

1-  rewttAi  nw^dimt 


s.  IF  COURSES  OF  INSTRUCTION  WERE  COMPLETED 
COURSE  AND  DATE  COMPLETED.  110116 

4, PROFICIENCY  |N  | .EAOINC  | spc<.|WG  I „„ 


DURING  PERIOD  OF  THIS  REPORT.  LIST  TITLE.  LOCATION  OF  SCHOOL.  LENGTH  OF 


L,B6~  II^4^°4lIlI  ~^T^°  [ " - “xHcD  1 TpI  fBS  5'  R^aL^NMEN^Sm"  ^ ^ ^ 


Preach 

X 

Italian 

X 

Spanish 

X 

: i x 

J___  x_ 

X X 


TYPE  OP  DUTY 


tir  y . LOCATION 

Washington 


(LIST  ONE  0 A MORE  i N ORDER  OF  PREFERENCE) 


::i!t:e::.:“v^WG£S  ,w  perso"al  ^ °»  laST  ^ . wH.^T-rri^r- 

STATUS  |_|21j|  NUMBER  OF  DEPENDENTS  __  ^ EMERGENCY  ADDRESSEE  LEGAL  ADDRESS  T7F71 

MARRAIGE.  THE  IepoR^  WILLH|NCLUDE  n!mESS‘ ADDRESSES  SANDRcItI2FTA'LED  BEI>0RT  '*  DUPL  I CATE  HERETO.  IN  £Tsi  OF 

BROTHERS-  IN-LA.  AND  SISTERS  IN  LA.  »DD>*ESSES.  AND  CITIZENSHIP  OF  SPOUSE.  FATHER-IN-LAW.  MOTHER-IN-LAW,. 


13  June  19 U9 


AA  iqy)  Ufa  Iv<j 

IS  THIS  EMPLOYEE  QUALIFIED  ' 
PERFORM  ALL  PRESENT  DUTIES? 


SECTIONS  7 THROUGH  II  TO  BE  COMPLE 

PERIOD  COVERED  BY  THIS  REPORT  1 OCCASION  FOR  REPORT 

DA  TE  FROM  “‘T1  ANNUAL  f • I r E A S S I GNME N T OF  nTTI  p 

F-rlAt./quq  3X11  ll  1C  , t—J  REPORTING  OFFICER  L^Ll  o 


L,  g. 

3 1 6NATUBC  OP  C 
rHr-i  imrj  j j 

Zt&u  VC#  MX*.'  W . 

BY  IMMEDIATE  SUPERVISOR 


\SL 

YES 

□ 

N 0 | 

PROPOSED  REASSIGNMENT  [ [ COVER.  ^,-fTIAL  90 

OF  EMPLOYEE  REPORTED  ON  l J DAYS  bF^EMPLOYMENT 


FOR  OTHER  DUTIES? 


IF  NO.  EXPLAIN  IN  SECTION  II 
P>AT  GRADE  AND  FOR  WHAT  POStlf’ION? 


EXCEL  - 
UNT 


DO  YOU  CONCUR  IN  EMPLOYEES  DESCRIPTION  OF  DUTIFQ  llkinro  IFTTinr*  ??F~lYrnl L n 

HAS  EHPLOVee  STRIVEN  FOR  \\SYvtsl  DP  You  of  rOHMFNO  Lpf  nvjr  Tt -’‘ll  r '7 ! 1 ' I.  ~ EXPtAIN  IN  SECTION  II 

PROFESS  I ONAL  IMPROVEMENT?  (ZZOgj  FOR  PROMO  T I ON  ? \^  \ Na  ] Vf  grade  and  for  what  po'siYIon? 

for  EACH  FACTOR  OBSERVED  CHECK  THE  APPROPR  j ATE  BOX  TO  INDICATE  HOW  THF  Sf™0  o4vT<J  A>Vj 

SAME  CLASSIFICATION  WHOSE  PROFESS  I ONAL  AB I L I T I ES  ARE  KNOWN^^vnn  pJ»L!^PL  “il  f fS  "IT^  AL1-  OTHER^  OF  THE 
JITHERS  NO.  UNDER  YOUR  SUPERVISION.  DO  NOT  HES I TATE  TO  MARK  • Mo/o Bsll  YEP AN 7 ^ 

RATING  FACTORS  .ml  ^F.W  ,AI,  „„  VCRY  CXCCL-  | 

~ ~ j . __ VED  TORY  0000  LENT 

A.  ABILITY  TO  WORK  and  GET  ALONG  WITH  PEOPLE  — -Z cl,t 

B.  INTEREST  AND  ENTHUSIASM  IN  WORK  -S  ^ 

C.  SECURITY  CONSCIOUSNESS  — “ 

0.  ABILITY  TO  GRASP  INSTRUCTIONS  AND  PLANS  — ^ 

E.  ATTENTION  TO  DUTY  ~ ^ 

f • JUDGMENT  AND  COMMON  SENSE  " -I  I I 

ABILITY  TO  OBTAIN  RESULTS  AND  GET  THINGS  DONE  

H.  DISCRETION  ~ 7 _ ^ / 

I ■ INITIATIVE  ~ i V- ~f— r 

J . ABI  L I TY  TO  HANDLE  AND  DIRECT  PEOPLE.  

K.  PERFORMANCE  OF  PRESENT  DUTIES  (ITEM  *')TJ  ’ ~ 

L.  ABILITY  TO  EVALUATE  INTELLIGENCE  INFORMATION  ^ Z 

M.  TACT  : ‘ — 1 — 

N.  3A6ACITY  (NON  -GULL  I B IL  ITY)  7 | — — ^ ^ 

O.  LEADERSHIP  — — ’ - - ✓_ 

P.  PHYSICAL  STAMLHA  ’ ~ " ~f  " — / 

0.  MENTAL  STAMINA  : — rzz~L~ — 


def  ; "mrusn 1 prefer10^"0  h mbe  . under  your  commbnd  °r  *oL  you'.1 — V 

- -D  !Lgyg>.?D  ~VE1  4 A 

p£»TiHErT%0A\\EDEEs::LuDATEr:F  pth:5ta::;:0syete  p"tt;tanoa?ngouaas:e:scaat,o/“s  or  lack  thereof  rhich  ^re 

ALSO  REASONS  FOR  AND  RECOMMENOAT  I ONS  AS  TO  REASS  , 5NMENT  . , L ”«*gTv^°T F $ AP P « 0P« U TE ^ 0 ' '^ts^EPORT^  3TATE° 


(2151 ) 


APR  t 94  7 


<^Lpru^ 


STATUS  AND  EFFICIENCY  REPORT 

(SEE  INSTRUCTIONS  ON  REVERSE  SIDE) 


1 . NAME.JPRJHTEOI LASJ 


TYPEWRITER  WILL  BE  USED  IF  POSSIBLE. 


CAF  RATING 

SALARY 

GS-7 

3950.00  pa 

DATE  OF  ASSIGNMENT 
TO  PRESENT  DUTY 

8 December  1948 


2.  DESCRIPTION  OF  DUTIES  SINCE  LAST  EFFICIENCY  REPORT.  (LIST  MOST  RECENT  FIRST.  DESCRIBE  CONCISELY  BUT  FULLY) 


Slnee  March 


1250! Special  reports  project:  translating,  editing,  processing. 

Continuing  studies. 

Marc4  195& — QRer»tlonal  assistant?  maintenance  and  review  of  operational 

records:  preparation  of  minor  operational  dispatches  and  field 

queries1. 


3.  IF  COURSES  OF  INSTRUCTION  WERE  COMPLETED  DURING  PERIOD  OF  THIS  REPORT.  LIST  TITLE.  LOCATION  OF  SCHOOL.  LENGTH  OF 
COURSE  AND  DATE  COMPLETED.  N0H8 


4. PROF  1 C 1 ENCY  1 N 

FOR  1 C ON  L A NO  . 

| R E A 0 1 N C 

| SPEAKING 

P UNDERSTAND  1 NG 

5.  MY  PREFERENCE  FOR  NEXT  DUTY  AFTER  TERMINATION  OF  CUR- 
RENT ASSIGNMENT  1 S i ( IF  IN  US  - SO  STATE) 

TYPE  OF  DUTY  LOCATION 

Reports  or  research  Washington 

EXC 

GOOD 

FAIR 

EXC 

GOOD 

|FA1  r 

. EXC 

GOOD 

FA  III 

French 

X 

X 

X 

Italian 

X 

X 

X 

Reports 

Spanish 

X 

X 

X 

Reports 

— 

(LIST  ONE  OR  MORE  IN  OROER  OF  PREFERENCE) 

®-  HAVE  THERE  BEEN  ANY  CHANGES  IN  PERSONAL  STATUS  SINCE  ORIGINAL  EMPLOYMENT  OR  LAST  REPORT  * WHICHEVER  IS  LATER? 


MAR  R A I GE . THE  REPORT  WILL  INCLUDE  NAMES.  AOORESSES.  AND  CITIZENSHIP  OF  SPOUSE.  FATHER-IN-LAW.  MOTHER-IN-LAW, 
BROTHERS- IN-LAW  AND  S I STERS • I N • LAW . 


13  July  1950 

DATE 


SIGNATURE  Of  EMPLOYEE 


-j  - — 

SECT  IONS  7 THROUGH  II  TO  BE  COMPLETED  BY  IMMEDIATE  SUPERVISOR 


7 . 

PERIOD  COVERED  8Y  THIS  REPORT 

OCCASION  FOR  REPORT 

DATE  FROM 

DATE  TO 

/ga^'So 

ANNUAL  j ^^-REASSIGNMENT  OF  | I PROPOSED  REASSIGNMENT  I [COVERING  INITIAL  90  1 1 

1 , i t——1  REPORTING  OFFICER) 1 OF  EMPLOYEE  REPORTED  ON  * 1 DAYS  OF  EMPLOYMENT  1 1 

8.  IS  THIS  EMPLOYEE  QUALIFIED  TO 
PERFORM  ALL  PRESENT  DUTIES? 

x^yes  IS  EMPLOYEE  BETTER  QUALIFIED  vej  | f SO.  WHAT  DUTY  OR  DUTIES 

MO  FOR  OTHER  DUTIES?  ^ no 

DO 

YOU  CONCUR  IN  EMPLOYEES 

DESCRIPTION  OF  DUTIES  UNDER  SECTION 

21 

J "t* 

1 F 

NO.  explain  IN 

SECTION 

1 1 

HAS 

EMPLOYEE  STRIVEN  FOR  1 

YE  S 

DO  YOU  RECOMMEND  EMPLOYEE 

Arcs 

IF  SO. 

TO 

WHAT  GRADE  AND 

FOR  WHAT 

POS I Tl ON? 

PROFESSIONAL  IMPROVEMENT?] 

1 ; 

N 0 

FOR  PROMOTION? 

N 0 

(Z- 

— 

ff  — 

Cr-f- 

*.  FOR 

EACH  FACTOR  OBSERVED  CHECK  THE 

APPROPRIATE  BOX  TO  INDICATE 

HOW  THE  EMPLOYEE 

COMPARES  WITWI  A 

LL  OTH^M 

1 OF  THE 

SAME  CLASSIFICATION  WHOSE  PROFESSIONAL'  ABILITIES  ARE  KNOWN  TO  YOU  PERSONALLY.  DO  NOT  LIMIT  THIS  COMPARISON  TO  THE 
OTHERS  NOW  UNDER  YOUR  SUP ER V I S I ON . . DO  NOT  HESITATE  TO  MARK  'NOT  OBSERVED'  ON  ANY  QUALITY  WHEN  APPROPRIATE. 


RATING  FACTORS 

NOT 

OBSER. 
VE  0 

UNSAY-  1 
1 S FA  C » 

TO  RY 

FAIR 

GOOD 

VERY 

GOOD 

EXCEL- 

LENT 

OUT- 
STAN- 
D 1 N 6 

A.  ABILITY  TO  WORK  AND  GET  ALONG  WITH  P.EOPLE 

B.  INTEREST  AND  ENTHUSIASM  IN  WORK 

y" 

C.  SECURITY  CONSCIOUSNESS  .<  . 

y' 

D.  ABILITY  TO  GRASP  INSTRUCTIONS  AND  PLANS 

y 

E.  ATTENTION  TO  DUTY  • 

y' 

F.  JUOGMCNT  AND  COMMON  SENSE 

y 

G.  ABILITY  TO  OBTAIN  RESULTS  AND  GET : THINGS  DONE 

y' 

H.  DISCRETION 

1 

1 . INI Tl ATI VE  ' • : ' 

y 

J.  4BILITY  TO  HANDLE  ANO  DIRECT  PEOPLE. 

y' 

K.  PERFORMANCE  OF  PRESENT  DUTIES  (ITEM' 2): 

L.  ABILITY  TO  EVALUATE  INTELLIGENCE  INFORMATION 

i/ 

M.  TACT 

N.  SAGACITY  ( NON • GUL L 1 B 1 L 1 TY ) 

0.  LEADERSHIP 

y' 

P.  PHYSICAL  STAMINA  l- 

y 

0.  MENTAL  STAMINA 

y' 

! 

10.  I NO  I CATE  YOUR  ATTITUDE  TOWARD  HAVING  THIS  EMPLOYEE  UNOER  YOUR  COMMAND  OR  SUPERVISION.  WOULD  YOU  - 


DEFINITELY  I I PREFER  NOT  I I BE  SATISFIEOl  I BE  PLEASED  I I PARTICULARLY! "T, 

NOT  WANT  H I Ml  I 1 TO  HAVE  HIMl| 1 TO  HAVE  HIM?  I I TO  HAVE  HIMli I DESIRE  HIMT  Vy 

ENTER  HERE  ANY  DESIRED  REMARKS  PERTAINING  TO  PARTICULAR  QUALIFICATIONS  OR  LACK  THEREOF  WHICH  ARE  CONSIDERED 
PERTINENT  TO  THE  EVALUATION  OF  THIS  EMPLOYEE.  OUTSTANDING  ASSETS  AND/OR  SERIOUS  LIMITATIONS  SHOULD  BE  STATED 
ALSO  REASONS  FOR  AND  RECOMMENDATIONS  AS  TO  REASSIGNMENT  WILL  BE  GIVEN  IF  APPROPRIATE  TO  THIS  REPORT. 


(IP  ADDITIONAL  SPACE  IS  NEEDED  ATACH  EXTRA  SHEET) 

D‘T£7  ' f~ 

(IP  REVIEWING  OPPICER  OR  CHIEF  Or  STATION  DOES  NOT 
CONCUR  WITH  THIS  REPORT,  EXCEPTIONS1 .RILL  BE  STATEO 
IN  SPACE  PROVIDED  ON  THE  REVERSE  SI OE  HEREOF) 


UNDER  NO  CIRCUMSTANCES 


!,S.  TH 


S 


REPORT 


TO  BE  SHOWN  TO  THE  EMPLOYEE  REPORTED  ON 


UcjkJLo 


Dec,  1847  ■■  'W  7 ’^-9-IOljL 

Splices  For.  No.  55-2  tb  i ch  STATUS  AND  EFFICIENCY  REPORT  • 

ity  continue  to  be  used.  (see  instructions'- on-  reverse  side) 

SECTIONS  I THROUGH  6 WILL  BE  COMPLETED  BY  EMPLOYEE.  TYPEWRITER  WILL  BE  USED  IF  POSSIBLE." 


NAME  . ( PR  I NTED.) 


reports. 


Compilation  of  material  for 


PERIOD  COVERED  BY  THIS  REPORT 


SECT-IONS.  7 THROUGH  II  TO  BE  COMPLETED  BY  IMMEDIATE  SUPERVISOR 


OCCASION  FOR  REPORT 


DATE  FROM 

0 A T E TO 

ZLa  j tvU  S’  i 

ANNUAL  j“£ 

“>WEASS 1 GNMENT  OF  f I PROPOSED  REASSIGNMENT  . 

P7  [COVERING  INITIAL  90 

n 

Juk  So 

L- 

" \ V'  ..  .. 

IS  THIS  employee  QUALIFIED  TO 
PERFORM  ALL  PRESENT  DUTIES? 


IS  EMPLOYEE  BETTER  QUALIFIED 
FOR  OTHER  OUT  I ES  ? 


IF  SO.  WHAT  DUTY  OR  DUTIES  


HAS  EMPLOYEE  STRIVEN  FOR 
PROFESSIONAL  IMPROVEMENT? 


■aimi 


J 00  YOU  RECOMMEND  EMPLOYEE 
j FOR  PROMOTION? 


FOR  EACH  FACTOR  OBSERVED  CHECK  THE  APPROPRIATE  BOX  TO  INDICATE  HOW  THE  EMPLOYEE  COMPARES  f I TH  ALL  O T HjG»R  a OF  THE 
SAME  CLASSIFICATION  WHOSE  PROFESSIONAL  ABILITIES  ARE  KNOWN  TO  YOU  PERSONALLY.  DO  NOT  UMIT-THIS  COMPARISON  TO  THE 
OTHERS  NOW  UNDER  YOUR  SUPERVISION.  00  NOT  HESITATE  TO  MARK  ’NOT  OBSERVED’  ON  ANY  QUALITY  WHEN  APPROPRIATE. 


RATING  FACTORS 


llNjnrp  wo  r i pn  imstantps  ic  THIS  RFPORT  TO  BE  SHOWN  TO  THE  EMPLOYEE  REPORTED  ON 


From: 

Deo  48  To:  Jun  49 

6 mos. 

Duties:  Reports  officer,  chiefly  on 

Grade: 

GS-7  Salary: 

I under  guidance  of  operations 

Position!  Intelligence  officer  officers  concerned. 


Duty  stations 

From:  Deo  47  Tot  Dec  48  12.  mos.  Duties:  Assisted  Branch  Reports  Officer 

in  regular  processing  of  reports  for 
Grade:  GS-5  dissemination; | 

Office: 


Position:  Reports  Officer 

From:  Jun  46  Tos-  Dec  47  18  mos.  Duties:  Registry  clerk.  Logging  and 

' ' 'routing  of  all  incoming  pouches. 

Grade:  GS-5  Salary:  Preparation  all  outgoing  pouches. 

Tracing  and  carding. 

Position:  Clerk  Maintenance  of  all  station  files. 

In  addition,  prepared  all  special  projects 
pouches,  did  occasional  translations 
and  prepared  a few  case  summaries  and- 
special  reports  for  the 


-6.  Grade-and  salary  * 

0S  -9 


adjustment  Q Other  steo-mcreace 
Effective  15  u,.  h/  , : — ; — t 


14.  Effective 
dale 

12  Get  52 


15.  Date  last 
. equivalent 

\lk  '■8jrtfe51 


| 16.  Old  salary 
rate 

$5060 


I 17.  New  salary 
rate 


' '9  S following  'perkJds)^13*0 

Period(s): 

■ g^No  excess  l WOP.  Total  excec,  LWOP 
STANDAPn  coo.*  — Q. 


(Signature  or  other  authentication! 


Jtfe. 


*. — _ • '“'oi  cAttrss  L W V. 

STANDARD  FORmTTo.  II26d-B,vis,d" 

ro'/T  prescribed  br  Comp.  Gen.  u S 
— °y'  , 1950.  General  Regulation!  No.  107 


(Check  applicable  box  in  case  of  LWOP) 


■Ocy 

zcr;' 


"initials  of  Clerkl 


16—61 1 1 ]-2e 


u-  s.  GOVERNMENTPRINrolriJFrrCr1 


13 — 6 782 D-9 


standard  form  52 

PRONUIC/TEO  BY  THE 
0.  S.  CIVIL  SERVICE  COMMISSION 
JANUARY  tIM — FEDERAL  PERSONNEL 
MANUAL  CHAPTER  HI 


REQUEST  FOR  PERSONNEL  ACTION 


REQUESTING  OFFICE:  Fill  in  items  1 through  12  and  A through  D except  6B  and  7 unless  otherwise  instructed. 
lu'tt-  - rcjj. If  applicable,  obtain  resignation  and  fill  in  separation  data  on  reverse. 

NAME  yWfr,  Miss-^mrsi — One  given  name,  initial(s).  and  surname) 


Agnes  00&X& 


1 NATURE  OF  ACTION  REQUESTED; 

A.  PERSONNEL  (Specify  whether  appointment,  promotion,  separation,  etc.) 


Appointment 


B.  POSITION.  (Specify  whether  establish,  change  grade  or  title,  etc.) 


FROM — 


2.  DATE  OF  BIRTH 

3.  REQUEST  NO. 

i DATE  OF  REQUEST 

7 Jen.  53 

fi.  EFFECTIVE  DATE 
A PROPOSED: 

7.  C.S.  OR  OTHER 
LEGAL  AUTHOR- 
ITY 

B.  APPROVED: 

FIELD 


DEPARTMENTAL 


A.  REMARKS  (Use  reverse  if  necessary) 

Please  transfer  leave 


8.  POSITION  TITLE  AND 
NUMBER 


8.  SERVICE.  GRADE.  AND 
SALARY 


10.  ORGANIZATIONAL 
DESIGNATIONS 


It  HEADQUARTERS 


12.  FIELD  OR  DEPARTMENTAL 


TO—  latell.  Offer. (R^te) 
G8«  W lleliLoO 


t m/f 

_m 


ttagtu,  D*  6* 

| | nan  |Xt4a!|  departmental 


Security  Approval  has  bsun  srraaled.  *os 

iho  u:  :■  c V pi oi si  by  iidji  request. 

I// 


B^R  EQU  ESTED_BY_iJVa  m fl_a.n  rf. 


itle) 


Personnel  Officer,  W8 


C.  FDR  ADDITIONAL  INFORMATION  CALL  .(JYame  n n d telophone  extension) 


13.  VETERAN  PREFERENCE 


NONE 


15. 

SEX 


WWI1 


OTHER 


5-PT. 


16. 

RACE 


17.  APPROPRIATION 

FROM: 

TO: 


D.  REQUEST  APPROVED  BY 

Signature: 

Title: 


7*w/rj 


(U*-" 


14.  POSITION  CLASSIFICATION  ACTION 


NEW 


VICE 


1.  A. 


REAL. 


18.  SUBJECT  TO  C.  S. 
RETIREMENT  ACT 
(YES— NO) 


21.  STANDARD  FORM  50  REMARKS 



"7 


! 9.'  DATE  OF  APPOINT- 
MENT AFFIDAVITS .... 
(ACCESSIONS  ONLY) 


-20.  LEGAL  RESIDENCE - 
’Q  CLAIMED  [j  PROVED 
STATE: 


22.  CLEARANCES 

INITIAL  OR  SIGNATURE 

DATE 

REMARKS:  j 

A. 

B.  CEIL.  OR  POS.  CONTROL 

_ 

C.  CLASSIFICATION 

.. 

D;  PLACEMENT  OR  EMPL. 

E. 

H.  APPROVED.  BY  ■ 

10 — 67320—3 


FORM  NO. 
HAY  1952 


Security  Information 


TO: 

FROM: 

SUBJECT: 

1.  The  Agency  is  currently  revising  the  system  for  machine  coding 
employee  qualifications,  thereby  permitting  more  complete  and  accurate 
data  on  all  personnel.  The  new  system  will  aid  in  implementing  Agency 
policies  on  promotion  from  within  by  facilitating  the  selection  of  personnel 
with  desired  education  and  experience  for  vacancies  which  may  occur.  It 

is  also  expected  that  the  new  system  will  provide  readily  accessible  statistics 
for  planning  and  management  purposes. 

a 

2.  The  attached  questionnaire  is  designed  to  cover  adequately  those 
factors  in  which  the  Agency  is  interested.  Although  the  information  is,  in 
a large  measure,  air eady  retlected  in  previous  forms  submitted  by  you,  it 
is  felt  that  your  time  within  the  organization  may  enable  you  to  emphasize 
those  qualifications  pertinent  to  its  needs.  The  questionnaire  also  serves 
to  bring  your  education  and  qualifications  record  up  to  date. 

3.  Your  cooperation  is  requested  in  completing  the  questionnaire  as 
thoroughly  and  accurately  as  possible  and  returning  it  to  your  Administrative 
Officer  within  the  time  allotted. 


COLLINS 


Name:  Last, 

m 


AGNES 


First 


ifSAi 


FiM } 

All  C.  I.  A.  Personnel 
Personnel  Director 
PERSONNEL  QUALIFICATION  QUESTIONNAIRE 


mm. 


Middle 


'Y5 


# 


cC 

ge  E.  Meloon 


sonnel  Director 


37-152 


Securit 


SECRET 

-'Information 


14-101 


SEC.  II.  WORK  EXPERIENCE 


^SECRET 

Security  Information 


1.  CIA  Experience:  State  the  specific  nature  of  duties  performed  with  CIA  and 
CIG,  starting  with  your  present  position.  Take  position  titles  from  your  of- 
ficial personnel  papers,  if  you  have  personal  copies.  Please  do  not  request 
your  Official  Personnel  Folder.  Include  geographic  area  and  subject  matter 
dealt  with,  if  applicable.  Position  Title  is  your  classification  title  such  as 
Geographer,  Intelligence  Officer,  etc.  Duty  Title  indicates  your  organization 
position  such  as  - Section  Chief,  Branch  Chief,  Administrative  Assistant,  etc., 
and  is  to  be  filled  in  only  if  different  to  the  Position  Title.  Approximate  dates’ 
(month  and  year)  are  sufficient.  Use  a continuation  sheet,  if  necessary,  to 
adequately  describe  your  duti e s . 

rom  Apr  52Todate  Tot.mos.  8 Description  of  Duties: 


Office 

h/VE 

Position 
....  Title  :...,,, 

Intelligence  officer 

Duty--“~~'^ 

Title : — 

jChief , Liaison  Section 

F rom  Nov 
Grade 

52 To  Apr  52Tot.mos.  5 
“^Salary  $5,060 

Office 

PE 

Position 

Title: 

Intelligence  officer 

Duty 

Title-  to  'WE/Plans  officer 

[Duty  Station.ii  overseas: 


Description  of  Duties:  Assisting  in  the  liaiso 

between  georgj-aphic  WEL  branches  and  Plans  Staf 


[Grade  GS-7  Salary 

Office 

Position 

r^lt^e  Intelligence  officer 
Duty 

Title: 


Duty  Station,  if  overseas: 


- Duty  Station,  if  overse 


F r om  June  4T o Nov  49Tot.  mos.  IT  [Description  of  Duties: 
Grade  GS-7  Salary 


Operational  assistant^  in  charge  of  all  desk 


work,  correspondence  and  files  for  the  station 


Office 

Position  ' 

: Intelligence  officer 

Duty  ~ ~ 

Title: 


Duty  Station,  if  overse 


SECRET  yirtuX 

Security  Information 


Security  Information 

SEC.  II.  WORK  EXPERIENCE  (CONT'D. ) 

2.  Other  than  CIA:  (Describe  work  experience  for  the  last  15  years  in  sufficient 
detail  to  permit  specific  coding  of  your  qualifications.  Include  military  work 
experience.  List  last  position  first. ) 


Exact  Title  of  your  position 
Research  analyst 


Description  of  Duties:.  desk  (l 

Evaluation  and  dissemination  of  reports 


From  Jun  43’oDec  43  Tot. mo's  6 


Classific^^jpi^  (^rade(if  in  Federal 
Service)  p_]_  ^Salary  $1,620  -2,00C 
Number  and  Class  of  Employees 
Supervised:  none 

Employer  War  Department 


Kind  of  Business  or  organization 
(i.e.,  paper  products  mfr,  public 

utility)  Military  Intelligence  ServdhButy  Station  if  overseas: 


From  hot  ^Xo  June43Tot.  mo' s 7 
Classification  Grade  (if  in  Federal 
Service)  CAF-3  Salary  $1,620 


Number  and  Class  of  Employees 
Supervised:  none 

Employer  W ar  Department 


Kind  of  Business  or  organization 

(i.e.,  paper-products  mfr,  public 
utility)  “iii^ary  Intelligence  Serv 


person , 


5 7 I Exact  Title  of  your  position 


Description  of  Duties: 
Maintenance  of  C.I.  records 


Duty  Station  if  overseas: 


From  Sep  41ToSep  42  Tot. mo's  12  | Exact  Title  of  your  position  Receptionist  (6  mos. 


Classific^^pr^  Grade  (if  in  Federal 
Service)  ^,3  Salary  $1,260-1,440 
Number  and  Class  of  Employees 
Supervised:  1 (CAF^l) 


Employer  War  Department 


Kind  of  Business  or  organization 
(i.e.,  paper  products  mfr,  public 
utility)  District  Engineers 


From  To  Tot.  mo's 

Classification  Grade(if  in  Federal 

Service) Salary 

Number  and  Class  of  Employees 
Supervised:  , , 

Employer 

Kind  of  Business  or  organization 
(i.e.,  paper  products  mfr,  public 
utility) 


F rom To Tot.  mo's 

Classification  Grade(if  in  Federal 

Service) Salary 

Number  and  Class  of  Employees 
Supervised : 

Employer 

Kind  of  Business  or  organization 
(i.e.,  paper  products  mfr,  public 
utility) 


Head,  Mail  & Records  Section 


Control  of  paper  flow;  maintenance  of  directives 


Duty  Station  if  overseas: 


Exact  Title  of  your  position 


Description  of  Duties: 


Duty  Station  if  overseas: 


Exact  Title  of  your  position 


Description  of  Duties: 


Duty  Station  if  overseas: 


SOCKET 

Security  Information  v~ 


SEPRTSrf 

Security  Information 


SEC.  II.  WORK  EXPERIENCE  (CONT 
3.  Special  Work  Experience:  Check 
you  may  have  been  employed. 

01  U.S.  Secret  Service 

02  Civil  Police 

03  Military  Police 

04  U.S.  Border  Patrol 

05  U.S.  Narcotics  Squad 

06  FBI 

07  Criminal  Investigation  Div. 

21  Office  of  Naval  Intelligence 

22  Office  of  War  Information 

23  X Army  G-2 

20  Office  of  Strategic  Services 
SEC.  III.  FOREIGN  LANGUAGES 


any  of  the  following  organizations  by  which 

24  Air  Force  A-2 

25  Foreign  Economic  Admin. 

26  Counter  Intelligence  Corps 

27  Immigration  & Naturalization 

28  X'  Strategic  Services  Unit 

29  Foreign  Service,  State  Dept. 

30~j£  Central  Intelligence  Group 

31  Armed  Forces  Security  Agency 

32  Coordinator  of  Information 

33  Office  of  Facts  & Figures 

34  Board  of  Economic  Warfare 

35  Federal  Communications  Comm. 


List  below  the  foreign  languages  in  which  you  have  some  competence.  Be  sure  to 
•include  uncommon  modern  languages.  Check { X)  your  competence  and  how  acquired. 


COMPETENCE  HOW  ACQUIRED 

LANGUAGE 

Equivalent  to 
Native  Fluency  * 

Fluent  but  obviously 
Foreign  * 

Adequate  for 
Research  ** 

Adequate  for 
Travel 

Limited 

Knowledge 

Mative  of 
Country 

Prolonged 

Residence 

Contact 

’Parents,  etc.) 

A.cademic 

study  (Inc.  CIA  training) 

Frenhh 

— 

X 

X 

Y 

Italian 

X 

X 

■■ 

x 

Spanish ~ ~ 

X 

X 

V9! 

X 

■i 

B3II 

mm 

uipCm] 

~ .1 

SHHI 

EMM 

* If  you  have  checked  'Fluent'  for  a language  that  has  significant  difference  in  spoken 
and  written  form  (e.g,,  Arabic),  explain  your  competence  herein 


•''^Specialized  Language  Competence:  Describe  ability  to  do  specialized  language  work 
involving  vocabularies  and  terminology  in  the  scientific,  engineering,  telecommuni- 
cations, and  military  fields.  List  the  language  with  the  type  of  speciality.  NONE 


SEPRE 


Security  Information 


4 


J}ECRET 

Security  Information 


SEC,  VIII.  PUBLICATIONS 

List  below  the  type  of  writing  (non-fiction:  professional  or  scientific  articles, 
general  interest  subjects,  current  events,  etc;  fiction:  novels,  short  stories, etc , ) 

of  any  published  materials  of  which  you  were  author  or  co-author 
NONE 


SEC.  IX.  INVENTIONS 

Describe  any  devices  you  have  invented  as  to  type  of  work  for  which  intended 
and  whether  patented.  tlONh 


Device 

Patented  1 

TTT 

Yes 

PJ— 

No 

- - - 

nr 

Yes 

No 

■ " ■ " 

rr 

Yes- 

••  (2)  - 

No 

SEC.  X.  CIA  TESTS 

Describe  below  the  type  of  tests  which  you  have  taken  in  CIA: 


Type  ot  Test 

Date  Taken 

Basic  and  Operations  f.oursea 



SEC.  XI.  PHYSICAL  HANDICAPS 

List  any  physical  handicaps  you  may  have. 


SEC.  XII.  OVERSEAS  ASSIGNMENT 
/re  you  willing  to  accept  periodic  tour  of  duty  overseas?  YES 
(I)  2 year  Tour  X (2)  4 year  Tour  (3)  Not  interested 


SEC.  XIII.  WORK  ASSIGNMENT 

In  view  of  your  total  experience  and  education,  for  what  assignment  in  CIA  do 
you  think  you  are  best  qualified? 

Intelligence  officer  - in  support  of  operations'  or  liaison  - either  at  headquarter 
or  m the  Yield. : 1 


SECRET 

Security  Information 


6 


U V 


STANDARD  FORM  144 

JANUARY  1952 

U.  S.  CIVIL  SERVICE  COMMISSION 
FPM  CHAPTER5  LI  AND  RJ 


STATEMENT  OF  PRIOR  FEDERAL  AND  MILITARY  SERVICE 


6 


IMPORTANT:  The  information  on  this  form  will  be  used  in  determining  creditable  service  for Teat-e  purposes  and  retention  credits 
through  IV °n  in  /0rce'  The  emPlQyee  should  complete  Part  I and  the  Personnel  Office  should  complete  Parts  II 


PART  I.— EMPLOYEE'S  STATEMENT 


1.  NAME  (Last,  fir  at,  middlo  initial ) 


PART  II.— THIS  COLUMN  IS 
FOR  PERSONNEL  OFFICE  USE 


C ocz/  aj  s 


2.  DATE  OF  BIRTH 


I 9.  RETENTION  GROUP 


IMBIA  SERVI 


3‘  PRIOR  *TO^Y<^  /nc/utf  M °F  COLUMBIA  SERVICE  YOU  HAVE  HAD 


NAME  AND  LOCATION  OF  AGENCY 


10.  CSC  STATUS  (For  permanent 
employees  only) 


□ yes  □no 


C.M-  (Ytf  -ss-u  /% 

uj/\-K  '5>^pr,  I , 


l— ■ ' 1 * 1 & 

5.  DURING  PERIODS  OF  EMPLOYMENT  SHOWN  IN  ITEM  3.  DID  YOU  HAVE  A TOTAL  OF  MORE  THAN  6 MONTHS  ABSENCE  Ji." TOTAL  SERVICE 
WITHOUT  PAY,  INCLUDING  PERIODS  OF  MERCHANT  MARINE  SERVICE.  DURING  ANY  ONE  CALENDAR  YEAR7  IH  YES  L*?' - 

IF  ANSWER  IS  "YES."  LIST  FOLLOWING  INFORMATION.  L- 1 ^ 


TYPE  IF  KNOWN 

o LWOP , Furl,  Susp,  AWOL,  Mor  Mar ) 


6.  DUmjfG  THE  FEDERAL  SERVICE  LISTED  IN  ITEM  3, 


YEAR 


TOTAL 


YEARS 


MONTHS 


DIDXOU  ACQUIRE  A PERMANENT  COMPETITIVE  CIVIL  SERVICE  STATUS’ 

r i s\  L>  * ' / s.  r>  > — 


/ . . Hi  I «tm  LMUiyu  Ayyuufb  A rtKIVl  ANtN  \ UJMPETITI 

— YES  Q N0  /*-?-!>. J J y\  , /<J ®L-*t_»..Ju,. 

f\  . - (//  answer  it  "Yes,”  Inwhat  agency  were  you  employed  at  the  time  status  was  acquired?)  (I 

\r\J?  Ap-i  $.J)(  c C-^-'  A'/UgL'V  ( A Z’Z 

7.  ARE  YOU:  X f 1 * 

0™ 


A.  THE  WIFE  OF  A DISABLED  VETERAN?  □ YES 

B.  THE  MOTHER  OF  A DECEASED  OR  DISABLED  VETERAN?  □ YES 

C.  THE  UNREMARRIED  WIDOW  OF  A VETERAN?  □ YES 


8.  TO  BE  EXECUTED  BEFORE  A NOTARY  PUBLIC  OR  OTHER  PERSONS  AUTHORIZED  TO  ADMINISTER  OATHS. 

I swear  (or  affirm)  that  the  above  statements  are  true  to  the  best  of  my  knowledge  and  belief. 


13.  NONCREDITABLE  SERVICE 
{Leave  purposes  only); 


14.  NONCREDITABLE  SERVICE 
{RIF  purposes  only): 


15.  REEMPLOYMENT  RIGHTS 

□ YES  □ ™ 


16.  RETENTION  RIGHTS 

□ YES  □ N° 


17.  EXPIRATION  DATE  OF  RETEN- 
TION RIGHTS 


. & A/>v  S "^-. 

(DATE) 

Subscribed  and  sworn  to  before  me  on  this. 

SEAL 


/ 0s  • 


/! 


•-I 


t'J 


(SIGNATURE) 


-day  of 


-1952  at 


NOTE:  If  oath  is  taken  before  a Notary  Public,  the  date  of  eipiratiQ.v  /ommission  should  be  sho 


{OVER) 


is— ee«9-i 


STANDARD  FORM  50 

REV.  APRIL  1>$I 
PROMULGATED  BY 
U.  S.  CrVIL  SC;  • /ICE  COMMISSION 
chapter  ri.  «al  personnel  manual- 


CENTRAL  INTELLIGENCE  AGENC. 


NOTIFICATION  OF  PERSONNEL  ACTION 


1.  NAME  (MR.  MISS — MRS.— ONE  GIVEN  NAME,  INITIAL(S),  AND  SURNAME) 


Miss  .kp.ttfts  Collins _ _ ll  Hay  20 

This  is  to  notify  you  of  the  follow  1 ng  action  affecting  your  employ ment : 
5.  NATURE  OF  ACTION  (USE  STANDARD  TERMINOLOGY)  I 6.  EFFECTIVE  DAT 


2.  DATE  OF  BIRTH  3 JOURNAL  OR  ACTION  NO.  4.  DATE 

1 May  20 2 liar  53 

omp  loy  ment: 

6.  EFFECTIVE  DATE  I 7.  CIVIL  SERVICE  OR  OTHER  LEGAL  AUTHORITY" 


12  Mar  $3 


8.  POSITION  TITLE 


9.  SERVICE,  SERIES. 
GRADE.  SALARY 


3ch.  A-6.1l6fb1 

TO 


Intel! . Offer*  (Rpts) 

os]  -9  §5135*00  per  minus 


10.  ORGANIZATIONAL 
DESIGNATIONS 


11.  HEADQUARTERS 


| ] FIELD 

13.  VETERAN'S  PREFERENCE 


DEPARTMENTAL 


NONE 

wwn 

% 

15. 

16. 

SEX 

RACE 

F 

55* 

W&F'-hinrton.  D.  e. 

PI  FIELD 


12.  FIELD  OR  DEPTL  | | [FIELD 

I 14.  POSITION  CLASSIFICATION  ACTION 


S-PT. 

10-POINT 

NEW 

VICE 

LA. 

DISABjOTHER 

DEPARTMENTAL 


18.  SUBJECT  TO  C.  S.  19.  DATE  OF  APPOINT-  20.  LEGAL  RESIDENCE 
RETIREMENT  ACT  MENT  AFFIDAVITS  r-, 

(YES — NO)  (ACCESSIONS  ONLY)  LJ  CLAIMED  | | PRC 


P CLAIMED  Q PROVED 
STATE: 


2i.  remarks:  This  action  is  subject  to  all  applicable  laws,  rules,  and  regulations  and  may  be 
subject  to  investigation  and  approval  by  the  United  States  Civil  Service  Commission-. 
The  action  may  be  corrected  or  canceled  if  not  in  accordance  with  all  requirements. 

Fax  Code  #1 

sF  ^ f T.  dffvi  t executed* 


Chief,  Personnel  bivision. 


ENTRANCE  PERFORMANCE  RATING: 


g g°°o  O,  § So  O o O § 

O 8 8 8 o°°o  8 °8  § ° ° 

°°  oo  o o o o 


oo  ooo 


☆ U.  S.  GOVERNMENT  PRINTING  OFF 

4.  PERSONNEL  FOLDER  COPY 


1.  Agency  and  organizational  designations 

CENTRAL  INTELLIGENCE  AGENCY 

5.  Employee’s  name  (and  social  security  account  number  when  appropriate) 

COLLINS,  AGUES  B. 


2.  Pay  rt 


BASE  PAY  I OVERTIME 


7.  Previous 
normal 


8.  New 
normal 


PAY  ROLL  CHANCE  DATA 

GROSS  PAY  I RET.  I TAX 


[•f  Periodic  step-increase  □ Pay  adjustment  □ Other  step-increase. 


12.  Prepared  by 


13.  Audited  by 


14.  Effective  15.  Date  last  16.  Old  salary  17.  New  salary 
date  equivalent  rate  rate 


18.  Performance  rating  is  satisfactory  or  better. 


STANDARD  FORM  NO.  1 1 26d — Revised 
Form  prescribed  by  Comp.  Gen.,  U.  S. 

Nov.  8,  1950,  General  Regulations  No.  102 


PAY  ROLL  CHANGE  SLIP— PERSONNEL  COPY 


— 61111- 2o  * U.  S.  GOVERNMENT  PRINTING  OFFICE  1951  975705 


STANDARD  FORM  50 
REV.  APRIL  IHI 
PROMULGATED  BY 
u S CIVIL  SERVICE  COMMISSION 
CHAPTER  R|.  FEDERAL  PERSONNEL  MANUAL 


" 'CENTRAL  INTELLIGENCE  AGENCY 


NOTIFICATION  OF  PERSONNEL  ACTION 


*'  (MR-— MISS— MRS  — ONE  GIVEN  NAME.  INITIAL(S),  AND  SURNAME! 

Hiss  Agcea  Collins 

2.  DATE  OF  BIRTH 

1 Kay  00 

l 

3.  JOURNALOR  ACTION  NO. 

4.  DATE 

11  F«£b 

L--"3  Mj0  notify  you  of  the  following  act, on  affecting  your  employment- 

o.  riA  1 Unt  Vt-  AL I ION  (USE  STANDARD  TERMINOLOGY) 

6.  EFFECTIVE  DATE 

Ife  Feb 

7.  CIVIL  SERVICE  OR  OTHER  LEGAL  AUTHORITY 

50  OSCA  403  3 

FROM  : — 

Trrfcf>l  1 •? rmrrr+n  fn-A _ \ i„  ...  - r: — 

r9  $5310*00  per  amnia 


a 


FIELD 


DEPARTMENTAL 


9.  SERVICE.  SERIES. 
GRADE.  SALARY 


m 


9 $5310.00  per  annua 


1 10.  ORGANIZATIONAL  \ 

1 

11.  HEADQUARTERS 


13.  VETERAN'S  PREFERENCE 


12.  FIELD  OR  DEPTL 


B.C  4 


FIELD 


NONE 

X 

WWII 

15. 

JP 

PI 

OTHER 


10-POINT 


DISAB.IOTHER 


17.  appropriation 

FROM: 


14.  POSITION  CLASSIFICATION  ACTION 


DEPARTMENTAL 


NEW  VICE  I I.  A.  I REAL 


TO: 


18.  SUBJECT  TO  C.  S. 
RETIREMENT  ACT 
1 (YES-NO) 


yea 


19.  DATE  OF  APPOINT- 
MENT AFFIDAVITS 
(ACCESSIONS  ONLY) 


FGalti 


20.  LEGal- KtbiutNCE 
□ CLAIMED  □ PROVED 

STATE: 


21.  REMARKS:  This  action  is  subject  to  all  applicable  laws,  rules,  and” regulations  and  may  be 
subject  tor. investigation  and  approval  by  the  United  States  Civil  Service  Commission. 

I he  action  may  be  corrected  or  canceled  if  not  in  accordance  with  all  requirements. 


EHTRANCE  PERFORMANCE  RATING: 


o:  oo  o ooo 
o o o ooo  o 
o o oo  o oo 
o 

ooo 


o o ooo  o o o o o 
oo  oo  o o ooo  o oo  o 

OOO  Oo  o o o o o o oo 

o o oo  o ooo-oo  o 

STlriSiJTOfiPo^THElf1  AUtflEwficATlOH 


☆ u.  s.  GOVERNMENT  PRINTING  OFFICE:  1952-210794 

LDER  COPY 


VJ  >] 


SECURITY  INFORMATION 


PERSONNEL  EVALUAT I 


Item,  1 through  6 will  be  completed  by  Administrative  or  Pereo.nel  ftrilfteti /PoS.  Cpntfo' 
1"  NAMi-  'if-L*  1 (TiTTu  twiddle*  I2.  GRADE  I3.  POSITION  TITLE  >— 

COLLINS Agnes  Beattie  GS-9  ' 

14 ' °F  STAFF  OR  DIVISION  BRA-^ ' , ICTF1  ppp^7 

DDP  WE  I 1=1 


29  APR  195 


4*  OF  F I C E STAFF  OR  DIVISION  BRA-^ 

DDP  WE 

5-  PERIOD  COVERED  BY  REPORT  ~~  I 6.  TYPE  OF  REPORT 

Fr°m  20  Oct  £2  T°  20  Oct  & 


J FY  STATION 


(=XD  Arfnual  □ Special 

| 1 Reassignment  of  Supervisor 


I { | Reass  i gnmen  t | | Reassignment  of  Supervisor 

Items  7 through  10  will  be  completed  by  the  person  evaluated  ~~  ~~  — 

7-  LIST  YOUR  MAJOR  DUTIES  I N‘  APPROX  I MATE  ORDER  O'F  ' IMPORTANCE,  WITH  A BRIEF  DESCRIPTION  OF  EACH.  OMIT  MINOR  DUTIES. 

1*  Maintenance  of  complete  files 

Act  as  consultafib  on  all  CS/CIA  problems  arising  in  connection  with 

monitoring  the  implementation  of  established coordination  or  provisi* 

of  logistic  and  intelligence  support  for 


8.  LIST  COURSES  OF  INSTRUCTION  COMPLETED  OURING  REPORT  PERIOD. 


Name  of  Course 


Rapid  reading 


Alcott  Hall 


Length  of-  Course 

6 weeks 


Date  Completed 

27  Beb  53 


9.  IN  WHAT  TYPE  OF  WORK  ARE  YOU ' PR  I MAR  I LY  INTERESTED? 

CE 

IF  OIF.FERENT  FROM  YOUR  PRESENT  JOB,  EXPLAIN  YOUR  QUALIFICATIONS  (APTITUDE,  KNOWLEDGE,  SKI 


t 6<J1  S'  3 


’tAjl  — 


UA  ■ . • SIGNATURE 

Items  11  through  18  will  be  completed  by  Supervisor 

11.  BRIEFLY  OESCRIBE  THIS  PERSON'S  PERFORMANCE  ON  THE  MAJOR  DUTIES  LISTED  UNDER  ITEM?  ABOVE. 

Subject'5  thGTOughness  and  diligence  is  outstanding.  She  has  an  excellent  know- 
ledge oi  basic  Headquarters  procedures  and  tradecraft  principles.  She  performs 
her  assignments  in  the  most  complete  manner  and  with  dispatch. 


FORM  NO. 
MAY  1952 


(Over  i 


(4) 


lifter  u^  ice  of  personnel 

SECURITY  INFORMATION 

12‘  !N  WHAT  RESPECT  IS  THIS  PERSON'S  PERFORMANCE  ON  PRESENT  JOB  MOST  cl  i^B  L Y ^O  <0>Ll  °Pfj  lAjjf A N 0 I N G ? 

Subject  displays  sound  (judgment  and  an  excellent  grasp  of  her  specialization. 
Thoroughness  in  the  preparation  of  her  work  merits  emphasis . She  is  completely 
reliable,  cooperative  and  effective . 4 AIL  ROOM 

13.  ON  WHAT  ASPECT  OF  PERFORMANCE  SHOULD  THIS  PERSON  CONCENTRATE  EFFORT  FOR  SELF  IMPROVEMENT? 

Subject  should  concentrate  on  the  intra-Agency  liaison  aspects  of  her  assignment. 

A greater  effort  should  be  made  to  establish  and  maintain  contact  with  all  indivi- 
duals with  whom  she  must  work  as  a consequence  of  her  position. 

IN.  COMMENT  ON  THIS  PERSON'S  ABILITY  TO  HANDLE  GREATER  RESPONSIBILITIES  NOW  OR  IN  THE  FUTURE. 

Subject  is  perfectly  capable  of  handling  all  aspects  of  the  liaison  position  but 
is  best  suited  both  by  preference  and  demonstrated  ability  to  assume  complete 
responsibility  in  the  background  research  and  analysis  field. 

15*  ARE  THERE  OTHER  DUTIES  WHICH  BETTER  SUIT  THIS  PERSON'S  QUA L I F I CAT  I ONS?  (Recommend  appropriate  reassignment,  if 
possible. I - rrr  3 ’ 

Subject,  should  continue  in  the  line.  of.  work  in  which  she  is  presently  qngaged  or 
in:  .-similar  activity.'.  L . .-  • - 


16-  WHAT  TRAINING  OR  ROTATION  00  YOU  RECOMMENO  FOR  THIS  PERSON? 

Advanced  and 


\ fCYJLA/^W»-\C^ 


17.  IF  PERFORMANCE  DURING  REPORT  PERIOD  HAS  BEEN  UNSATISFACTORY.,  THERE  IS  ATTACHED  COPY  OF  MEMORANDUM  NOTIFYING  THIS 

PERSON  OF  UNSATISFACTORY  PERFORMANCE.  . 

18.  THIS  PERSONNEL  EVALUATION  REPORT  HAS  BEEN  DISCUSSED  WITH  THE  PERSON  EVALUATED.  ADD  I T I ON  A L' COMM  ENTS  INCLUDING 
COMMENT  ON  ITEMS  7,  8 AND  9,  ARE  SHOWN  BELOW  UNOER  ITEM  20. 


S I GNATURE  OF  SUPERV I SOR 


19*  I HAVE  REVIEWED  THE  ABOVE  REPORT.  (Comments,  if  any,  are  shown  in  item  9 n 


2>/12>/d/ / 

■ DATE  / / SIGNATURE  OF  REVIEWING  OFF  l'Sh 


20.  COMMENTS:  (If  necessary,  may  be  continued  on  reverse  side  of. cover  sheet.  I 


STANDARD  FORM  52 

taWOUUItt)  8T  THE 

R.  s.  cnra.  icbyice  coumlsjwh 

MMWRT  mt — FEDERAL  PERtOWtEL 
MAIOJU.  CHAPTER  RI 


REQUEST  FOR  PERSONNEL  ACTION 


REQUESTING  OFFICE:  Fill  in  »«m.  I though  12  and  A Ihroujh  D .xc.pt  6B  ~J  7 unle.i  olk.rwit.  inslructed. 
— — — — IT  applicable,  obtain  resignation  and  fill  in  separation  data  on  reverse. 

WUE  *>.„  *»■«.«.>,  *n<F  .urname)  iTdaTE  OF  BIRTH 3TEQUEST  NO. 

^Agnes  B.  COLLINS  1 ^ 192Q  „ , 


1 NATURE  OF  ACTION  REOUESTEO:  ~ — 

A.  PERSONNEL  ( Specify  whether  appointment,  promotion,  separation,  eto.) 

Promotion 

j 

a POSITION  (Speoify  whether  establish,  change  grade  or  title,  FT) 


3.  REQUEST  NO. 


. EFFECTIVE  DATE 
A PROPOSED: 


B.  APPROVED: 


4 DATE  OF  REQUEST 

7 June  54 


7.  C.  S.  OR  OTHER 
LEGAL  AUTHOR- 
ITY 


““Intell.  Off. 


— 

8.  POSITION  TITU  AND 
NUMBER 

1 J u ovj 

:o~Tntell.  Off. 

u. I 

$5310.00  p.a. 


r — Wellington,  n.  C. 

| | ntlD me  DEPARTMENTAL 

K REMAfiKS  (Use  reverse  it  necessary ) 


l SERVICE  GRADE  AND 
SALARY 


10.  ORGANIZATIONAL 
DESIGNATIONS 


IE  HEADQUARTERS 


IE  FIELD  OR  DEPARTMENTAL 


11  $5940.00  p.a. 


I jteshington , D.^Cj 


DEPARTMENTAL 


f A REO  _ ^ V 

J * — . A Officer,  WE 

t FOR  ADDITIONAL  INFORMATION  CALL  (TVa™  and  telephone  er  tension)' 


13.  VETERAN  PREFERENCE 


WO HE 

WWIJ  OTHER  5-PT. 

10-  POINT 

OISAB.  OTHER 

J5.  _16_J  17.  APPROPRIATION 
SQL  RACE}  j 

, / FROM: 


D,  REQUES^/ 
Signature: 


J 21.  STANDARD  FORM  50  REMARKS 


/ / y~~ 

Title:  V-'f O 

14.  POSITION  CLASSIFICATION  ACTION 
NEW  I VICE  I I.  A-  I REAL.  I i 


’8-  RET /r  EM  ENT  ACT  '9'  ft^T  2fF,ST‘  20-  LEGAL  RESIDENCE 

(YES-NO)  (ACCESSIONS  ONLY)  Q CLAIMED  Q PROVED 

. i ...a::,,  Aw^iIoKIq.  STATE:  . ... 


22.  CLEARANCES 

A.  " 

B.  CEIL.  OR  POS.  CONTROL 
C CLASSIFICATION 

D.  PLACEMENT  OR  EMPL. 

T 

F.  APPROVER 


INITIAL  OR  SIGNATURE 


DATE  I REMARKS: 


Oh'ig.  Ref.  No 

Charge  Allot,  No. 
Aiith.  Officer 


APPROVED  BY  J 

b'SEER  SERVICE  BOARD  - 
,Tr  ' JUL  1 1954  ^ ' 


16<*67829-2 


STANDARD  FORM  50 
REV.  APRIL  I RSI 
PROMULGATED  BY 
U.  S.  CIVIL  SERVICE  COMMISSION 
CHAPTER  Rl.  FEDERAL  PERSONNEL  MANUAL 


:entral  intelligence  agenl, 


1.  NAME  (MR.— MISS— MRS.— ONE  GIVEN  NAME,  INiTJAL(S).  AND  SURNAME) 

MISS  AMES  C0IUB3 

— - - — — — 

Z DATE  OF  BIRTH 

1 Hay  1920 

3.  JOURNAL  OR  ACTION  NO. 

— i 1 — 

4.  DATE 

15  my  1954 

is  to  notify  you  of  the  following  action  affecting  your  employment • 

3.  MfllUKtUl  ACTION  (USE  STANDARD  TERMINOLOGY) 

6.  EFFECTIVE  DATE 

7.  CIVIL  SERVICE  OR  OTHER  LEGAL  AUTHORITY 

PBGKQTIDH 

IB  my  1954 

50  DSCA  403  J 

FROM 

1 lie.  position 

TITLE  1 

TO 

i i ■ 

85310*00  per  aman 


9.  SERVICE,  SERIES, 
GRADE.  SALARY 


Iabell*  Off* 


85940*00  per  annum 


10.  ORGANIZATIONAL 
DESIGNATIONS 


11.  HEADQUARTERS  WcFiMngfr.rvnj  J>v  Qm 


I I FIELD  I 

13,  VETERAN  S PREFEReTncE 
NONE  WWII  OTHER  5-PT.  10-POINT 
X OISAB.IOTHER 


15.  16.  17.  APPROPRIATION 

SEX  RACE  i 

FROM: 


departmental 


12.  FIELD  OR  DEPTL  | | ] FIELD 

14.  POSITION  CLASSIFICATION  ACTION 
NEW  I VICE  I I.  A.  I REAL] 


fZ“l  DEPARTMENTAL 


18.  SUBJECT  TO  C.  S.  19.  DATE  OF  APPOINT-  20.  LEGAL  RESIDENCE 
FROM-  RETIREMENT  ACT  MENT  AFFIDAVITS  r-,  * rn 

(YES— NO)  (ACCESSIONS  ONLY)  Q CLAIMED  Q F'^OVED 

£ — B — : — ■ Yan ■ state:  Cfr-tr, 

21.  REMARKS:  This  action  is  subject  to  all  applicable  laws,  rules,  and  regulations  and  may  be 
subject  to  investigation  and  approval  by  the  United  States  Civil  Service  Commission, 
e action  may  be  corrected  or  canceled  if  not  in  accordance  with  all  requirements. 


POSTED 


“NTRANCE  PERFORMANCE  RATING: 

-Wty  Assistant  Sit 
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★ u.S.  GOVERNMENT  PRINTING  OFFICE:  1953  — 249347 


jiEORTf 

SECURITY  INFORMATION 


/yf)  PERSONNEL  EVALUATION  j 

^ £os.  'CoohoL 

Items  1 (NroVwf)  6 *ili  be  completed  by  Adm  i n i s t r s ( i ve  or  Personnel  O 

fic “Reviewed  by  VW — 

COLLINS 


AGNES 


BEATTIE 


<4.  OFFICE 

DDF 


STAFF  OR  DIVISION 

HE 


5.  PERIOD  COVERED  BY  REPORT 
From  ' To 


gfr  OCT  53  19  OCT  <3i 


GS-11 


BRANCH 

OPS  & LIAISON 


3 S I T I QN-  .T-4  T I F 

OEPT'L. 
[l  1 FIELD 


IF  FIELD,  SPECIFY  STATION 


6.  TYPE  OF  REPORT 
I I I n i t i a I 

Re  a s s i gnmen  t 


m Arfnual  I I Spec  I a I 

| | Reassignment  of  Supervisor 


Items  7 through  10  will  be  completed  by  the  person  evaluated 

7.  LIST  YOUR  MAJOR  DUTIES  IN  APPROXIMATE  ORDER  OF  IMPORT  AHTUL. — YU  JCH — A — &fi_LE£ — O-EJLfLRJ  JLXJiLN Q_E_ELAJ1H DM  l_T MJ  N 0 R OJiTLl  E S 

1» — Monitor  imolementation  of  CIA  policy  1 

I Act  as  consultant- on  C3/CIA  problems  arising  in  connection 


with  these  services. 

- • Coordinate  or  provide  headquarter 3_suDtor_t_  for_ 


3.  Maintain  records  or  all  CIA  relations 
Maintain  detailed [ [records 


8.  LIST  COURSES  OF  INSTRUCTION  COMPLETED  OURING  REPORT  PERIOD. 
Nameof  Course  Location 


Length  of  Course 


Oate  Completed 


None 


9.  IN  WHAT  TYPE  OF  WORK  ARE  YOU  PRIMARILY  INTERESTED? 


IF  DIFFERENT  FROM  YOUR  PRESENT  JOB,  EXPLAIN  YOUR  QUALIFICATIONS  (APTITUDE,  KNOWLEDGE,  SKILLS). 


10. 


-22  SEPT  19&_ 


OATE 


Items  11  through  IS  wi  i l be  completed  by  Super  v'i  so  r 


S IGNATURE 


11.  BRIEFLY  DESCRIBE  THIS  PERSON'S  PERFORMANCE  ON  THE  MAJOR  DUTIES  LISTED  UNDER  ITEM  7 ABOVE. 

Miss  Collins  carries  out  her  duties  and  responsibilities  in  a highly  commendable 
manner.  Sheris  thoroughly  reliaole  and  dependable.  She  has  an  extensive  knowledge 
of  the  organizational  structure  of  the  Agency.  She  invariably  lends  full  coopera- 
tion to  her  colleagues  and  supervisors. 


FORM  NO.  ,7 
MAY  1952 


(Ove  r I 


14) 


SEMf 

APPLICATION  FOR  MEMBERSHIP 
in  the  CAREER  STAFF  of  the 
CENTRAL  INTELLIGENCE  AGENCY 


To  the  Director  of  Central  Intelligence 
Sir: 


I submit  herewith  my  application  for  membership  in  the  Career  Staff  of  the 
Central  Intelligence  Agency  as  defined  below: 

li^e  ^preer  of  the  Central  Intelligence  Agency  is  a group  of 
carefully  selected  and  trained  individuals  who  accept  an  obligation  to 
devote  themselves  to  the  needs  of  the  Agency,  and  who  intend  to  make 
a career  with  the  Agency." 

- In  accordance  with  this  definition,  I desire  to  devote  myself  to  the  faith- 
ul  performana?  of  duty  in  the  Central  Intelligence  Agency,  and  I accept  the 
ob  igations  and  conditions  of  that  service  which  are  determined  to  be  essen- 
tial to  the  furtherance  of  its  mission. 


lam  aware  of  the  many  restrictions  necessarily  placed  upon  me  by  virtue 
ot  the  security  requirements  inherent  in  my  employment  by  the  Central  Intelli- 
gence Agency.  I am  also  aware  that  as  a member  of  the  Career  Staff,  it  will 
be  my  obligation  to  serve  anywhere  and  at  any  time  and  for  any  kind  of  duty 
as  determined  by  the  needs  of  the  Agency,  and  I have  been  assured  that  in 
order  to  carry  out  this  policy,  full  consideration  will  be  given  to  my  particular 
capabilities,  interests,  and  personal  circumstances.  By  virtue  of  this  applica- 
lon  tor  membership  and  upon  my  acceptance  in  the  Career  Staff,  I am  assured 
that,  with  continuing  satisfactory  work  performance  and  conduct  on  my  part 
just  and  equitable  attention  will  be  accorded  my  personal  progress  during  my 
tenure  in  the  Career  Staff.  I am  also  assured  that,  on  my  satisfactory  com- 
p etion  of  any  assignments,  I will  be  offered  reassignments  which  are  compati- 
ble insofar  as  possible  with  my  abilities  and  career  interests,  and  that  I shall 
be  entitled  to  the  benefits  now  available  or  to  be  made  available  in  the  future 
to  members  of  the  Career  Staff  of  the  Central  Intelligence  Agency. 


MEMBERSHIP  IN  THE  CAREER  STAFF  OF 
THE  CENTRAL  INTELLIGENCE  AGENCY 
APPROVED,  TO  TAKE  EFFECT  1 JUL  19M 

FOR  THE  DIRECTOR  OF  CENTRAL  INTELLIGENCE: 
EXECUTIVE  DIRECTOR 

^-ECT^ 1 


(Signature) 


3 3 JUfT.  / fry 


(Date) 


STANDARD  FORM  52 

PROMULGATE!)  BY  THE 
' U.  S.  CIVIL  SERVICE  COMMISSION 
JANUARY-  ISSO — FEDERAL  PERSONNEL 
MANUAL  CHAPTER  Rl 


REQUEST  FOR  PERSONNEL  ACTION  

REQUESTING  OFFICE:  Fill  in  items  1 through  12  and  A through  D except  6B  and  7 unless  otherwise  instructed 
■ If  applicable,  obtain  resignation  and  fill  in  separation  data  on  reverse. 

t.  NAME  (Mr.-Misa~Mra.-One  given  name,  initial^),  and  surname)  2.  DATE  OF  BIRTH  3.  REQUEST  NO.  L DATE  OF  REQUI 

Miss  Agnes  £ COLLINS  i May  1920  da  aw 


3.  REQUEST  NO. 


4.  DATE  OF  REQUEST 

26  Nov  54 


8.  POSITION  TITLE  AND 
NUMBER 

T0~  Intell.  Off. 

1 

5.  NATURE  OF  ACTION  REQUESTED: 

A.  PERSONNEL  (Specify  whether  appointment,  promotion , separation,  etc.) 

Reassignment 

B.  POSITION  (Specify  whether  establish,  change  grade  or  title,  etc.) 


from—  intell  Off. 

gs-T~  — In 

DDP/WE  


Washington,  D.  C. 

[ | FIELD  (XX  | DEPARTMENTAL 

A.  REMARKS  (Use  rovorse  if  necessary) 

j&v.T/b 


6.  EFFECTIVE  DATE 

A.  PROPOSED: 

ASAP 

B.  APPROVED: 


7.  C.S.OR  OTHER  ; 
LEGAL AUTHOR- 
ITY 


$5940.00  p.a. 


d.  Hrrrtuvtu:  _ - 

19  DEC  1954 

Off. 

■11  $5940.00  p.a. 


10.  ORGANIZATIONAL 
DESIGNATIONS 


I 11.  HEADQUARTERS 
12.  FIELD  OR  DEPARTMENTAL 


DDP/WE 


Washington,  D.  C. 

| | field  |xx  J departmental 


rmimc  slEe 
*0  SALARY  $ 


C.  FOR  ADDITIONAL  INFORMATION  CALL  (L 


LrvETERTTNTmrFtRENCE- 


fficer,  WE 

l telephone  extension) 


NONE  i 

VVWII 

X 

15. 

16. 

SLX 

RACE 

5-PT. 

10-POINT  | 

DISAB. 

OTHER 

D.  REQUEST  Al “ED  BY  / 

Signature:  I 

Title:  7/77  <0> 

14.  POSITION  1GDVSS1PJ|CATI0N  ACTION 
NEW  I VICE  I I.  A.  I REAL.  I 


7 


3D- 


FROM:  I 

F W to: same 

21.  STANDARD  FORM  50  REMARKS 


,8-  INJECT  TO  C.S.  19.  DATE  OF  APPOINT-  20.  LEGAL  RESIDENCE 
RETIREMENT  ACT  MENT  AFFIDAVITS 

(YES— NO)  (ACCESSIONS  ONLY)  Q CLAIMED  Q PROVED 

YeS  STATE: 


22.  CLEARANCES 

A. 

B.  CEIL.  OR  POS.  CONTROL 

C.  CLASSIFICATION 

D.  PLACEMENT  OR  EMPL. 

777 


INITIAL  OR  SIGNATURE 


I CERTIFY  THAT  HJ 

0?UCi\TiC:TI  ;!  . 

CHARGE  TO  D.LCV 

DATE  I REMARKS: 


| STATE: 

- jUSLEi 


AS  ITGL-UULunG  Ul'l'icm 


10—  8732M 


s 


SECURITY  INFORMATION 


0FF‘CE  or 


PErsQHhe, 


12.  IM  WHAT  RESPECT  IS  THIS  PERSON'S  PERFORMANCE  ON  PRESENT  J08  MOST  NOTICEABLY  GOOD  OR  JjU TS TA N 0 1 N G ? 

Dec  $ a 

Miss  Collins  is  noticeably  outstanding  in  her  facility  of  expression,  frgfe/flrlfohen 
anxLojral.  She  is  likewise  outstanding  for  her  wide  knowledge* 


13.  ON  WHAT  ASPECT  OF  PERFORMANCE  SHOULD  THIS  PERSON  CONCENTRATE  EFFORT  FOR  SELF  IMPROVEMENT?  **  9 H 

Miss  Collins,  upon  occasion,  becomes  annoyed  with  and  intolerant  of  what  appears  to 
her  to  be  an  inept  handling  of  a situation.  On  the  other  hand^  such  annoyance  is 
frequently  traceable  to  a strong  loyalty " | 

14.  COMMENT  ON  THIS  PERSON'S  ABILITY  TO  HANDLE  GREATER  RESPONSIBILITIES  NOW  OR  IN  THE  FUTURE. 

Miss  Collins  is  definitely  able  to  handle  a greater  degree  of  responsibility. 

She  has  clearly  demonstrated  this  ability  in  the  way  she  has  supervised  her 
assistant. 

15.  ARE  THERE  OTHER  DUTIES  WHICH  BETTER  SUIT  THIS  PERSON'S  QUA L I F I CAT  I ONS ? (Recommend  appropriate  rea s s i qnmen t if 

poss  ibla.l  rrr  a, 


Not  applicable. 


|16.  WHAT  TRAINING  OR  ROTATION  DO  YOU  RECOMMENO  FOR  THIS  PERSON? 


None  at  this  time. 


17.  IF  PERFORMANCE  DURING  REPORT  PERIOD  HAS  BEEN  UNSATISFACTORY,  THERE  IS  ATTACHED  COPY  OF  MEMORANDUM  NOTIFYING  THIS 
PERSON  OF  UNSATISFACTORY  PERFORMANCE. 

18.  TH  IS. PERSONNEL  EVALUATION  REPORT  HAS  BEEN  DISCUSSED  WITH  THE. PERSON  EVALUATED.  ADDITIONAL  COMMENTS  INCLUDING 

COMMENT  ON  ITEMS  7,  8 AND. 9,  ARE  SHOWN  BELOW  UNDER  ITEM  20.  _ 


, 19  October  lg$jj. I 

DATE — - — 

19*  * HAVE  REVIEWED  THE  ABOVE  REPORT.  (Comments,  If  any,  are  shown  In  Item  20.) 

U' 


_ _ Chief.  WEI 

SIGNATURE  OF  SUPERV I SOR" 


SIGNATURE  OF  REVIEWING  OFFICIAL 


20.  COMMENTS:  (If  necessary,  may  be  continued  on  reverse  side  of  cover  sheet.; 


STANDARO  FORM  50  (8  PART) 

REV.  APRIL  I SSI 
PROMULGATED  BY 
U.  S.  CIVIL  SERVICE  COMMISSION 

CHAPTER  Rl,  FEDERAL  PERSONNEL  MANUAL  CENTRAL  INTELLIGENCE  AGENCY 


NOTIFICATION  OF  PERSONNEL  ACTION 


1.  NAME  (MR.-MISS-MRS.-ONEGIVEN  NAME.  INITIALIS1.  AND  SURNAME) 


Miss  Agnes  Collins  X May  1920 

T/iis  is  to  notify  you  of  the  following  action  affecting  your  employment : 


2.  DATE  OF  BIRTH  3.  JO  U R N AL  OR  ACT  ION  NO.  4.  DATE 

L May  1920  17  Dec  1954 


I 


5.  NATURE  OF  ACTION  IUSE  Stanoard  terminology) 

heassigment 

jj 

FROM 


8.  POSITION  TITLE 


6.  EFFECTIVE  DATE  7.  C I V1L  S ER VIC  E OR  OTH  ER  LEGAL  A U TH  0 R ITT 

19  Dec  1954  50  03CA  403  j 

T O 

Intel! , Off.  r 


9.  SERVICE.  SERIES. 
6RADE.  SALARY 


GS-! 

DDE/WE 


§5940.00  per  annum 


10.  ORGANIZATIONAL 
DESIGNATIONS 


TO  OGI  DIRECTIVE 


EFFECTIVE  13  M 
SALARY  ADJUSTED 


* 1 1.  HEADQUART 


DEPARTMENTAL 


12.  FIELD  OR  DEPT'L 


13.  VETERAN’S  PREFERENCE 


Washington,  0.  C. 


DEPARTMENTAL 


t O-POINT 
DISAB.IOTHER 


14.  POSITION  CLASSIFICATION  ACTION 
NEW  ( vice  I 1.  a.  I REAL.) 


18.  SUBJECT  TO  C.  S. 
RETIREMENT  ACT 
(YES-NO) 

19.  DATE  OF  APPOINT- 
MENT AFFIDAVITS 
(ACCESSIONS  ONLY) 

3sae 

Yes 

15.  16.  17.  APPROPRIATION 

SEX  RACE  . . ntllKtWtNI  ML  I MtIHI  AbMUAVITLs  i — i , , 

P y FROM:  | | (YES-NO)  (ACCESSIONS  ONLY)  I 1 CLAIMED  LJ  PROVED 

T0: 3aae  Yes state:  Ohio 

2i.  remarks:  This  action  is  subject  to  all  applicable  laws,  rules,  and  regulations  and  may  be 
subject  to  investigation  and  approval  by  the  United  States  Civil  Service  Commission. 
The  action  may  be  corrected  or  canceled  if  not  in  accordance  with  all  requirements. 
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CENTRAL  INTELLIGENCE  AGENCY 

WASHINGTON  28,  D.  C. 


OFFICE  OF  THE  DIRECTOR 


27  APR  1955 


MEMORANDUM  FOR:  Agnes  B.  Collins 

SUBJECT : Notification  of  Membership  in  the  Career  Staff 

1.  On  behalf  of  the  Director  of  Central  Intelligence,  it  gives 
rrie  pleasure  to  inform  you  that  your  application  for  membership 
in  the  Career  Staff  has  been  accepted  by  the  CIA  Selection  Board. 

The  effective  date  of  your  membership  is  l July  195k. 

2.  PLease  indicate  that  you  have  received  this  notification  by 
signing  in  the  space  provided  below  and  return  it  to  the  Head  of  your 
Career  Service.  He  will  forward  it  to  the  Executive  Director  of  the 
CIA  Selection  Board. 

3.  Because  your  membership  in  the  Career  Staff  is  classified 
information,  it  is  necessary  that  this  notification  be  conveyed  to  you 
in  this  manner.  The  application  for  membership  which  you  signed 
has  been  endorsed  on  behalf  of  the  Director  of  Central  Intelligence  by 
the  Executive  Director  of  the  CIA  Selection  Board  and  placed  in  your 
permanent  Official  Personnel  Folder. 


FOR  THE  DIRECTOR  OF  CENTRAL  INTELLIGENCE 


ID  FORM  50  (8  PART) 

EV.  APRIL  196  1 
OMULGATEO  BY 
SERVICE  COMMISSION 
FEDERAL  PERSONNEL  MANUAL 


CENTRAL  INTELLIGENCE  AGENCY 


FITNESS  REPORT 

Thu  runes  Report  is  an  important  factor  in  agency  personnel  management  . It  seeks  to  provide ■ 
1.  The  agency  selection  board  * , t b information  of  value  when  considering  (kr  WfVsJ,'o„  of 
an  individual  for  membership  in  the  career  service;  and  ^ 

7.  A periodic  record  of  job  performance  as  on  aid  to  the  effective  iT""  1 . 


INSTRUCTIONS 

TO  TH  E ADM1N1 STRATI VF  OR  PERSONNEL  OFFICER:  Consult  curren't  "adm 

and  I r ans/JM  ( f ai  of  this  report. 


inistrative  instructions  regarding  th 


e ini ( ifll ion 


TO  THE  SUPERVISOR:  Read  the  entire  form  before  attempting  to  complete  any  item.  As  the  supervisor  who  assigns. 

tree  s an  reviews  the  work  of  the  individual,  youhavepnmary  responsibility  for  evaluating  his  strengths  weak- 
nesses. and  on-  the- , ob  effectiveness  as  revealed  by  his  day,  to- d-a...  ,r  r , r,  t , r Ifth . . individual  has  been  under 

your  supervision  or  less  than  30  days,  you  will  collaborate  w i h his  previous supervisors  to  make  sure  Ihe  report 
is  accurate  and  complete.  Primary  responsibility  rests  with  th  current  supervisor.  It  is^sumed  th  a t nitErfough- 
out  the  period  this  individual  has  been  under  your  supervision,  you  have  discharged  your rtsponsib// i- 

y rC,U'"'  -■"“"'•y—j  'Pos'leTf'cs'1  Tonhofj  /j9  JUL  195& 

<2?  Review; J by  I / //&  AcuOj  Cl' 

7 7 IS  OPTIONAL L WHETHER  OR  NOT  THIS  FITNESS  REPORT  IS  SHOWN  TO  THE  P ERSOtT^EIN^T  RATED  

SECTION  i ( To  be  filled  in  by  i4dm  j n i s f r a t i ve  Of  f i-c  e r ) 


(Last)  (First) 

COLLINS,  Agnes  B. 


(Middle  ) 


5-  DATE  OF  ENTRANCE  ON  DUTY  6-  OFFICE 

27  March  1946  D1 

9-  NATURE  OF-  ASSIGNMENT  ' 7 

| Xj  DEPARTMENTAL  [ | FIELD 

12.  DATE  THAT  THIS  REPORT  IS  DUE 

Reasslgnxnent 

!•  C U R R E NT  POSITION 

Intfilligence-..Q££icer->. 

3.  WHAT  SPECIFIC  ASSIGNMENTS  OR  TA^U-=,— 
in  order  of  frequency): 


6 ■ OFFICE  ASSIGNED  TO 

DDP 


1 May  1920 

7 • DIVISION 

WE 


1 3-  SEX 

4.  CAREER 

L F ... 

SD 

10-  -IF  FIELD.  SPECIFY  STATION: 


6-  BRANCH 
TH  GRADE 

GS-U 


13-  PER  100  COVERED  BY  THIS  REPORT  (Inclusive  dates) 

December  1954  - June  1955 

SECT  ION  I 1 ( To  be  filled  in  by  Supervisor ) 

I 2 • DATE  ASSUMED  RESPONSIBILITY  FOR  POSITION*" 


H IM  DUR  I NG 


'EE  -T;0  SIX  MO*.  .H  S (List 


1.  Monitor  implementation  of  CIA  policy 

Act.  as  consultant  on  CS./GIA  problems  arising 

in  connection  with  these  services. 

2.  Coordinate  or  provide  Headquarters  support  I 


3 .  Maintain  records  of  all  CIA'  relations 
Maintain  detailed  CE  records f 


5.  Act  as  case  officer  for  certain  ops 


REAP  THE  ENTIRE  FORM  BEFORE  ATTEMPTING  TO  COMPLETE  ANY  ITEM 

- SECTION  I I I 

I certify  that,  during  the  latter  half  of  the  period  covered  by  this  report,  I have  discussed  with  the  rated  indi- 
vi  ua  the  manner  in  which  he  has  performed  his  job  and  provided  suggestions  and  criticisms  wherever  needed.  I be - 
jeve  fhaf  his  unde  r s t and  i n g of  my  evaluation  of  his  performance  is  consistent  with  my  evaluation  of  him  as  evi- 
denced by  this  fitness  report  end  I have  informed  him  of  his  strengths,  weaknesses and  oh-  th'e-  job  effectiveness. 
If  per formance  during  the  report  period  has  been  unsat  is f actory , there  is  attached  a copy  of  the  memorandum  noti- 
fying him  of  unsat  1 s factory  performance. 

This  report  L X ' 1 has  j 1 has  nof  been  s/ioifn  fo  (he  indinVuai  ralerf.- 

th  ! s.  0 * T E (name  and  sTgnatuae  of  r"kT~  ~~  ~ -.Ufliesupervisor ) _ v“-t  : 


T M 1 S ..  0 A T E 

' FI  .Tnl  y 1 955 

F""" ""/ 

•1  HAVE  REVIEWED  THIS  REPORT  (* 

C 0 mm  en  t s , it  any  , are  r 'k^fe 

this  OATE 

NAME  AND  SIGNATURE  Of  REVI 

8 July  1955 

- 

e morlindlim~i — I 


lih  /pT^of/fu!hM'i  ty> 


r/a  u t h or 1 


F.ORM  NO.  REPLACES  PREVIOUS  EDITIONS  OF 

1 JAN  55  THIS  FORM  WHICH  MAY  BE  USED. 


SECfdr 

( Wh  evr  Fi  1 I ed  In) 


“ “SECTION  IV 


°L>hr'Je/'h ahn7 1 tdl ,° 'hlhla7'*lr'bt!z ;Aa'  ^ - •—  <*•<-.  *• p.6Pi*.  0„ 


IJ^nh^cT^Tron  is  ‘no,  77  777  ,uit'd  to^l'tnTS.ZV,  r°»  *»«  'h^JeOnU,  opinion 

— 1 , ~ " '- mail  room 


STATEMENTS 


ABLE  TO  SEE  ANOTHER'S 
POINT  OF  VI EW. 

PR  ACT ICAL . 


^ 1 . 

A GOOD  REPORTER  OF 

EVENTS . 

2. 

CAN  MAKE  DECISIONS 
WH  EN  N EEO  ARISES- 

ON  HIS  OWN 

3 • 

CAUTIOUS  IN  ACTION. 

« - ~ 

4 • 

HAS  I’N  1 T |,A  T|  V.  E . 

5- 

UNEMOT 1 ON AL  . 

6-  ANALYTIC  IN  HIS  thinking. 

7-  CONSTANTLY  STRIVING  FOR  NEW 
. KNOWLEDGE  AND  IDEAS. 

8-  GETS  ALONG  WITH  PEOPLE  AT  ALL 
SOCIAL  LEVELS. 

9.  HAS  SENSE  OF  HUMOR. 

10.  KNOWS  WHEN  TO  SEEK  ASSISTANCE 


1 1 • CALM ■ 

I Z ■ C AN  GE,T  ‘ AL  ON G W I TH  P E OP  L E . 

13-  MEMORY  FOR.  FACTS... 

14.  GETS  THINGS  DON  E . 

15-  KEEPS  ORIENTED  TOWARD  LONG 
TERM  GOALS. 


!6-  CAN  COPE  WITH  EMERGENCIES. 

17.  HAS  HIGH  STANDARDS  OF 
ACCOMP L I SHMENT . 

10.  HAS  STAMINA:  CAN  KEEP  GOING 

A LONG  TIME. 

19.  HAS  WIDE  RANGE  OF  INFORMATION. 

20.  SHOWS  OR  I G INAL  I TY . 


21-  ACCEPTS  RESPONSIBILITIES. 

•22  • ADM  l TS  H I S ERRORS. 

23-  RESPONDS  WELL  TO  SUPERVISION. 

24  EVEN  D I SP  OS  IT) ON . 

25.  ABLE  TO  00  HIS  JOB  WITHOUT 
STRONG  SUPPORT. 


cA^egor/es  ^ 


SERVED  DOES  APPLIES  TO  A APPLIES  TO  A APPLIES  TO  AN  APPLIES  TO  AN 
flpp,v  Lr,'fllrlED  REASONABLE  ABOVE  AVERAGE  OUTSTANDING 

APPLY  PEGREt-  DEGREE  DEGREE.  DEGREE 


SECRfr 

h «T  f i I l ed 


(Whe-n  Filled  In) 


26-  CAN  THINK  ON  HIS  FEET. 

27-  COMES  UP  WITH  SOLUTIONS  TO 
PRO  BL  EMS . 

28  STIMULATING  TO  ASSOCIATES;  A 
•*  SPARK  PLUG**'. 

29  TOUGH  MINDED. 

30.  OBSERVANT. 


31.  CAPABLE. 

32.  CLEAR  THINKING. 

33.  COMPLETES  ASSIGNMENTS  WITHIN 
ALLOWABLE  TIME  LIMITS. 

34.  EVALUATES  SELF  REALISTICALLY. 

35-  WELL  INFORMED  ABOUT  CURRENT 
EVENTS . 


36-  DELIBERATE. 

37-  EFFECTIVE  IN  DtSCUSS’lONS  WITH 
ASSOC  I ATES . 


30  IMPLEMENTS  OECISIONS  REGARD- 
LESS OF  OWN  FEELINGS.' 

39-  THOUGHTFUL  OF  OTHERS. 

40.  WORKS  WELL  UNDER  PRESSURE. 


4t  DISPLAYS  JUDGEMENT. 

42.  GIVES  CREDIT  WHERE  CREDIT  IS 
DUE  . 

43.  HAS  OR  I VE . 


44.  IS  SECURITY  CONSCIOUS. 
45-  VERSATILE. 


46-  HIS  CRITICISM  IS  CONSTRUCTIVE. 

47-  ABLE  TO  INFLUENCE  OTHERS. 

48-  FACILITATES  SMOOTH  OPERATION 
OF  HIS  OFFICE. 

49.  DOES  NOT  REQUIRE  STRONG  AND 
CONTINUOUS  SUPERVISION. 

50.  A GOOD  SUPERVISOR. 


A.  WHAT  ARE  HIS  OUTSTANDING  STRENGTHS? 

Broad  knowledge  of 


J i i ( 


X 


X 


X. 


JL 


X 


SECTION  V 


, ~ 1 . | WJ-U.C 

scene;  broad  understanding  of  the  DD/P  complex. 


wide  comprehension  of 


B.  WHAT  ARE  HIS  OUTSTANDING  WEAKNESSES? 


.Upon  occasion  Miss  Collins  demonstrates  an  inf IdxiBle  attitude;  . 
she  is  easily  irked  by  what  she  considers  to  be  ineptitude.  ' u"i’ 


o 


a organizationol  designations 


2.  Payroll  period 


4.  Slip  No. 


name  (and  sociol  security  account  number  when  appropriate) 

3ULLIHS,  Agnes  B. 


6.  Grade  and  salary 

GS-ll  §6390.00 


: step.increase  LD  Pay  adjustment  CH  Other,  step-lncrease 


equivalent 

increase 


17.  New  salary 
rate 

6390.00  I $6605*00 


11.  Ap propria Hon(s)  i 

j 12.  Prepared  by 

WE  i ■ 

11-8-55 

! 

';l  3.  Audited  by 

FORM  NO.  1 126d — Revbed 

Ibed  by  Comp.  Gen.,  U.  S. 

, 1954.  General  Regulations  No.  102 


PAYROLL  CHANGE  SLIP PERSONNEL  COPY 


. (When.  Filled  t.  . 


C.  INOtr-TE  IF  YOU  THINK  THAT  ANY  SINGLE  STRENGTH  OR  WEAKNESS  OUTWEIGHS  ALL  OTHER  CONSIDERATIONS: 


OFFICE  OF  PERSONNEL 


D.  DO  YOU  'FEEL  THAT  HE'  REQUIRES  CLOSE  SUPERVISION?  !~f~X  ~ I * o 


YES.  IF  YES  ..  WHY? 


juL  ie  il  ooftH  '55 


E.  WHAT  TRAINING  DO  YOU  RECOMMENO  FOR  THIS  INDIVIDUAL? 

None  at  the  present  time . 


F.  OTHER  COMMENTS  (vindicate.  here  general  traits'.,  specific  h abi  t s o r Cch  a r sc  t e r i3  t Lc  s not  covered  elsewhere  in  the 
report  but  which  have  a bearing  on  effective  utilization  of  this  person): 


SECTION  VI 


Read  3 11  descriptions  before  rating.  Place  "X"  in  the  most  appropriate  box  under  subsections . A , B , C , HD 

A.  DI R EC  TION  S ; Consider  only  the  skill  with  which  tTe  C. DIRECTIONS:  Based  upon^what  he  has  said , his  'actions, 

person  h a s p e r fo  r -n  e d the  duties  of  his  job  and  rate  and  any  other  indications,  give  your  opinion  of  this 

him  accordingly . person’s  attitude  toward  the  agency. 


I S TH  I 
OTHER 


1.  DOES  NOT  PERFORM  DUTIES  AO  E OU'A  T £ L Y I HE  IS 
INCOMPETENT. 

2.  BARELY  ADEQUATE  IN  PERFORMANCE!  ALTHOUGH  HE 
HAS  HAO  SPECIFIC  GUIDANCE  OR  TRAINING.  HE 
OFTEN  FAILS  TO  CARRY  OUT  RESPONSIBILITIES 
COMPETENTLY . 

3.  PERFORMS  MOST  OT  HIS  DUTIES  ACCEPTABLY!  OCCA- 
SIONALLY  REVEALS  SOME  AREA  OF  WEAKNESS. 

4.  PERFORMS  OuTIES  IN  A TYPICALLY  COMPETENT. 
EFFECTIVE  MANNER-.- 

5.  A FINE  PERFORMANCE!  CARRIES  OUT  MANY  OF  HIS 
RESPONSIBILITIES  EXCEPTIONALLY  WELL. 

6 • performs  HIS  OUTIES  IN  SUCH  AN  OUTSTANDING 
MANNER  THAT  he  IS  EQUALLED  BY  FEW  OTHER  PER- 
SONS KNOWN  TO  THE  RATER. 

S INDIVIDUAL  BETTER  QUALIFIED  FOR  WORK  IN  SOME 
area?  f ^ I wo  | |yes.  if  yes.  what? 


cm  «• 
cm  *• 


cm  3. 


LU 


□n  •• 


cm  7. 


HAS  AN  ANTAGONISTIC  ATTITUDE  TOWARD  THE  AGENCY 
..WILL  DEFINITELY  LEAVE  THE  AGENCY  AT  THE  FIRST 
OPPORTUN I TY . 

HAS  STRONG  NEGATIVE  ATTITUDE  TOWARD  AGENCY... 
IRKED  BY  RESTRICTIONS. .. REGARD*  AGENCY  AS  A 
TEMPORARY  STOP  UNTIL  HE  CAN  GET  SOMETHING 
BETTER . 

TENDS  TO  HAVE  AN  UNFAVORABLE  A TT I Tu 0 E TO W A R D 
THE  AGENCY  . ..  BOTH  ERED  BY  MINOR  FRUSTRATIONS.. 

WILL  QUIT  I F -THESE  -CONTINUE  . 

HIS  ATTITUDE  TOWARD  THE  AGENCY  IS  INDIFFERENT 
...  HAS  “WAIT  AND  SEE ” ATT  I TUDE . . WOULD  LEAVE  IF 
SOMEONE  OFFERED  HIM  SOMETHING  BETTER. 

TENDS  TO  HAVE  FAVORABLE  ATTITUDE  TOWARD  AGENCY 
..MAKES  ALLOWANCES  FOR  RESTRICTIONS  IMPOSED  BY 
WORKING  FOR  A GEN CY . . TH I N K S IN  TERMS  OF  A CA- 
REER  IN  THE  AGENCY. 

DEFINITELY  HAS  FAVORABLE  ATTITUDE  TOWARD  THE 
AGENCY .. BARRI NG  AN  UNEXPECTED  OUTSIDE  OPPOR- 
TUNITY.  WILL  PROBABLY  ENDEAVOR  TO  MAKE  A 
CAREER  IN  THE  AGENCY. 

HAS  AN  ENTHUSIASTIC  A T T I Tu D E . TOW A R D THE  AGENCY 
..WILL  PROBABLY  NEVER  CONSIDER  WORKING  ANY 
PLACE  BUT  IN  THE  AGENCY. 


B.  DIRECTIONS:  Considc  ring  others  of  this  person's  grade  0.  DIRECTIONS:  Consider  everything  you  know  abo  u f ( h i 's 
and  type  ot  assignment,  how  would  you  rate  him  on  person  im  making  your  r a t i n g .-  . ski  I I in  job  duties, 

potentiality  for  assumption  of  greater  r espon s ib i 1 i - conduct  on  the  job,  personal  ch a r ac t e r J s t i c s or 

tics  normally  indicated  by  promotion,  habits,  and  special  defects  or  talents. 


HAS  REACHED  THE  HIGHEST  GRADE  LEVEL  AT  WHICH 
SATISFACTORY  PERFORMANCE  CAN  BE  EXPECTED. 

IS  MAKING  PROGRESS.  OUT  NEEDS  MORE  TIME  IN 
PRESENT  GRADE  BEFORE  PROMOTION  TO  A HIGHER 
GRADE  CAN  BE  RECOMMENDED. 

IS  READY  TO  TAKE  ON  R E S PON S LB  I L I T I E S OF  THE 
NEXT  HIGHER  GRADE.  lUT  MAY  E D TRAINING  IN 
SOME  AREAS. 

WILL  PROBABLY  ADJUST  QUICKLY  TO  Tu E MORE 
RESPONSIBLE  DUTIES  OF  THE  NEXT  HIGHER  GRADE. 

IS  ALREADY  PERFORMING  AT  THE  LEVEL  OF  THE  NEXT 
HIGHER  GR  AOE . 

AN  EXCEPTIONAL  PERSON  WHO  IS  ONE  OF  THE  FEW 
WHO  SHOULD  a F.  CONSIDERED  FOR  RAPID  ADVANCE- 
MENT. 


|.  DEFINITELY  UNSUITABLE 


5- 

cm  •• 


HE  SHOULD  BE  SEPARATED. 


cm  3- 


OF  DOUBTFUL  SU  I T A B l L I TY  - . WOU  1.  D NOT  HAVE  AC- 
CEPTED HIM  IF  I HAD  KNOWN  WHAT  | KNOW  NOW. 

A BARF.LY  ACCEPTABLE  EMP  L 0 Y E E . . D E F | N | T E L Y BELOW 
AVERAGE  BUT  WITH  NO  WEAKNESSES  SUFFICIENTLY 
OUTSTANDING  TO  WARRANT  HIS  SEPARATION. 

A TYPICAL  EMPLOYEE.. HE  DISPLAYS  THE  SAME  SUITA- 
BILITY AS  MOST  OF  THE  PEOPLE  I KNOW  IN  THE 
AGENCY . 

A FINE  EMPLOYEE  - HAS  SOME  OUTSTANDING 
STRENGTHS. 

AN  UNUSUALLY  STRONG  PERSON  IN  TERMS  OF  THE 
REQUIREMENTS  OF  THE  AGENCY. 

EXCELLED  BY  ONLY  A FEW  IN  SUITABILITY  FOR  WORK 
IN  THE  AGENCY. 


ROUTING  AND  RECORD  SHEET 

and^each  ^es'®nat'ons  shou'd  be  used  in  the  •‘TO"  column.  Under  each  comment  a line  should  be  drawn  across  sheet 




- Collins 


c/Vrcj 

Wi^ 

DC/WE 

C/WE 

we/admin 


FORM  NO.  51-10 
FEB  1950 


DATE 

FEC’D  | FWD'D 

'L,'U  1 

.1^ 

1 

LI 

V^lcc 

1- 

OFFICER'S 

INITIALS 


22  Dec  55 

COMMENTS 


Please  forward  to  Career 
Board  by  sealed  envelope. 


jimAsstfinr 


(OUTING  AND  RECORD  SHI 


INSTRUCTIONS:  Officer  designations  sH&ild  be  used  in  the  “TO"  column  iih . ’ ’ ~ ~ 

and  each  comment  numbered  to  correspond  with  the  number  in  the  TO"  column"  line  should  be  drawn  across  sheet 

before  further  routmg.  This  Routing  and  Record  Sheet  should  be  returned  to  Registry  '"'tial  <check  ™rk  insufficient) 


TELEPHONE  NO. 


I 


2 9 December  1955 


REC'O  j FWD'D  0|NF|TiALSS  TELfPHONE 


COMMENTS 


For  review  in  connection  with 
meeting  of  working  group  to  be 
held  on  11  January  at  10  A.M., 


ILM 


CALL  EXT. 

for  Hand  Carry^to'f 


|°APR«  61  f)  REPLACES  FORM  5M0 

1 APR  5a  U I U WHICH  MAY  BE  USED. 


jEcm 


comD&rrm 


U.  S.  GOVERNMENT  PRINTING  OFFICE  16— 6II56-4 


11  January  1956 


MEMO  FOR:  CSP 


SUBJECT:  Individual  Career  Plan  for  Agnes  B.  COLLINS 


1 

met  with  subject 

employee  on  11  January  195b  for  the  purpose  of  reviewi.ng  her 
individual  career  plan.  A general  discussion  of  Hiss  COLLIN' s 
proposed  plan,  past  assignments  and  general  qualifications 
followed.  Miss  COLLINS  briefed  the  group  on  specific  duties 
of  her  present  assignment. 

2.  Since  Miss  COLLINS  has  been  on  her  present  assignment 
only  since  June  195$  the  group  recommended  that  she  remain  in 
this  position  for  two  years  or  until  June  1957.  During  this 
period  of  time,  emphasis  should  be  placed  on  the  development 
and  maintenance  of  herj  j capabilities  rather  than  the 
positive  reporting  aspects~of  her  position.  At  the  discretion 
of  the  Chief,  Station  Branch,  a broadening  of  her  duties  to 
include  greater  concentration  on  Satellite  activities  of  a 

| I type  should  be  encouraged. 

3.  Upon  the  completion  of  two  years  in  her  present 
assignment.  Miss.  COLLINS  should  be  considered  for  reassignment 
to  the ^ J staff.  Although  Miss  COLLINS  has  little  personal 
desire  for  a staff  assignment  of  this  type,  the  group  felt 
she  would  benefit  career  wise  by  exposure  to  the  broader  scope 
of  a staff  assignment. 

i-i.  Since  Miss  COLLINS  will  have  been  in  headquarters  for 
approximately  eight. years  upon  the  completion  of  the  Staff 
assignment,  the  working  group  recommended  another  overseas 
tour.  The  group  felt  that  this  should  occur  after  the  Staff 
assignment;  however,  if  appropriate  positions  arose,  the  over- 
seas requirement  could  be  met  prior  to  the  Staff  assignment. 
Regardless  of  the  timing  the  overseas  assignment  should  be 
in  the  European  or  WH  areas  and  should  permit  the  closest 
possible  support  to  j operations. 


- 2 - 


5.  After  completing  the  overseas  tpur,  or  the  I ! Staff 
assigment  if  this  assignment  is  precedfc^  by  the  overseas  tour, 
diss  COLLINS  should  be  aecigaad  to  the  Office  of  Training  as 
an  Instructor.  de/vri Oe/'ccj  yk/'  i-c<3  ttljttwenT 


J 


6.  The  group  recommended  that  Miss  COLLINS  be  enrolled 
for  the  appropriate  training  courses  that  are  necessary  and 
available  in  carrying  out  this  program. 


„ I I 

_ JCareer  Management  Officer 


Career  Service  Plan 


FOR 

NAME 


DEVELOPED  BY  I I CAREER  SERVICE  ..STAFF  WITH 
PARTICIPATION  OF  SUBJECT  EMPLOYEE  AND  THE 
FOLLOVpjG  PERSONNEL: 


RECOMMEND  APPROVAL 


CAREER  SERVICE  OFFICER 

DATE  1 February  1956 
APPROVED  BY  FI  CAREER  SERVICE  PANEL 


CHAIRMAN 

DATE  1 February  1956 


J3 ECRET^ 

(When  Fi  lied  In) 


UKT  DUE.  IN  OP  9.  PERIOD  COVERED  BY  THIS  REPORT  (Inclusive  dates) 

Gb~U 20  October  1956 February  1956-20  October  1956 

10  ' ZL  I (Specify) 

\x\  *W,‘U,L X /^o/^7o77ory 

S£CTI0H  F. CERTJ  FI  CATION 

'•  1 CERTIFY  THAT  THIS  REPORT  REPRESENTS  MY  BEST  JUDGEMENT  OF  THE  INDIVIDUAL  BEING  R A T F D 

A . TH  I S 0 ATE  ~ FT  b " ” “ ' “ " if- — — 

Orv  ^ , r/  C.  SUPERVISOR*^  OFFICIAL  TITLE 

29  °ct  56  . C / WE  \ 1 

2'  F0R  THE  REVIEWING  OFFICIAL:  I HAVE  REVIEWED  THIS  RF/~  — ^-tlc  n AKJV  ni  error  urr  ...  * 


10.  TYPE  OF  REPORT 
( Check  one) 


2.  DATE  OF  BIRTH 

1 May  1920 

3- 

SEX 

F 

4-  SE 

p v i r e 

OES 1 GN A Tl ON 

■ 

6 • OFF  1 C l AL  POS 1 T 1 ON 

Ops.  Officer; 

T 1 TLE 

INITIAL 

ANNUAL 


SECTION  F. 


A.  THIS  OAT-E 

29  Oct  56 


^cial  (Specify) 

7Qf*7d77o/\/ 


A.  THIS  DAT 


F.ICI  AL:  I HAVE  REVIEWE  D THIS  R 1/ 

TYPEO  OR  PRINTED  NAME  AND  / 
OFF  I C I AL/  “ 


SECTION  G. ESTIMATE  OF  POTENTIAL 

1 ■ POTENT  I AL  TO  ASSUM E GR  E A TER  RESPONS  I 6 I L I T I ES 

?I^^To°kSi  Considering  others  of  his  grade  and  type  of  assignment,  rate  the  employee's  potential  to  assume  greater 
work  SlblllUes'  Think  *n  terms  of  the  kind  of  respon s i bi 1 i t y encoun t e r ed  at  the  various  levels  in  his  kind  of 

1 • ALREADY  ABOVE  THE  LEVEL  AT  WHICH  SATISFACTORY  PERFORMANCE  CAN  BE  EXPECTED 

2 • HAS  REACHED  THE  HIGHEST  LEVEL  AT  WHICH  SATISFACTORY  PERFORMANCE  CAN  BE  EXPECTED 
, 3 • MAKING  PROGRESS.  BUT  NEEOS  MORE  TIME  BEFORE  HE  CAN  BE  TRAINED  TO  ASSUME  GREATER  RESPONSIBILITIES 

4 • HEADY  FOR  TRAINING  in  ASSUMING  GREATER  RESPONSIBILITIES 

5 ' WILL  HROBAOLY  ADJUST  QUICKLY  TO  MORE  RESPONSIBLE  DUTIES  WITHOUT  FURTHER  TRAINING 

RATING  6 ' AEREAOY  ASSUMING  MORE  RESPONSIBILITIES  THAN  EXPECTED  AT  HIS  PRESENT  LEVEL 

NUMBER  7 ’ AN  EXCEPTIONAL  PERSON  WHO  IS  ONE  OF  THE  FEW  WHO  SHOULD  BE  CONSIDERED  FOR  EARLY  ASSUMPTION  OF  HIGHER 

LEVEL  RESPONSIBILITIES 

2-  SUPERVISORY  POTENTIAL  r ___ — 

DIRECTIONS:  Answer  this  quest. on.  lias  this  person  the  ability  to  be  a supervisor?  i 1 Yes  f 1 No  If  yoUr 

T xatw  K" ^ tt?!. r'wrwr  cate  below  your  opinion  or  guess  of  the  level  of  supervisory  ability  this  person  will  reach  AFTER 

»UiiAia.t  IkAINING.  Indicate  your  opinion  by  placing  the  number  of  the  descriptive  rating  below  which  comes  closest 

° eicpressing  y°ur  opinion  in  the  appropriate  column.  If  your  rating  is  based  on  observing  him  supervise,  note  your 
ra  ing  in  the  actual"  column.  If  based  on  opinion  of  his  potential,  note  the  rating  in  the  "potential"  column. 

DESCRIPTIVE  0 * HAVE  N0  0P|N,0N  ON  HIS  SUPERVISORY  POTENTIAL  IN  THIS  SITUATION 

RATING  1 ' 6EL,EVE  INDIVIDUAL  WOULD  BE  A WEAK  SUPERVISOR  IN  THIS  KIND  OF  SITUATION 

NUMBER  2 * BEL,EVE:  INDIVIDUAL  WOULD  BE  AN  AVERAGE  SUPERVISOR  IN  THIS  KIND  OF  SITUATION 

3 • BELIEVE  INDIVIDUAL  WOULD  BE  A STRONG  SUPERVISOR  IN  THIS  SITUATION 

ACTUAL  POTENT  I AL  DESCRIPTIVE  SITUATION 

A Group  doing  the  basic  job  (truck  drivers,  stenographers,  technicians  or  professional  spe- 
3 ci a I i s ts  of  various  kinds)  where  contact  with  immediate  subordinates  is  frequent  (First  line 

. sup  e r v i so  r ) 

2 A group  Of  SUPERVISORS  WHO  oirect  THE  line  job  (Second  line  supervisors) 

* GR0UP-  *H0  MAY  OR  MAY  NOT  BE  S U R E R V | S 0 R S . W H I C H IS  RESPONSIBLE  FOR  MAJOR  PLANS.  ORGANIZATION 

2 *NQ  policy  (Executive  level) 


^0  ANY  DIFFERENCE  OF  OPINION  IN  ATTACHED  MEMO. 

OFFICIAL  TITLF  OF  BFVIFWINC  nrnri 


OFFICIAL  Tl TLE  OF  REV  I EWING  OFFICIAL 

ImetT 


RATING 

NUMBER 


WHEN  .CONTACT  WITH  IMMEDIATE  SUBORDINATES  IS  NOT  FREQUENT 

WHEN  IMMEDIATE  SUBORDINATES'  ACTIVITIES  ARE  DIVERSE  AND  NEED  CAREFUL  COORDINATION 
WHEN  IMMEDIATE  SUBORDINATES  INCLUDE  MEMBERS  OF  THE  OPPOSITE  SEX 
other  (Specify; 


- /p  , .'REPLACES  PREVIOUS  EDITIONS 
4b  (rari  IIJoF  FORMS  45  AND  4 5*  -WHICH 
ARE  OBSOLETE 


!chs  s^CKEfr 


FORM  NO. 

I ‘NOV  55 


Potential 


( 4) 


SE 


3-  INDICATE  THE  APPROXIMATE  NUMBER  OP  MONTHS  THE  RATED  EMPLOYEE  HAS  BEEN  UNDER.YOUR  SUPERVISION 


4 COMMENTS  CONCERNING  POTENTIAL 

. Ti, 

She  has  already  demonstrated  her  capacity  for  highly  effective^*:  work  a n't! 
supervision;  has  an  excellent  grasp  of  broader  implications  of  our^iejk,  including 
a sound  understanding  of  major  policy  implications. 


SECTION  H. FUTURE  PLANS 

I.  TRAINING  OR  OTHER  DEVELOPMENTAL  EXPERIENCE  PLANNED  FOR  THE  INDIVIDUAL 


None  for  the  immediate  future. 


2.  NOTE  OTHER  FACTORS.  INCLUOING  PERSONAL  CIRCUMSTANCES.  TO  BE  TAKEN  INTO 


ACCOUNT  IN  INDIVIDUAL'S  FUTURE  ASSIGNMENTS 


None  of  outstanding  importance.  A career  plan  has  already  been  submitted  and 
discussed. 


-SECTION  I. DESCRIPTION  OF  INDIVIDUAL 

the  Pr°Vid=d, 85  an  aid  describing  the  individual  as  you  see  him  on  the  job.  Interpret 

the  left  o r PT  7 arl8  ferlCS  °f  Ststements  thflt  ePP>y  i"  some  degree  to  most  people.  To 

r«?e«nrv  k k is  a bos  under  the  heading  "category."  Read  each  statement  and  insert  in  the  box  the 

-Category  number  which  best  tells  how  much  the  statement  applies  to  the  person  covered  by  this  report. 

* - HAVE  NOT  OBSERVED  THIS;  HENCE  CAN  GIVE  NO  OPINION  AS  TO  HOW  THE  DESCRIPTION  APPLIES  TO  THE 
INOI VI  DUAL 

I • applies  to  the  INDIVIDUAL  to  the  least  possible  degr-ee 

CATEGORY  NUMBER  2 . APPLIES  TO  INDIVIDUAL  TO  A LIMITED  DEGREE 

3 • APPLIES  TO  INDIVIDUAL  TO  AN.  AVERAGE  DEGREE 

" 4 * APPLIES  TO  INDIVIDUAL  TO  AN  ABOVE  AVERAGE  DEGREE 

•'  5 - APPLIES  TO  IND  I V I DUAL  ' TO  AN 'OUTSTANDING  DEGREE  " ' —*'*  ' 


STATEMENT 

1.  ABLE  TO  SEE  ANOTHER'S 
POINT  OF  VIEW 

2.  CAN  HAKE  DtCI 5I0NS  ON  HIS 
OWN  WHEN  NEED  ARISES 


3-  HAS  INITIATIVE 


4.  IS  ANALYTIC  IN  HIS  THINK- 


5-  STRIVES  CONSTANTLY  FOR  . 
NEW  KNOWUOGE  AND  IDEAS 

6-  KNOWS  WHEN  TO  SEEK 
ASSI STANCE 


STATEMENT 

II.  HAS  HIGH  STANDARDS  OF 
A C COM  P L I SHM  ENT 


12.  SHOWS  ORIGINALITY 

13.  ACCEPTS  RESPONSIBILI- 
TIES 

14.  A DM  ITS  HIS  ERRORS 

15.  RESPONOS  WELL  TO  SUPER- 


16-  OOES  HIS  JOB  WITHOUT 
STRONG  support 


STATEMENT  _ 

21.  IS  EFFECTIVE  IN  DISCUS- 
SIONS WITH  ASSOCIATES 

22.  IMPLEMENTS  DECISIONS  RE- 
GAROLESS  OF  OWN  FEELINGS 


23.  IS  THOUGHTFUL  OF  OTHERS 


24.  WORKS  WELL  UNDER  PRESSURE 


25-  DISPLAYS  JUDGEMENT 


26-  IS  SECURITY  CON  SC  I Oil  I 


CAN  GET  ALONG  WITH  PEOPLE 


.17-  COMES  UP  W I TH  SOLUTIONS 
TO  PROBLEMS 


27-  IS  VERSATILE 


■0  A S MEMORY  FOR  FACTS 


18.  IS  OBSERVANT 


28.  HIS  CRITICISM  IS  CON- 


STRUCT! V E 


GETS  THINGS  OONE 


10-  CAN  COPE  WITH  EMERGENCIES! 


19-  THINKS  CLEARLY 


29.  FACILITATES  SMOOTH  O P E R * 
TION  OF  HIS  OFFICE 

30-  DOES  NOT  REQUIRE  STRONG 
AND  CONTINUOUS  SUPERVI- 


3 


4 


Phase  A - 1st  & 2nd\ 
(June  1955-Juna  195J 


Phase  B - 3rd  & 4th  years 
(June  1957-June  1959) 


Phase  C * 5th  & 6th  years 
(June  1959-JUne  1961 ) 


Remain  In  present  aesigafiienit.  During  this 
period  of  time,  emphases  should  be  placed  on 
the  development  and  maintenance  of  her 
capabilities , 

aspects  af-her  position.  At  the  discretion  of 
this  Chief,  Statical  Branch,  a broadening  of  her 
duties  to  inelu^S  greater  concentration  on 
S activities  of  a I Itype  should  be 


activities  of  a 


Assignment  %0  Q Staff.  Although  Miss  Collins 
has  little  ;pera  onal  desire  for  a staff  assign- 
ment of ^this  type,  the  group  felt  she  would 
benefit  ^eer  wise  by  exposure  to  the  broader 
scape  ai  a staff  assignment. 

Field*  asslgopm^ln  

or  [ | aaBgperations  Officer  [_  j. 

©^'groip  felt  that  tb£s  should  occur  after 
Staff  assignment;  if  appropriate 

positions  arose,  the  overa&asj  requirement  could 
•Ae  met  prior  to  the  Staff  a*? ailment.  Regard- 
less of  the  timing,  the  overseas  ignment 
should  permit  the  closest  possible  support  tb 
operations*  \ 


After  completing  the  overseas  tour,  or  the 
Staff  assignment  if  this  assignment  is  pro  cedi 
by  the  overseas  tour,  Miss  Collins  should  be 
assigned  to  the  Office  of  Training  as  an 
Instructor. 

The  group  recommended  that  mss  Collins  be 
enrolled  for  the  appropriate  training  courses 
that  are  necessary  and  available  In  carrying 
out  this  program. 


S£Cft«T^ 

(When  Fi I led  In) 

FITNESS  REPORT  (Parti)  PERFORMANCE 


INSTRUCTIONS , 

FOR  THE  ADM I NI STRATI VE  OFFICER:  Consult  current  instructions  for  completing  this  report.  1 

FOR  THE  SUPERVISOR:  This  report  is  designed  to  help  you  express  your  evaluation  of  your  subordinate  and  to  trensmitj 
this  evaluation  to  your  supervisor  and  senior  officials.  Organization  policy  requires  that  you  inform  the  subordi- 
nate where  he  stands  with  you.  Completion  of  the  report  con  help  you  prepare  for  a discussion  with  him  of  his 
strengths  and  weaknesses.  1 1 j-*-® — ox_o.«.n_i_zj»J_i.on  policy  that  you  show  Part  I of  this  report  to  the  employee  except 
under  conditions  specified  in  | It  is  recommended  that  you  reed  the  entire  form  before  completing 

any  question.  If  this  is  the  initial  r epo  r t on  the  employee,  it  must  be  completed  and  forwarded  to  the  Office  of 
Personnel  no  later  than  30  days  after  the  date  indicated  in  item  8,  of  Section  A below,  


SECTION  A. 


Collins,  Agnes 

5.  OFF  I CE/Q  t V I S I ON/ BRANCH  OF  ASSIGNMENT 

DDP  WE  ' ~ 

7.  GRAOE  8.  DATE  REPORT  DUE  IN  OP 

OS-11  20  October  1^50 

To"  TYPE  OF  REPORT  I I initial 


GENERAL 


( Middle ) 


2 . DATE  OF  B 1 R TH  3- 

1 May  1920  J 

6.  OFFICIAL  POSITION  TITLE 


4.  SERVICE  DESIGNATION 


( Ch eck  one ) 


ANNUAL 


l™ 


0ps»  Officer)  

9.  PERIOD  COVERED  BY  THIS  REPORT  (Inclusive  dates) 

F ebruary  1958  ~ 20  October  1956 

r e a s s i on m cnt-supcrvisor  j s.  e cial  (Specify)  / 

REA  SS  I GHMEN  I-  EM,  £0  Y E E |X  /gP/'ClP/ / Q/y/  I 


B.  THIS  DATE  D.  SUPERV I SOB' s OFF  I Cl AL  TITLE 

29  Oct  56  C /WE  ..  . . . 


2.  FOR  THE  REVIEWING  OFFICIAL:  RECORD  ANY  SUBSTANTIAL  DIFFERENCE  OF  OPINION  WITH  THE  SUP  E R'VTS'O  R . OR  ANY  OTHER  IN- 

FORMATION. WHICH  WILL  LEAD  TO  A BETTER  UNDERSTANDING  OF  THIS  REPORT. 


i n ..  . j 


Reviewed 


continued  on  attached  sheet 


I certify  that  any  substantial  d i f f er  _e.n 


A . THIS  DATE 


SECTION  C. 


B.  TYPED  0 


sjjpervisor  is  reflected  in  the  above  section. 

G C.  OFFICIAL  T I TLE  OF  REV  I EW  I N G OFFICIAL 

I C/WE 


JOB  PERFORMANCTTVAUTOTTON 


1.  RATING  ON  GENERAL  PERFORMANCE  OF  DUTIES  

DIRECTIONS:  Consider  ONLY  the  productivity  and  effectiveness  with  which  the  individual  being  rated  has  performed 
his  duties  during  the  rating  period.  Compare  him  ONLY  with  others  doing  similar  work  at  a similar  level  of  respon- 
sibility. Factors  other  than  productivity  will  be  taken  into  account  later  in  Section  D. 


INSERT 

RATING 

NUMBER 


1 • DOES  NOT  PERFORM  DUTIES  ADEQUATELY:  HE-  IS  INCOMPETENT. 

2 - BARELY  ADEQUATE  IN  PERFORMANCE:  ALTHOUGH  HE  HAS  HAD  SPECIFIC  GUIDANCE  OR  TRAINING.  HE  OFTEN  FAILS  TO 

CARRY  OUT  RESPONSIBILITIES. 

3 - PERFORMS  MOST  OF  HIS  DUTIES  ACCEPTABLY:  OCCASIONALLY  REVEALS  SOME  AREA  OF  WEAKNESS. 

4.  • PERFORMS  DUTIES  IN  A COMPETENT.  EFFECTIVE  MANNER. 

5 - A FINE  PERFORMANCE:  CARRIES  OUT  MANY  OF  HIS  RESPONSIBILITIES  EXCEPTIONALLY  WELL. 

6 ■ PERFORMS  HIS  DUTIES  IN  SUCH  AN  OUTSTANDING  MANNER  THAT  HE  IS  EQUALLED  BY  FEW  OTHER  PERSONS  KNOWN  TO 

THE  SUPERVISOR. 


COMMENTS: 


FORM  NO.  nr  ( n . r A |\  REPLACES  PREV. OUS  EDI T I ONS 
1 NOV  55  ^ / OF  FORMS  45  AND  4 5*  WHICH  O 


ARE  OBSOLETE. 


Performance 


( Whei 


tiled  In) 


CAREER  PREFERENCE  OUTLINE 


This  Outline,  when  completed,  is  a documented  description  of  the  individual's  career 
interests  and  proposed  career  activities  together  with  the  comments  of  his  supervisor 
and  his  Career  Service.  The  original  will  be  filed  in  the  employee's  Official  Person- 
nel l1  older  and  will  serve  as  a guide  for  future  personnel  actions  affecting  him.  Im- 
plementation  of  career  preferences  must  depend  upon  the  needs  of  the  Organization. 

- CONSULT  ATTACHED  INSTRUCTION  SHEET  PRIOR  TO  COMPLETING  THIS  OUTLINE  - 


SECTION  A. 


I.NAME  OF  EMPLOYEE  ( L a s t ■ F i r s t- M i d d 1 e ) 

COLLIHS,  Agnes  B. 


GENERAL 


5-  ORGAN  I ZAT  I ON  AL  TITLE 


6.  POSITION  TITLE 

OpB  Officer 


2.  DATE  OF  BIRTH 

3-  SERVICE  DESIGNATION 

4-  GRADE 

May  1920 

11 

SECTION  B. 


7-  OCCUPATIONAL  CODE 


WE 


CAREER  INTERESTS, 


9-  GENERAL  TYPE  OF  ACTIVITY 


10.  SPECIFIC  TYPE  OF  ACTIVITY  (Including  assignments) 
A.  IMMEDIATE  (Within  next  I to  2 years) 


Remain  in  present  assignment  to  develop  and  maintain  capabilities. 


8.  LON  G*  R AN  GE  (Within  next  3 to  5 years) 

^asijrnment  to  Cl  Staff  or  overseas  assignment  as  an  Ops  Officer 


SECTION  C. __ TRAINING 

II.  ORGANIZATIONAL.  EXTERNAL.  AN  0 ON-THE-JOB  TRAINING 
A.  I MM  EO  l ATE  (Within  next  1 to  2 years) 


0 LONG-RANGE  (Within  next  3 to  3 years) 


12.  ADDITIONAL  COMMENTS 


I RECOGNIZE  THAT  THE  IMPLEMENTATION  OF  MY 
CAREER  PREFERENCES  MUST  DEPENO  UPON  THE 
NEEDS  OF  THE  ORGANIZATION.  I UNDERSTAND 
THAT  MY  PERFORMANCE,  CAPABILITIES  AND 
INTERESTS  WILL  BE  GIVEN  DUE  CONSIDERATION. 


FORM  NO . 
I AUG  56 


1030 


I 3.  DATE  COMPLETED  14. 


6 Feb  1956 


SIGNATURE  OF  EMPLOYEE 

See  Item  21 


( 4) 


SECRET 


Career  Out ) ine 


CAREER  SERVICE  QUESTIONNAIRE 


SECT  I Ok  | 

— — — . (To  be  completed  by  employee) 

NAME  (Last)  fFirat\  7u  • • x ~1 r 

( ; (Middle)  AGE  GRADE  NO.  OF  MOS  . IN  CARE.E.R  DESIGNATION 

COLLINS Agnes  Beattie  3li  OS-9  SRADE 

STAFF  OR  DIVISION  BRANCH-  ~ To  I TL  E “ ' 

L Intelligence  Officer 

"°'l"  "°S'  Pfl£SENT  NO.  OF  MOS.  IN  OSS  NO.  OF  MOS.  IN  CIG  . [76'!  OF  MOS.  IN  CIA ~ 

°N  27  7 (SSU)  9 8U 

— DATA  °N„ALL._P_ERMANENT  _DUTY_  OVERSEAS  OR  IN  U.S.  FI  LLP  (Include  *ny  TDY  durinf Ts7t"i*0  M.r.i  ~~ 

APPROXIMATE  DATES  OF  SERVICE  LOCATION  I 7 1 ~ 


NO . OF  MOS . I N C I A 


June  19U6  1 Dec  19li7 
Dee  19U8  Oct  1951 


INDICATE  WILLINGNESS  TO'  SERVE  -TOUR  OF  DUTY  OVERSEAS  PCS 


PREFERENCE 


B(  X JONLV  ||«>i|  CUT*  IN  CONDITIONS  C 

INDICATE  ASSIGNMENT  PREFERENCE  IF  PRECEDING  ANSWER  IS  "A'  OR  'B' 


TYPE  OF  POSITION 


IF  ANSWER  ABOVE  IS  "B."  STATE  CONDITIONS;  IF  ANSWER  ABOVE  I S " C .”  E XP  L A I N YOUR  REASONS 


Not  in  near  future 


INOICATE  GEOGRAPHIC  AREAS  OVERSEAS  IN  WHICH  YOU  WILL  NOT  SERVE  AND  EXPLAIN  '.EASONS 

Hot  climates  disagree  with  me  (or  rice  versa) 


INDICATE  RELATIONSHIP  AND  AGE  OF  EACH  DEPENDENT  TO  -BE  MOVED  OVERSEAS 


INDICATE  KNOWN  MEDICAL  RESTRICTIONS  WHICH  THE  AGENCY  HAS  IMPOSED  ON~  YOUR  SERVICE 


4 


59 


S 


2h  February  1956 


MEMORANDUM  FOR  THE  CHI  IF,  WE 

SUBJECT:  Career  plan  for  Agnes  B.  Collins 


1.  I hare  a number  of  objections  to  the  career  plan  drawn 


up  for  ae  by  the Career  Service  Board,  namely: 


a.  Transfer  from  WbJ  by  June  1957.  The  plan 
does  not  take  into  consideration  the  cardinal  point  made 
in  ny  own  original  plan  that  continuity  is  vital  « | 
work.  In  my  opinion,  the  chief  of  a 

reaches  his  optimum  usefulness  on  the  job  in  about  two 
years . Unless  performing  unsatisfactorily,  at  this  tine 
his  work  becomes  most  useful  for  operational  support. 

b.  [ Staff  Assignment*  I question  the  value  to  the 
Agencv  of  this  assignment  as  opposed  to  continuance  in 
WE>(  | I do  not  feel  suited  by  temperament  or  work 
habits  to  perform  staff  work. 


c.  OverseasPoste. The  only  post  listed  for  me  in 

the  European j area,  the  only  area  for  which 

I am  suited  fey  background  and  experience,  is 

This  is  too  restrictive  to  be  acceptable.  

2.  In  general,  I feel  the  plan  is  too  inflexible  to  be 
practical  or  fruitful  for  the  Agency  or  myself.  The  specificity 
of  the  date 8 and  assignments  runs  counter  to  the  Board's  own 
briefing  that  times  and  places  would  be  general,  indicative,  and 
subject  to  concurrence  by  myself  and  the  Division. 


SUBJECT:  Agnes  B.  COLLINS  - Career  Plan  1956 


1.  The  career  plan  for  Subject  for  the  next  six  years 
takes  into  consideration  the  following  basic  facts  r 

a.  Subject  has  been  working  for  several  years  in 

the  line  of  work  - j-  for  which  she  is  best  suited 

and  in  which  she  has  acnieved  professional  competence 
of  value  to  the  Agency. 

b.  Subject  has  had  experience,  both  at  Headquarters 
- and  in  the  field,  as  a reports  officer  and  as  an  oper- 
ational support  officer. 

c„.  Sub.iect  served  two  tours 

and  has  been  exposed  to  members  of  the 


d. Sub.iect  has  been  in  her  present  position  - head 

of  L J-  since  June  1955.  Prior  to  that 

she  8 pent  three  years  as  I 


2 . In  order  to  provide  the  continuity  of  knowledge  so 

valuable  in [ I work,  Subject  should  remain  in  her  present 

position  for  a period  of  at  least  two  years.  During  this 
time,  the  effectiveness  and  scope  of  her  work  might  be  in- 
creased I 


3«  During  the  following  part  of  the  planning  period,  her 
services  might  be  utilized  overseas  as  a|  or  operational 
support  officer,  as  a reports  officer,  or  as  a coordinator  of 

intelligencs_andj J Overs  e asa s s i enme nt  will  necessarily  be 

limited ! ~1 


1;.  Alternatively,  Subject  might  be  used  by  OTR  for  the 
training  of  junior  officers  in  reporting  and  processing  of 
intelligence,  and  operational  material. 


5.  This  plan  is  purposely  indefinite  inasmuch  as  Subject 
could  well  serve  the  entire  next  six  years  of  her  career  in 
her  present  or  similar  positions.  The  suggestions  in  para- 
graphs 3 and  U are  designed  to  provide  flexibility  by  indi- 
cating alternate  assignments  consonant  with  her  capabilities. 


B.  COLLINS 


_____ FITNESS  REPORT 

r/'  TH.nV/  ia  an  imP°r,‘nt  factor  in  agency  personnel  management.  It  seeks  to  provide ■ 

an  ind Z "/'S''0''  b°Srd  "ith  of  value  .Hen  considering  the  application  of 

an  individual  for  member  ship  in  the  career  service;  and 

— P rindic  record  of  job  performance  as  an  aid  to  the  effective  ut  i 1 i rat  ion  of  personnel. 

INSTRUCTIONS  : “ — — 1 

Z™,  fan^tl^of1  ZaVepa^  OFFICE*:'  Consul,  current  .7777777^777^^  true  t i on,  rowing  the  ^17777777 

r*  '"/(he  ^ attempting  ,o  complete  any  item.  As  the  supe  rvisor  who  assigns, 

nesses , and  on-the-job  e f fee  t i ven  e s , ‘ "as'  " " ’ 7 /!"  v *"  V ' ""  'V  responsibility  for  evaluating  his  strengths,  weak- 
your  supervision  for  less  tha  Z d d by  h,s  day-to-day  activities.  If  this  individual  has  been  under 

is  accurate  and  enmniet  P " ’ ' y°“  V . collaborate  With  his  p r ev i ou s sup e r v i aor a to  make  jure  the  report 

out  the  period  t h d d ' !"  Z * r e spo  n s 1 b ‘ 1 1 1 * rests  with  th  current  supervisor.  T7  iS  B?-  ?nU  that-, — u. jl  - 

ties  by  frequent  d d ‘ V 1 du  ‘ 1 h °s  b"n  “nder  your  supervision,  you  have  d i s c h a r g e d y o u r sure''  Cry  Zs^mZZbili.  ' 

by  frequent  discussion,  of  h,s  .ark,  so  that  in  a general  ay  he  kno.s  . here  he  step/  / CfATE  j 


Posted  Pos.  ConlroK 


bO  ^ \.^J 

f Reviewed  by  PUD 

. — LT  Is  ofriM^  wether  or  not  this  fitness  REFOKf.is  SHnwN  m the  P ER  SdfTBETmnfAT  ETr 


line 


— SECTION  I ( To  be  filled  in  by  Administrative  Officer) 

(LaSt)  (First)  (Middle)  2.  DATE  OF  BIRTH  I 3.  SEX  «.  CAHEER~  DESIGNATION 

— Colli  ns Agnes r. Mav  t qoo  F 

5.  DATE  OF  ENTRANCE  ON  DUTY  6-  OFFICE  ASSIGNED  TO  ‘ 6^  BRANC'lT 

March  1946 . DDP  WE 

■9-  NATURE  OF  ASSIGNMENT  TlO . IF-  F I ELO  . SPECIFY  S TAtTonT  i T-”  ~ GRADE _ 


March  1946 


9-  nature  of  assignment 


8 • BRANCH1 


DEPARTMENTAL 


M • GRADE 

GS-U 


I 12.  DATE  THAT  THIS  REPORT  IS  DUE  13-  PERIOD  COVERED  BY  TH  I S ~ RE  POR  T (Inclusive  da~t~es)  ” 

— 26  October  1956 18  July  1955  - 26  October  1955 

cFr'rTnt  position /)  PC,  /UV/LC'>TI^JI  (r°  be  ,illed]in  by  

- Head-of-  ^Sesfe^.rWfE/  j 1 6 June  1955 

3'  inAIrrf«rCoVCFr^!e„GcyJ:TS  °R  T‘SKS  " CAb  ^HOSE  G!VEN  TQ1’ Tm ToUiTl  N G THE  PASt'thREE  TO  SIX  MONTHS  (List 


1*  Supervise  the  [ ~]and  train  junior  officers  on  the  job  in 

| [work. 

2.  Provide) |supportfor,  and) analysis  of,  field  operations. 

^ * *-jiPcess  pertinent  security  information  for  other  U.  S . agenc ie s . 


READ  THE  BfTIRE  FORM  BEFORE  ATTEMPTING  TO  COMPLETE  ANY  ITEM 

- SECTION  III 

li7u7l‘7he,m’annedrUrinnL'hl  7*7'  r °'  '\e.Period  ***'  report.  I have  discussed  .ith  the  rated  indi- 

iilve  that  his  under., a d a 7 ' , ■ ‘ ’ W Pr°'ridcd  suggestions  and  criticisms  wherever  needed.  I be- 

denied  h rh  , i * "»'  " ‘ Ua  “ °n  °f  Performance  is  consistent  with  my  evaluation  of  him  as  evi- 

If  oe  fn  7 leP°rt  1 inf°™ed  hi"  °f  bie  strengths,  weaknesses,  and  on-the-job  effectiveness 

fyiig  htm  of  u 'as  fc”n  unsatisfactor>'- t,,ere  is  a ^ ^ 

rhu  report  L*^'~T  bas  ["  j has  not  been  shown  to  the  individual  rated. 


to  the  individual  rated. 


NAME  AND  SIGNATURE  OF  Ra\ 


16  February  1956 


I HAVE  REVIEWED  THIS  REPORT  (Comeients,  if  any.  are  reflected  by  attached _ 

HIS  DATE  NAME  AND  SIGNATURE  0 F REVIEWlM  S OF  FICIAL  ft 

17  February  1956  }WE  j 

F0RW  N0-  45  REPLACES  PREVIOUS  EDITIONS  OF  CC  Anr<~" 1~~( 

1 JAfJ  55  THIS  FORM  WHICH  MAY  BE  USED.  SEpntT  ■ — 


5 of  authority ) 


secrtT 

— (WheiTFi 1 led  In ) 

c.  I ND  I CATE  IF  YOU  TH.NK  THAT  ANY  S I NGLE  STRENGTH  OR  WEAKNESS  °UTWE  , GHS^  ^LU 

NA 


0.  00  YOU  FEEL  THAT  HE  REQUIRES  CLOSE  SUPERVISION? 


— MAIL  ROOM 

E.  WHAT  TRAINING  DO  YOU  RECOMMEND  FOR  THIS  I ND  I V I DUAL  ? ~ — 

None  needed  for  her  present  job.  She  will,  however,  enroll  in  the  [ operations 
course  as  an  additional  aid  in  training  junior  officers  on  the  job.  ^ 

--  zv.:vputeM  not  covered  etsewhere  ,n  *• 


__  Read  al  Idescri  pt  ions  before  rating.  Place  " X" 

A.  DIRECTIONS:  Consider  only  the  skill  with  which  the 
person  has  performed  the  duties  of  his  job  and  rate 
him  accord  in  g 1 y . 

I 1 °0ES  NOT  PERFORM  DUTIES  AD  EQU  AT  ELY i HE  IS 

INCOMPETENT. 

I J Zi  BARELY  ADEOUATE  IN  PERFORMANCE!  ALTHOUGH  he 

HAS  HAD  SPECIFIC  GUIDANCE  OR  TRAINING.  HE 
OFTEN  FAILS  TO  CARRY  OUT  RESPONSIBILITIES 
COMPETENTLY. 

I I  1 *  3-  performs  most  or  his  duties  acceptably,  occa- 

. S I ON  AL  LY  REVEALS  SOME  AREA  OF  WEAKNESS. 

L 1 *•  performs  duties  in  a typically  competent. 

^ effective  manner. 

r 5-  A EINE  performance,  carries  out  MANY  OF  HIS 

RESPONSIBILITIES  EXCEPTIONALLY  WELL. 

I I *•  PERFORMS  HIS  duties  IN  SUCH  AN  OUTSTANDING 

MANNER  THAT  HE  IS  EOUALLEO  BY  FEW  OTHER  PER- 
• SONS  KNOWN  TO  THE  RATER. 

IS  THIS  INO I V IDUAL^BETTER  QUALIFIED  FOR  WORK  IN  SOME 

CE»-  ' 


SECTION  VI 


OTHER  AREA? 


IF  YES.  WHAT? 


in  the  most  appropriate  box  under  subsections  A,B,C,CtD 

C.  DIRECTIONS:  Based  upon  what  he  has  said,  his  actions, 
and  any  other  indications,  give  your  opinion  of  this 
person's  attitude  toward  the  agency. 

I~  I I-  has  an  ANTAGONISTIC  ATTITUOE  TOWARD  THE  AGENCY 
..WILL  DEFINITELY  LEAVE  THE  AGENCY  AT  THE  FIRST 
OPPORTUNITY. 

f I 2-  MAS  STRONG  NEGATIVE  ATTITUDE  TOWARO  AGENCY... 

IRKED  BY  RESTR  I CTION  S.  ..  REGARDS  AGENCY  AS  A 
TEMPORARY  STOP  UNTIL  HE  CAN  GET  SOMETHING 

| BETTER. 

i 3'  TENDS  T°  HAVE  AN  UNFAVORABLE  ATTITUDE  TOWARD 

THE  AGENCY  ..  BOTH  ERED  BY  MINOR  FRUSTRATIONS.. 
WILL  QUIT  IF  THESE  CONTINUE. 

I 1 A.  HIS  ATTITUDE  TOWARD  THE  AGENCY  IS  INDIFFERENT 

...  HAS  "WAIT  AND  SEE"  ATTITUDE. -WOULD  LEAVE  IF 

someone  offered  him  something  better. 

I 1 5.  tends  to  have  favorable  attitude  TOWARD  AGENCY 

..MAKES  ALLOWANCES  FOR  RESTRICTIONS  IMPOSED  BY 
WORKING  FOR  AGENCY. . TH INKS  IN  TERMS  OF  A CA- 
REER  IN  THE  AGENCY. 

I 1^1  i ■ DEFINITELY  HAS  FAVORABLE  ATTITUDE  TOWARD  THE 
AGENCY ..  BARR  I NG  an  UNEXPECTED  OUTSIDE  OPPOR- 
TUNITY. WILL  PROBABLY  ENDEAVOR  TO  MAKE  A 

CAREER  IN  THE  AGENCY. 

I ) 7.  HAS  AN  ENTHUSIASTIC  ATTITUDE  TOWARD  THE  AGENCY 
..WILL  PROBABLY  NEVER  CONSIDER  WORKING  ANY 
place  but  in  the  agency. 


C 


B.  DIRECTIONS:  Considering  others  of  this  person's  grade 
and  type  of  assignment,  how  would  you  rate  him  on 
potentiality  for  assumption  of  greater  r espon a i bi li - 
ties  normally  indicated  by  promotion. 

1 1 *•  HAS  REACHED  THE  HIGHEST  GRADE  LEVEL  AT  WHICH 

SATISFACTORY  PERFORMANCE  CAN  BE  EXPECTED. 

L Z‘  ,S  MAK,NG  PROGRESS.  BUT  NEEDS  MORE  TIME  IN 

PRESENT  GRADE  BEFORE  PROMOTION  TO  A HIGHER 

GRADE  CAN  BE  RECOMMENDED. 

L i 3-  ,S  READY  TO  TAKE  ON  RESPONSIBILITIES  OF  THE 
NEXT  HIGHER  GRADE.  BUT  MAY  NEED  TRAINING  IN 
SOME  AREAS. 

I | 4*  *,LL  PROBABLY  ADJUST  QUICKLY  TO  THE  MORE 

responsible  duties  of  the  next  higher  grade. 

L V\  5’  ,S  ALREADY  PERFORMING  AT  THE  LEVEL  OF  THE  NEXT 
HIGHER  GRADE. 

( " j 6*  AN  exceptional  PERSON  WHO  IS  ONE  of  the  few 

WHO  SHOULD  BE  CONSIDERED  FOR  RAPID  ADVANCE- 
MENT. 


0.  DI RECT10NS:  Consider  everything  you  know  about  this 
person  im  making  your  t a t i n g . . sk  i 1 1 in  job  duties, 
conduct  on  the  job,  personal  characteristics  or 
habits,  and  special  defects  or  talents , 


CUD  *• 
IZZ]  3- 


DEFINITELY  UNSUITABLE  • HE  SHOULD  BE  SEPARATED. 

OF  DOUBTFUL  SUITABILFTY. . WOULD  NOT  HAVE  AC* 
CEPTED  HIM  IF  | HAD  KNOWN  WHAT  I KNOW  NOW. 

A BARFLY  ACCEPTABLE  EMP L 0 Y E E . . D E F I N I T E L Y BELOW 
AVERAGE  BUT  WITH  NO  WEAKNESSES  SUFFICIENTLY 
OUTSTANDING  TO  WARRANT  HIS  SEPARATION. 

A TYPICAL  EMPLOYEE. .HE  DISPLAYS  THE  SAME  SUITA* 
BILITY  AS  MOST  OF  THE  PEOPLE  I KNOW  IN  THE 
AGENCY . 

A FINE  EMPLOYEE  - HAS  SOME  OUTSTANDING 
STRENGTHS. 

AN  UNUSUALLY  STRONG  PERSON  IN  TERMS  OF  THE 
REQUIREMENTS  OF  THE  AGENCY. 

EXCELLED  BY  ONLY  A FEW  IN  SUITABILITY  FOR  WORK 
IN  THE  AGENCY. 


§££ftrf 

. (■» 'hen  Filled  In) 


- SECTION  IV 


This  section  is  provided  as  an  aid  in  describing  the  individual.  fcfuk  | Gi  sc^li  pVkV 

in  itself  but  acquires  its  meaning  in  relation  to  a particular  job  or  assignment' 

interpreted  literally. 


•n'nJr  favorable  or  un/avorabJ  e 
The  descriptive  words  are  to  be 


On  the  left  hand  side  of  the  page,  below  are  a series  of  statements  that  apply  in  spare .doy,  r e e to  most  people  On 
e hand  stde  of  the  page  are  four  major  categories  of  descri&frprfoj  7j|i  Ip*  eac/i  category  is  di 

v i ded  into  three  small  blocks;  this  is  to  allow  you  to  mak  e f i n e r di  Pin  S W >^u  'so  dJsirw  . Look  at  the  state - 

menr  on  the  left  - -then  check  the  category  on  therightwhich  best  tells  how  much  the  stetement  applies  to  the  per - 
son  you  are  rating.  Placing  an  "X-‘  in  the  “Not  Observed ••  column  means  you  have  no  opinion  on  whether  a phrase 
applies  to  an  individual.  Placing  an  “X"in  the  -Does  Not  App  l v ••  co  1 umn  me  ans  tj,  at.  you  have  the  definite  opinion 
that  the  description  is  not  at  all  suited  to  the  individual.  '1  «i  I L 


STATEMENTS 


CATEGOR I ES 


A.  ABLE  TO  SEE  ANOTHER'S 
POINT  OF  VIEW. 


i.  PRACTICAL. 


SERVED  DOES  APPLIES  TO  A APPLIES  TO  A APPLIES  TO  AN  APPLIES  TO  AN 
N0T  LIMITED  REASONABLE  ABOVE  AVERAGE  OUTSTANDING 

APPLY  DEGREE  DEGREE  DEGREE  DEGREE 


1.  A GOOD  REPORTER  OF  EVENTS. 

2.  CAN  WAKE  DECISIONS  ON  HIS  OWN 
WHEN  NEED  ARISES. 

3.  CAUTIOUS  IN  ACTION. 

4 ■ HAS  INITIATIVE!  ' 

5-  UNEMOTIONAL. 


6.  ANALYTIC  IN  HTS'.  TH  INK  ING.  ~ r. 

7-  CONSTANTLY  STRIVING  FOR  NEW 
KNOWLEDGE  AND  IDEAS. 

8-  GETS^  ALONG  WITH  PEOPLr  AT  ALL 
SOCIAL.  LEVELS. 

9.  HAS  SENSE  OF  HUMOR. 


10-  KNOWS  WHEN  TO  SEEK  ASSISTANCE. 


12-  CAN  GET  ALONG  WITH  PEOPLE. 


1 3.  MEMORY  FOR  FACTS . 


14.  GETS  TH I NGS  DONE . 


15-  KEEPS  ORIENTED  TOWARD  LONG 
TERM  GOALS. 


16-  CAN  COPE  WITH  EMERGENCIES. 


IDs! 


17-  HAS  HIGH  STANDARDS  OF 
ACCOMPL  I SHMEN  T . 

10.  HAS  STAMINA:  CAN  KEEP  GOING 

A LON  G TIME. 


19.  HAS  WIDE  RANGE  OF  INFORMATION. 


20 • SHOWS  OR  I G INAL  I TY . 


21.  ACCEPTS  RESPONSIBILITIES. 


22 • ADM  ITS  H I 5 ERRORS . 


23.  RESPONDS  WELL  TO  SUPERVISION. 


24-  EVEN  DISPOSITION. 


25-  ABLE  TO  DO  HIS  JOB  WITHOUT 
STRONG  SUPPORT. 


SKRET 


SECRTf 

( Wherr^Fi  1 1 cd  In j 


26-  CAN  THINK  ON  HIS  FEET. 

27 ■ COMES  UP  WITH  SOLUTIONS  TO 
PRO  BLEMS . 

20.  STIMULATING  TO  ASSOCIATES;  A 
"SPARK  PLUG". 

29.  TOUGH  MINOF.O. 

30-  OBSERVANT. 


3 I . CAP  ABLE . 

32.  CLEAR  THINKING. 

33.  COMPLETES  ASSIGNMENTS  WITHIN 
ALLOWABLE  TIME  LIMITS. 

34  EVALUATES  SELF  REALISTICALLY. 

35-  WELL  INFORMED  ABOUT  CURRENT 
EVENTS . 


36.  DELIBERATE. 

37.  EFFECTIVE  IN  DISCUSSIONS  WITH 
ASSOC  I ATES . 

38  IMPLEMENTS  DECISIONS  REGARD- 
LESS OF  OWN  FEELINGS.  . . 

39.  THOUGHTFUL  OF  OTHERS. 

40.  WORKS  WELL  UNDER  PRESSURE. 


4 t DISPLAYS  JUDGEMENT. 

42.  GIVES  CREDIT  WHERE  CREDIT  IS 
DUE  . 

43.  HAS  DRIVE. 

44.  IS  SECURITY  CONSCIOUS. 

45-  VERSATILE. 


46-  HIS  CRITICISM  IS.  CONSTRUCTIVE- 

47-  ABLE  TO. INFLUENCE  OTHERS. 

48-  FACILITATES  SMOOTH  OPERATION 
OF  HIS  OFFICE. 

49-  DOES  NOT  REQUIRE  STRONG  AND 
CONTINUOUS  SUPERVISION. 

50.  A GOOD  SUPERVISOR. 


A.  WHAT  ARE  HIS  OUTSTANDING  STRENGTHS? 


1 

i 

i 
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SECTION  V 


Professional  competence,  clarity  of  thought,  and  an  outstanding  analytical  capacity 
which  results  in  an  excellent  performance  in  her'  I work. 


B.  WHAT  ARE  HIS  OUTSTANDING  WEAKNESSES? 

None  observed  during  this  period. 


ROUTING  AND  RECORD  SHEET 


INSTRUCTIONS:  Officer  designations  should  be  used  in  the  "TO"  column.  Under  each  comment  a line  should  be  drawn  across  sheet 
and  each  comment  numbered  to  correspond  w.th  the  number  in  the  "TO"  column.  Each  officer  should  initial  (check  mark  insufficient) 
before  further  routing.  Tilts  Routing  and  Record  Sheet  should  be  returned  to  Registry.  ‘ 
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U.  S.  GOVERNMENT  PRINTING  OFFICE  16 61155-4 


25  February  1956 


MEMORANDUM  FOR:  Career  Service  Officer 

j Career  Service  Plan  for  Agnes  B.  COLLINS 


studied  JfdSSsesMPiatn«d«ted  1?56<  has  tnorounhjy 

Miss  ’1"’  tne  Chi6f  °f'  "O 

and  I merely  note  that  anr,arP»,+f  pl  3 6 atta(±ied  for  your  record. 

meet  her  oZ  desires  on TZZl V t °areer  plan  does  not  * 

■\  Career  Service  planning  cannot  iH  1 reallze'  oX  course,  that 

I desires,  hit  it  is  ray  very  defimt!  BC1S1VB  importance  to  individual 
departs  so  far  from  her  Zm  wis  ties  asTo*^011-  ^ proPosed  P Pan 

mentation  if  employee  morale  is  giv"  S^deSS^^  °"  “P16' 

of  the  plan  out"™  sch^  f ^eW>  ^ only  criticisin 

of  Miss  COLLINS'  servi  cp«?  h,  • schedule  it  would  deprive  VVeF^ 

years.  s.rAcfas  ^ J2"  W57>  ^ 

in  the  t ® __ I The  work  of  that  section 

familiaWtyiaTh  a 7 complicated  one  and  requires 

sound  knowledge  off  tecmhouet  pe[sonality  data,  in  addition  to  a 
scarcely  attain  full  effSSncv  in  thf0^  °£cupylng  this  Position  can 
eighteen  months  to  two  years  Inci  -if^h  ^.lnjiess  tnan  approximately 
replaced  at  the  end  of  two  years  therV^u^?^1  1S  transferred  and 
severely.  I would  suggest  therefor  01  th®  Brajlch  will  suffer 

total  period  of  fouTSLsi  TtlZ-  f°r  plaruiing  Purposes  a 

job,  and  that  June  1959  instead  0^  June  °X  that  Particular 

ate  date  for  initiatSg  £? nert  ZaTin the t the  approp*- 

to  note  additionally  that  personnel  chan  ■ a5eeT  pXan*  P would  like 
replacement  of  the  chie?,  -£graOMlel  changes  in  wjj_particularly_the 

Section. Parf'1C,Jl 5X17  desirra-e~63  assure  continLuy  nr  WTOT p J 

plan,  ^it  Ss“rlo”  luentofSIh0”5  “ ^ 

within  the  Division  as  to  the  exact  role  ofV  Sreat  0011X115:1011 

summoned  by  the  Career  Sprvi  „ d °j6  f Dl vision  "representatives" 

the  development  W sTeTfio  ZZr  i ^ a periodio  ^sis  to  discuss 

encountered  two  dia^etScanHnn  T-T  PlanS‘  1 teVS  pe™Hy 
oiametrically  opposed  interpretations  when  I have  been 


\ 


SUBJECT: 


Career  Service  Plan  for  Agnes  B. 


COLLINS 


told,  on  one  hand,  that  these  "representatives"  are  in  a real  sense 
to  represent  the  Division,  with  authority  to  commit  the  Division  to 
acceptance  of  a specific  plan,  and  on  the  other  hand  that  they  are 
to  adopt  a "wider"  view  beyond  the  horizon  of  Divisional  interests 
and  requirements.  The  "representatives"  thus  far  sumored  are  them- 
selves completely  confused  on  this  issue,  the  more  so  because  in  most 
cases  tney  are  totally  unfamiliar  with  the  individual  whose  career  is 

+^ln^LPla 006(1  arii  7,1  th  the  re^rements  of  the  particular  Branch  within 
the  Division  in  which  the  individual  serves.  It  appears  to  me  that 
unless  this  situation  is  clarified,  serious  misunderstanding  may  arise, 
with  unfortunate  effects  on  realistic  planning.  I would  recommend, 
rurther,  that  any  specific  plan,  before  being  finalized,  be  coordinated 
with  appropriate  Divisions  and  Branches. 


Chief,  WE 


2 Enclosures: 


1. 


Career  Service  Plan  for  Subject  (orig  only) 


2.  Subject's  comments  (in  dup) 
2L  February  1956 


Distribution: 

Orig  & 1 - Addressee 


Phase  A ' - 
Present  - Jun  59 


Remain  in  present  assignment  In  WE,  1 1_ 
activities  in  order  to  provide  con- 
tinuity In  the  Branch  with  emphasis  to 
be  placed  on  a development  and  main- 
tainence  of  employee's  ] capabilities. 


Phase  B 
1959  - 1961 


Field  assignment  to 
or  V H area  as  Operationo  Offieer 
accordance  with  existing  personnel 
priorities  at  the  time. 


to 


She  Planning  Group  of  career  consultants 
recommends  that  Mias  Collins  be  con- 
sidered for  rotation  to  the  Office  of 
Training  as  an  Instructor  seme  time 
following  the  completion  of  Phase  B. 


SOCKET 

(When  Filled  In) 


FITNESS  REPORT  (Part  I)  PERFORMANCE 


INSTRUCTIONS 


FOR  THE  ADMINISTRATIVE  OFFICER:  Consult  current  instructions  for  completing  this  report. 

FOR  THE  SUPERVISOR:  Tins  report  is  designed  to  help  you  express  your  evaluation  of  your  subordinate  and  to  transmit 
,l‘°n  , Vour . supe  r v r s°r  and  senior  officials.  Organisation  policy  requires  that  you  inform  the  subordi- 
nate where  he  stands  with  you.  Completion  of  the  report  can  help  you  prepare  for  o discussion  with  him  of  his 
unle'r  Weakness^s'  , 1 1 , 1 '-"I  policy  that  you  show  Part  Iof  this  report  to  the  employee  except 

any  quo  s t i on  * °'l  f * t tu  * f ’ ^ L— ■ — — j I 11  *s  f ecommended  that  you  read  the  entire  form  before  completing 

y question  If  this  is  the  initial  report on  the  employee,  it  must  be  completed  and  forwarded  to  the  Office  of 
Personnel  no  later  than  30  days  after  the  date  indicated  in  item  8,  of  Section  V'  below. 

SECTION  A. 


'•  NAME  (Last)  (First) 

Spera  Agnes 


GENERAL 


(Middle) 

B«  Collins 


5-  OFF  I CE/Q  I V | S I ON/ BR  AN  CH  OF  ASS  I f.MMFS  T 


OFFICE/ 01 

DDP/WE/ 


7.  GRADE 

GS-12 


8 OATE  REPORT  DUE  IN  OP 

20  Odtobor  1957 


»0.  TYPE  OF  REPORT 
( Check  on e ) 


3b annual 


2 . DATE  OF  BIRTH 

1 May  1920 


3 • SEX 

F 


6.  OFFICIAL  P0SI  T rL0u UJTJL  E 

Ops  Officer 


4 • SERV I c E DESIGNATION 


9.  PERIOD  COVERED  BY  THIS  REPORT  (Inclusive  dates) 

20  October  1956  - 20  October  1957 


REaSSIGNMEnT-SuPERVI sor 


REASSl  GNMEN  r.  EMPLOYEE 


special  ( Spec  i fy  ) 


SECTION  B. 


' ' F0R  THE  S*TER:  THIS  REPORT  |X|  HAS  | ~|  HAS  NOT  BEEN 


CERTIFICATION 


SHOWN  TO  THE  INDIVIDUAL  RATED.  IF  NOT  SHOWN.  EXPLAIN  WHY 


A.  CHECK  (X)  APPROPRIATE  STATEMENTS: 


This  REPORT  REFLECTS  MY  OWN  OPINIONS  OF^ThIS  INDI- 
VIDUAL. 


THIS  REPORT  REFLECTS  THE  COMBINED  OPINIONS-  OF  MYSELF 
AND  PREVIOUS  SUPERVISORS. 


I HAVE  01 SCUSSED  -WITH  THIS  EMPLOYEE  HIS  STRENGTHS 
AND  WEAKNESSES  SO  THAT  HE  KNOWS  WHERE  HE  STANDS. 


IF  INDIVIDUAL  IS  RATEO  "I  " IN  Ct  OR  D.  A.  WARNING  LET* 
TER  WAS  SENT  TO  HIM&A  COPY  ATTACHED  TO  THIS  REPORT. 


I CANNOT  CERTIFY  THAT  THE  RATEO  INDIVIDUAL  KNOWS  KOI 

i evaluate  his  job  performance  because  (Specify): 


B - TH  I S DATE 

2 Oct  1957 


c ■ TY  P E 0 _CUt  P RINTEO  N AM  f/ 


2-  f°_R  REVIEWING  OFFICIAL:  RECORD  ANY  SU  ST?  AN  T I AL  DIFFERENCE 


> 


D.  SUPERVISOR'S  OFFICIAL  TITLE 

c/weQ... 


FORMATION,  WHICH  WILL  LEAD  TO  A BETTER  UNDERSTANDING  OF  THIS  REPORT 


OF  OPINION  WITH  THE  SUPERVISOR,  OR  ANY  OTHER  !N- 


BY 

DATE 

Posted  Pos.  Control 

oct':'. 

Reviewed  by  PUD 

19S7---  j 

I ce  r t i fy  that  any 


A . TH I S DATE 


SECTION  C. 


□ CONTINUED  ON  ATTACHED  SHEET 


•i-rh._the_juper visor  is  reflected  in  the  above  section. 
Xev  I Ewing 


JOB  PERFORMANCE  EVALUATION 


C.  0 FF  I C I AL  - T I TLE  0 F REV  I EW I N G OFFICIAL 

DC  /WE 


1 • RATING  on  general  performance  of  duties 


DIFra-I°NS:  Consider  ONLY  the  productivity  and  effectiveness  with  which  the  individual  being  rated  has  performed 

a hi?  t ?Uring  ‘Cg  per,°d-  Compare  him  ONLY  with  others  doing  similar  work  at  a similar  level  of  respon- 

sibility. Factors  other  than  productivity  will  be  taken  into  account  later  in  Section  D. 

1 • DOES  NOT  PERFORM  DUTIES  ADEQUATELY:  HE  IS  INCOMPETENT. 

2 • BARELY  ADE0UATE  IN  PERFORMANCE:  ALTHOUGH  HE  HAS  HAD  SPECIFIC  GUIDANCE  OR  TRAINING.  HE  OFTEN  FAILS  TO 

CARRY  OUT  RESPONSIBILITIES. 

3 • PERFORMS  MOST  OF  HIS  DUTIES  ACCEPTABLY:  OCCASIONALLY  REVEALS  SOME  AREA  OF  WEAKNESS. 

4 • PERFORMS  DUTIES  IN  A COMPETENT.  EFFECTIVE  MANNER. 

5 • A FINE  PERFORMANCE:  CARRIES  OUT  MANY  OF  HIS  RESPONSIBILITIES  EXCEPTIONALLY  WELL. 

6 - PERFORMS  HIS  DUTIES  IN  SUCH  AN  OU T S T AN D I N G M ANN E R THAT  HE  IS  EOUALLEO  BY  FEW  OTHER  PERSONS  KNOWN  TO 

the  supervisor. 


insert 

rating 

number 

COMMENTS: 


FORM  NO.  it  r / D „ a REPLACESPREVlOUS  EDITIONS  _ 

1 NOV  55  \rart  I ) OF  FORMS  45  AND  45*  WHICH  SECRET 

ARE  OBSOLETE. 


Performance 


(4) 


(When  Filled  In) 


FITNESS  REPORT  (Part  II)  POTENTIAL 

IHSTRUCTIOhS  ' 

FOR  THE  ADMINISTRATIVE  OFFICER:  Consult  current  instructions  for  completing  this  report. 

FOR  THE  SUPERVISOR.  This  report  is  a privileged  communication  to  your  supervisor,  and  to  appropriate  career  menage- 
emol^”°nn?  °fflC18ls  ^cerning  the  potential  of  the  employee  being  rated.  It  is  NOT  to  be  shown  to ?he 
to  be  competed  on  1 v * * i r 6 co,™ended  thfl  1 “ad  ,he  entire  report  before  completing  any  question.  This  report  is 

hold  and  cimnlet  ohnuemP  cyee  ^”S  been  under  y0llr  s “P«  ' v * * * °n  FOR  AT  LEAST  90  DAYS.  If  less  thangOdays, 

^ fieu  the90dflys  hes  elapsed.  If  this  is  the  INITIAL  REPORT  on  the  employee,  however,  it  MUST  be 

completed  and  forwarded  to  the  OP  no  later  than30days  after  the  due  date  indicated  in  item  8 of  Sectio;  “E"  below. 

SECT10*!  GENERAL  ' ~ 

I.  NAME  (Lest)  (First)  (Middle)  [77  DATE  0E  BIRTH  I 3.  SEX  L.  SERVICE  DESIGNATION 


(Ls*t)  (First)  (Middle)  2.  DATE  OE  BIRTH 

Spera  Agnes  B.  Collins  1 Ifay  1920 


5.  OFFICE/O  J-V-LSJ-On_Z_R.R_AN./1H A.S_S  I GNM  E N T 

DDP/WE/ 

7.  GRADE  8.  DATE  REPORT  DUE  IN  OP 

GS-12  20  October  1957 


3-  SEX 

F 


4.  SERVJCE  DESIGNATION 


1 0 . TYPE  OF  REPORT  initial 

( Check  one)  "w — 

Jk,  ANNUAL 

SECTION  F. 

TH  E RATER;  I CERTIFY  THAT  THIS  REPORT  REP 
'•  THIS  DATE  J B . TYPED  OR  PRINTED  NAME^ 


6-  OFFICIAL  POS  I T IOJsL_TJ  TLE 

Ops  Officer | 

9.  PERIOD  COVERED  BY  THIS  REPORT  (Inclusive  dates ) 

20  October  1956  - 20  October  1957 

n E ASS  I GNM EN  T-  SUP  E R v I SO  R SPECIAL  (Specify) 

REASSIGNMENT*  EMPLOYEE 

CERTIFICATION 

R E cxtj — 1 1 1 n r c 1 , , „ t.  o p THE  INDIVIDUAL  BEING  RATED 

^ \R  c7  SUPERVISOR'S  OFFICIAL  TITLE 

} \ c/we| 

~J,--gJ-£OjU  AND  NOTED  ANY  DIFFERENCE  OF  OPINION  IN  ATTACHED  MEMO. 

-rvi EWING  |C.  OFFICIAL  TITLE  OF  REVIEWING  OFFICIAL 


■2  Oct  1957 ___  / \ C/WE 

-_FOR  THE  REVIEWING  0 tj  ~J''-°JtiORT  AND  NOTED  ANY  DIFFERENCE  OF  OPINION  IN  ATTACHED  MEMO. 

1.  THIS  DATE  1 ' — — .. 1 — 

"'VI  EWING  C.  OFFICIAL  T I TL E 0 F R E V I E W I N G 0 F F I C I AL 


_SECTI°M  G. ESTIMATE  OF  POTENTIAL ■ 

'■  POTENTIAL  TO  ASSUME  GREATER  RESPONSI  B I L I T I E S ~ 

?eso^I?bfli^eside^ngi,0ther!  °f  his.g"de  ,and  tyPe  of  assignment,  rate  the  employee’s  potential  to  assume  greater 
work  ° * 1 Think  in  terms  of  the  kind  of  responsibility  encountered  at  the  various  levels  in  his  kind  of 

I - ALREADY  ABOVE  THE  LEVEL  AT  WHICH  SATISFACTORY  PERFORMANCE  CAN  BE  EXPECTED 

2 ■ HAS  REACHEO  THE  HIGHEST  LEVEL  AT  WHICH  SATISFACTORY  PERFORMANCE  CAN  BE  EXPECTED 
C.  ‘ MAKINS  PROGRESS.  BUT  NEEDS  MORE  TIME  BEFORE  HE  CAN  BE  TRAINED  TO  ASSUME  GREATER  RESPONSIBILITIES 

4 • READY  FOR  TRAINING  IN  ASSUMING  GREATER  RESPONSIBILITIES 

„ 5 ■ WILL  PROBABLY  ADJUST  QUICKLY  TO  MORE  RESPONSIBLE  DUTIES  WITHOUT  FURTHER  TRAINING 

rating  6 " already  assuming  more  responsibilities  than  expected  at  his  present  level 

NUMBER  7 ‘ AN  EXCEPTIONAL  PERSON  WHO  IS  ONE  OF  THE  FEW  WHO  SHOULD  BE  CONSIDERED  FOR  EARLY  ASSUMPTION  OF  HIGHER 

LEVEL  RESPONSIBILITIES 


2.  SUPERVISORY  POTENTIAL  " — ~~ ~ - — — 

DIRECTIONS:  Answer  this  question:  Has  TThis.  person  .the  ability  to  be  a supervisor?  PH  Yes  | 1 No  If  your 

smTiJs  i TOiTiinm  C8^e..  loW  your  opinion  or  Suess  of  the  level  of  supervisory  ability  this  person  will  reach  AFTER 
SUHAHLE  1KAINING.  Indicate  your  opinion  by  placing  the  number  of  the  descriptive  rating  below  which  comes  closest 
to  expressing  your  opinion  in  the  appropriate  column.  If  your  rating  is  based  on  observing  him  supervise,  note  your 
ting  in  the  actual  column.  If  based  on  opinion  of  his  potential,  note  the  rating  in  the  "potential"  column. 

DESCRIPTIVE  ° ’ HAVE  N0  op,NJON  ON  HIS  SUPERVISORY  POTENTIAL  IN  THIS  SITUATION 

RATING  1 * BELIEVE  INOIVIOUAL  WOULD  BE  A WEAK  SUPERVISOR  IN  THIS  KIND  OF  SITUATION 

NUMBER  2 * BEL  1 EVE.  1 NO  I V I DU AL  WOULD  BE  AN  AVERAGE  SUPERVISOR  I N TH I S KIND  OF  SITUATION 

__ 3 - BELIEVE  INDIVIDUAL  WOULD  BE  A STRONG  SUPERVISOR  IN  THIS  SITUATION 

ACTUAL  POTENTIAL  DESCRIPTIVE  SITUATION  ~ ~ 

a group  doing  The  8asic  job  (truck  drivers,  stenographers,  technicians  or  professional  spe- 
3 c ialista  of  various  kinds)  where  contact  with  immediate  subordinates  is  freouent  (First  line 

■ supervisor)  

2 A GROUP  OF  supervisors  »ho  direct  the  Basic  job  (Seconc/  ijne  supervi  so  rs ) 

A GROUP.  WHO  MAY  OR  MAY  NOT  BE  S UP  t « V I SO R S . WHICH  IS  RESPONSIBLE  FOR  MAJOR  PLANS,  ORGANIZATION 

and  policy  (Executive  level) 

2 WHEN  CONTACT  with  IMMEDIATE  SUBORDINATES  IS  NOT  FREOUElIT 

— — „ ; • 4 

^ WHEN  IMMEDIATE  SUBORDINATES’  ACTIVITIES  ARE  DIVERSE’  AND  NEED  CAREFUL  COORDINATION 

3 WHEN  IMMEDIATE  SUBORDINATES  INCLUDE  MEMBERS  OF  THE  OPPOSITE  IsWl  J * > '1  f \ 

other  ( Spec  i fy  ) 


N.t  llf_  , „ . . . . REPLACES  previous  editions  __ 

NOV  55  ^ (Part  I I ) OF  FORMS  45  AND  45*  WHICH  Potential  (4) 

ARE  OBSOLETE 


2.  RATINGS  ON  PERFORMANCE  OF  SPECI  F I C DU  T I E S 
DIRECTIONS: 

a.  State  in  the  spaces  below  up  to  six  of  the 
Place  the  most  important  first.  Do  not  in 

b.  Rate  performance  on  each' spec i f ic  duty  con 

c.  For  supervisors,  ability  to  supervise  will 
who  supervise  a secretary  only). 

d.  Compare  in  your  mind,  when  possible,  th 
similar  level  of  responsibility. 

e.  Two  individuals  with  the  same  job  title 
duties. 

f . Be  specific.  Examples  of  the  kind  of  duti 

ORAL  BRIEFING 
GIVING  LECTURES 
CON  DUCTING  SEMINARS 
WRITING  TECHNICAL  REPORTS 
CONDUCTING  EXTERNAL  LIAISON 
TYPING 

■TAKING  DICTATION 
SUPERVISING 

g.  For  some  jobs,  duties  may  be  broken  down  e' 
and  phone  operation,  in  the  case  of  a radi< 


- more  important  SPECIFIC  duties  per 
iclude  minor  or  unimportant  duties, 
isidering  ONLY  effectiveness  in  perT 
L always  be  rated  as  a spec i f i c duty  , 

ic  individual  being  rated  with  otlv 

- may  be  performing  different  dutie 

es  that  might  be  rated  are: 

HAS  AND  USES  AREA  KNOWLEDGE 
DEVELOPS  NEW  PROGRAMS 
ANALYZES  INDUSTRIAL  REPORTS 
MANAGES  FILES 
OPERATES  RADIO 

COORDINATES  WITH  OTHER  OFFICES 
WRITES  REGULATIONS 
PREPARES  CORRESPONDENCE 
ven  further  if  supervisor  considers 
o operator. 


'kf'.. 


" 

form*q'Kiuring  this  "tang  period. 

ormsnce  oSf  th i s speci  f iJS^Suty . 

( not  ratVp^guperviaors  those 

ers^erforming  ^Ayme  duty  at  a 

s.  If  »Q£>rate  them  on  different 


CONDUCTS  INTERROGATIONS 
PREPARES  SUMMARIES 
TRANSLATES  GERMAN 
DEBRIEFING  SOURCES 
KEEPS  BOOKS 
DR I VES  TRUCK 

MAINTAINS  AIR  CONDITIONING 
EVALUATES  SIGNIFICANCE  OF  DATA 
it  advisable,  e.g.  , combined  key 


t • INCOMPETENT  IN  THE  PERFORMANCE  OF  THIS  OUTY 
2 - BARELY  ADEQUATE  IN  THE  PERFORMANCE  OF  THIS 
DESCRIPTIVE  OUTY 

ratING  3 - PERFORMS  THIS  DUTY  ACCEPTABLY 

NUMBER  4 - PERFORMS  THIS  DUTY  IN  A COMPETENT  MANNER 

5 • PERFORMS  THIS  DUTY  IN  SUCH  A FINE  MANNER 
THAT  HE  IS  A DISTINCT  ASSET  ON  HIS  JOB 


PERFORMS  THIS  DUTY  IN  AN  OUTSTANDING  MANNER 
FOUND  IN  VERY  FEW  INDIVIDUALS  HOLDING  SIMI- 
LAR JOBS 

EXCELS  ANYONE  I KNOW  IN  THE  PERFORMANCE  OF 
THIS  DUTY 


SPECIFIC  DUTY  NO.  I 


Supervises 


R «TIN  G I se  £ c I r i c Duty  no 
NUMBER  I n 


Supervixes  maintenance  of  records 


RATING 

NUMBER 


SPECIFIC  OUTY  NO. 


Provides  support  to  field  ops 


RATING  SPECIFIC  DUTY  NO.  5 p 

number  Prepares  studies  on 

6 L 


R AT  I N G 
NUMBER 


rating  specific  duty  no.  6 Processes  senurity  in  - rating 

— . : NUMBER  , . ..  3 NUMBER 

Reviews  operations  c tormation  and  reviews  security  checks 

— — Ifor  other  US  Agencie s 5 

3,.  NARRATIVE  DESCRIPTION  OF  MANNER  OF  JOB  PERFORMANCE  

DIRECTIONS:  Stress  strengths  end  weaknesses,  particularly  those  which  affect  development  ^T^TTent  job. 

Her  competence  and  sound  analytical  approach  to  her  work  is  accompanied  by  a keen 
sense  of  perspective  on  the  relative  significance  of  specific  matters,  thus  making  for 
a — Jsection  which  is  reliable,  efficient  and  very  productive.  She  is  very  able  as  a 
trainer  and  enjoys  great  respect  and  trust  from  her  subordinates.  Her  self-set  high 
standards  of  work  on  occasions  provoke  temporary  minor  delays  in  more  complex 
cases  where  her  personal  study  and  analysis  is  required. 


Reviews 


SECTION  D. 


RATING 

NUMBER 


IS  TH  I S I ND  IV 
EXPLAIN  FULLY 


SUITABILITY  FOR  CURRENT  JOB  IN  ORGANIZATION 

Take  into  account  here  everything  you  know  about  the  individual productivity,  conduct  in  the  job 

h °r  J;St,FtSL  SpeC!Bl  def<,cfs  or  f .i.n  f*.  ...  and  how  he  fits  in  with  your  team.  Com- 

r»  others  doing  similar  work  of  about  the  same  level. 

- DEF I N I TELY  UNSU I TABLE  - HE  SHOULD  BE  SEPARATED 

■ OF  DOUBTFUL  SU I TAB  I L I TY . . . WOULO  NOT  HAVE  ACCEPTED  HIM  IF  I HAD  KNOWN  WHAT  I KNOW  NOW 

rantRhis  separation  EMPL0YEE’ • • BEL0W  average  but  with  no  weaknesses  sufficiently  outstanding  to  war- 

• OF  THE  SAME  SUITABILITY  AS  MOST  PEOPLE  I KNOW  IN  THE  ORGANIZATION 

- A FINE  EMPLOYEE  • HAS  SOME  OUTSTANDING  STRENGTHS 

AN  UNUSUALLY  STRONG  PERSON  IN  TERMS  OF  THE  REQUIREMENTS  OF  THE  ORGANIZATION 
EXCELLED  BY  ONLY  A FEW  IN  SUITABILITY  FOR  WORK  IN  THE  ORGANIZATION 

/IDUAL  BETTER  SUITED  FOR  WORK  IN  SOME  OTHER  POSITION  IN  THE  ORGANIZATION!  j j yes  rXl  no.  if-  YES 


STANDARD  FORM  50  {8  PART) 

REV.  APRIL  1951 
PROMULGATED  6 Y 
U S.  CIVIL  SERVICE  COMMISSION 
CHAPTER  ni.  fEOERAL  PERSONNEL  MANUAL 


/CENTRAL  INTELLIGENCE  AGENC*. 


— notification  of  personnel  action 

1 NAME  !"«  -MISS-MSS.  -ONE  GIVEN  N»KE,  INIT IAL  ( S>  . ANO  SURNAME  ) I 2.  DATE  OF  HI  RTH  I T JftllllNAI  M... 


2.  DATE  OF  BIRTH  3.  JOURNAL  OR  ACTION  HO.  I 4.  DATE 


MDBS  AGH83  COLLUB 

7 his  is  to  notify  you  pj  the  following  action  affecting 
5.  NATURE  OF  ACTION  (use  standard  terminology) 

mmmm 


.00  per  aantca 


i my  1920 


11  January  1957 


6.  EFFECTIVE  OATE 

13  to  1957 

7.  CIVIL  SERVICE  OR  OTHER  LEGAL  AUTHORITY 

50  tBCA  403  i 

TO 

TITLE  1 , , 

9.  SERVICE,  SERIES, 
GRADE,  SALARY 


Ops  Officer 


32  $7570.00  per  tranuax 


10.  ORGANISATIONAL 
DESIGNATIONS 


11.  HEADQUARTERS 


FIELD 

[ | DEPARTMENTAL 

13.  VETERAN'S  PREFERENCE 

12.  FIELD  OR  DEPT'L 

FIELD 

_x__. 

NONE 

WWII 

X 

15.  16.  APPROPRIATION 

SEX  

FROM: 

— J- !°l  -gas 

20.  REMARKS: 


3 HDD  09/18/47 


DEPARTMENTAL 


17  SeI?a'c,1  LEGAL  RESIDENCE 

(YFS-NO)  f ACCESSIONS  ONLY)  □ CLAIMED  Q PROVED 


ENTRANCE  PERFORMANCE  RATING: 

Director  a?  Persoaael 

4.  PERSONNEL  FOLDER  tO 


0 O OQ  OO  OOO  O O O O O O 0.0  OO 
p o 0 0 o’.  -O- ,:fi  n ‘O  00  0000  0 00 

0000  o 00 

O _ Q O OO  O O'  o 


☆ U.  8.  GOVERNMENT  PRINTING  OFFICE:  1998-373647 
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2 - NAME  ( L 

*»  f -first • Middle ) 

COLLINS, 

Agnes  B 

t>  ■ MAR  1 TAL 

STa  TuS  | 7 • UEPENUtsT 

Single 

j (Exclu't. 

....  c _P  / <»y  C C \ 

> . CAR).  |„  p 
ST  Af  1 

Jk  J MEMUFRSH  I p 

STATUS 

▼.  j Jul  1954 

1 * • Cll«  REN  I 

a JnONI;(  :»f  Rv  l CL 

RESERVE 

♦ lx! 

ST  A ms 

BIOGRAPHIC  PROFILE  (PART  l)  2 8 JUN  1957 
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J 

\ ______ 

IMAOt 
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M-  S‘I'V  | «■  OAT*  or  niRTllj  S.  UnOI.VITv  COMP.  -.)  A •;  J. 

I F j May  1920  j 18  Sep  1947 

Rl"  i»-  liS  N » TIJRAL  W. » T I On  ,l*!i  IS) 

_ j NA  ><•  cusi: 

I"'-  1 ■'i'  *<r «»- H«*T . JOUAI.  run  [■'/*!..  FOH  ~ 

i ‘'ov  1?51  | Full  Duty j Returnee 


'2  ASSt  SSMtNT  DATE 

None 


! ac  i i v(  Out*  ! ■< i. l l a *. v.  : 

* 1 r,<  *'• 1 A | mm..  r»r.  * . I 

: J c » ’ . _ • ’ kai.-? | 

! ' :i  f1  ROf  ES‘j  I 1>N  * I.  If.  'J  ! n A | y 


T 

I 


rO  01.  I « I T | R CO 

0 r I E R b !.  0 i 

A ! . - J ; 


i4-  lahi'iUagi:  apt  i thoc  rrsr  oati. 

— . -—I — ''0116  VfiTiA 

tv  non-cia  empl  oymfn  f ~ • 1 - 

19/2~ls  ill  SPf‘  Englneer3>  San  Juan>  Rico  - Receptionist 

1946-47  X^r^-  CcL?r108'  Mimi-  na  4 DC  - *-»*<»«*  6 Analyat 


16-  NON-CIA  EDUCATION. 


1936-38  Packer  Collegiate  Institute,  Brooklyn,  NY 
1938-40  Vassar  College,  Poughkeepsie,  NY  - BA  Italian 


' 7 ■ ,0BE,CN.  [Italian  - Fluent  fore ifm  " “ 

LANGUAGE  1 p . , O 

abilities  1 ^ rench  — Fluent  foreign 

i^;.'i:f/;;/,vJ?pani8h  - Fluent  forei^ 

| i German  - Limited  

1955  f0r 

j 1948  COPo  Re-orient  1956  Cable  Writing  ^fresher 

;flcT  FteU  1956  Advanced  | 

1948  Adv  Intel!  i 

[1953  Reading  Lapr. 

19.  CIA  EMPLOYMENT  HISTORY  S I f 


jl.rFCCTlVE  D AT^  POS  1 T I ON  TITLE 

Sep  1947  iClerk 
jDec  1947  I " 

| Jan  1948  I « 

Dec  1948  | " 

Oct  1951  HO  (Reports) 
Nov  1951 
Mar  1953 
Feb  1954 
Jul  1954 
Jul  1955 
Jan  1957 


•a  9r.PT  1947  (ferso  n.tl  Ac  t ion  s M i I , t a ry  Orders,  end  Principal  Dr  4 


OP  •.*,  AN  I z A I-  | ON  5 ORGAN  . T I 1 t_  y ( J f A,,y  j 

OSoJ 


ft 


Ops  Off 

l a n 


pDP/WE/| 

iiq. 

ft 

If 

n n 

9 

ff 

M It 

M 1 

II 

n 

n 

•c 

n n 

n ! 

rt 

rt 

20-  DATE  |21-  PROFILE  REVIEWED  0Y 

xt-y  icwcd  i 23  ^ar  57^Seieotion  Staff  j vi:)il|r|En 


FORM  NO. 
* FE6  57 


1200 


(part  i)  ::z:t 


j 2 2-  I TCM5  1-19  REVIEWED  3 
BY  EMPLOYEE 

L. 


23  April  1957 


PROFILE 


(WhrlT  Fill,-, I In'- 


p E H *■>  . $ L K I A 1 N(). 


N AM  !;’  ( L a t t - F » r s i • kfi  dti  1 r ) 


BIOGRAPHIC  PROFILE  (PART  2) 


2 8 JUN  1957 


23  Summaries  or  r vai  i/ativi;  ripon;s  for  imi  i 


• as  i rw ft  vj 


Flttlflflg  Report... Jpl  1955  - Qct  1955  — Outstanding  strengths  — "Professional 
competence,  clarity  of  thought,  and  an  outstanding  analytical  capacity  which  results  in 
an  excellent  performance  in  her  [J work."  Potential:  "Is  already  performing  at  the 

level  of  the  next  higher  grade.”  Rater,  Revieuer, 

£^^Q£,3g,_^Port  Feb  1956  - Oct  1956  — -erforinanoe:  "Her  competence  "and-  sound 
analytical  approach  to  her  work  is  accompanied  by  a keen  senge^  of  perspective  on  the 

relative  significance  of  specifio  matters,  thus  making  for  a section  which  ia 

reliable,  efficient  and  very  productive.  She  ia  very  sble  as  a trainer  and  enjoys 
great  respect  and  trust  from  her  subordinates.  Her  self-set  high  standards  of  work  on 
occasions  provoke  temporary  minor  delays  in  more  complex  cases  where  her  personal  study 
an  analysis  is  required."  Suitability : "An  unusually  strong  person  in  terms  of  the 
requirements  of  the  organization."  Potential : "Already  assuming  more  responsibilities 

han  expected  at  her  present  level.  She  has  already  demonstrated  her  capacity  for 
highly  effective  | ] work  and  supervision;  has  an  excellent  grasp  of  broader 

dJnplicaMQiLg^of^CLur  work,  including  a sound  understanding  of  major  policy  implications." 
Hater,  Reviewer,  -- 


24  summary  or  career  preference  our-  ini.  ano'up  fii.i.c  re  as  r,  c.nmi  r.  • outs;  ioimhi 

S.P.P  Sep  19^6  -Subject  prefers  to  remain  in  her  current  assignment  for  the  present, 
but  for  long  range  planning  requests  assignment  overseas  in [ loperations  in  WE  or  WH 
areas.  (Detailed  individual  Career  Plan  is  on  file  in|__]Career  Management  Office.) 


25-  IDENTITY  OF  OTHER  DOCUMENT'  WHICH  SHOULD  81  REV  I E WE  f;  1 N t>  ETa  , , 


1 26  • ADDITIONAL  INFORMATION 


gprqtrHengat,i£n_Jr.2^.4  from  Chairman,  CIA  Career  Service  Board  for  fine  research  on  the 
report  "oareer  Service  for  Women." 


27-  Date  reviewed 


26  PROFILE  REVIEWED  0s 


28  Mar  1957 | Selection  Staffi 

3RM  NO.  I OQQ  (PARI  2)  " 1 ’ ' * : ‘ ' oac;  ;r>wt  ziocrMrT 

fEB  57  C.  V ! t h | (.  k Is  OBSOlfTC.  OCvKll  . 


PROFILE 


I Resign  For  The  Following  Reason: 

/ /H'M  £ ^ y\j_ ^ 


O's^o  hfrsi~JL_  ^^Ajy^K-JL^  .,  w 


RESIGNATION 


:';'Cr 


■S*K  2 4(5-- 
HA!l  kdom 


My  Last  Working  Day  Will  Be  This  Date  (Date  Of  Signature)  Signature  ~ 

^J^-30  > % f O J' 4.<h  (A-^st.y  / f i>  Jf  (? . 

Forward  Communications,  Including  Salary  Checks  And  Bonds,  To  The  Following  Address  (Number,  Street,  City,  Zone,  State): 


ClaaBlly  According 
To  Content . 


REQUEST  FOR  PERSONNEL  ACTION 


1.  Serial  No.  1 2.  Name  (Last- F ir st-Middle)  |3.  Date  Of  Birth  [4.  Vet.  Pref.  |5»  Sex  |6.  CS  - EOD 

Mo  Da  Yr  Nono-0  lode 

SPERA,  Agnes  Collins $ [ 1 |20  | 0 | F 

■ SC  D | 8.  CSC  Retmt,  9.  CSC  Or  Other  Legal  Authority  10.  Apmt. Affidav.  ll.FEGLI  12.  LCD 
Mo  I Da  I Yr  Yes  - 1 |Cod7  Mo  Do  Yr  Yes-l|Codo  Mo  I Da  I Yr  y.,  , ICode 

No  -2  No  .2  No  -2 


Mo  Do  I Yr 


PREVIOUS  ASSIGNMENT 


1 7.  Position  T itle 

Ops  Officer 


22.  Salary  Or  Rate  23.  SD 

$:  7570-?00: 


Code 

15.  Locotion  Of  Official  Station 

Washington,  D.C. 

Stotion  Code 


18.  Position  No. 


20.  Occup.  Series 


24.  Date  Of  Grade  j 25.  PSI  Doe  j 26.  Appropriation  Number 


ACTION 


28.  Eff.  Date  |29.  Type  Of  Employee 

•1^] Regular 


PRESENT  ASSIGNMENT  > 


Code  1 32.  Location  Of  Officio!  otati 


27.  Nature  Of  Action 

Resignation 


31.  Organizational  Designations 


33.  Dept.-  Field  134.  Position  Titl 


Code 


38.  Grade  & Step  39.  Salary  Or  Rate  40.  SD  41.  Dote  Of  Grade  42.  PSI  Due  43.  Appropriation  Number 

- — — Mo  Da  Yr  Mo  Do  Yr 

1 0 y]  is  |11 1 | | 

SOURCE  OF  REQUEST 

Lq  C.  Request  Approved  By  (Signature  And  Title) 

|ersohnbl  officer 

B.  For  Additional  Information  Call  (Name  & Telephone  Ext.) 


35.  Position  No.  136.  Serv.  137.  Occup.  Series 


CLEARANCES 


Pate Clearance 

I ( n D.  Placement 


Signature 


uioM 

- 3 o— \T8 


-■  Classification  1 | I F.  Approved  By  li  \ /-  O O— i 

?emarks  j 4^85*  Uf  — . 7 1 7T  > 

Subject  being  picked  up  Qtr  Contract  {tasgpfc  by  WH  Division 3d 

Copies  sent  to  Security  Office  and  Finance  Division. 


(4) 


NOTIFICATION  OF  PERSONNEL  ACTION 


**  t to 


2-  Name  (Last-First-Middle) 

SPCJ5A  AGNES  C 


3.  Date 


Mo.  D 


■1 


□eaSuEsaK 


14.  Organizational  Designations 


4.  Vet.  Pref.  I 5.  Sex 


Code 


03  1 01  120  ho  Pt.fi  0 


10.  Apmt.  Affidav.  11.  FEGLI 


Yr.  Yes-1  Code  Mo. 


PREVIOUS  ASSIGNMENT 

I Code  1 15.  Location  Of  Official  Station 


Stati  on  Code 


27.  Nature  Of  Action 


RESIGNATION 
ACCQMP  HUSBAND 


31.  Organizational  Designations 


Code  28.  Eff.  Date 29.  Type  Of  Employee 

Mo.  Da.  Yr. 

Oil  301  38 


PRESENT  ASSIGNMENT 


I Code  I 32.  Location  Of  Official  Station 


I Code  I 30.  Separation  Data 


33.  Dept.  - Field  34.  Position  Title 
Dept  - 2 Code 

USfld  - 4 
Frgn  - 6 


38  Grade  & Step 


44.  Remarks 


1 35.  Position  No.  1 36.  Serv.  1 37.  Occup.  Series 


41  ■ Date  Of  Grade  42.  PSI  Due 43.  Appropriation  Number 

Mo.  Da.  Yr.  Mo.  Da.  Yr. 

I I LI 


(4) 


S EC 

( W tLS-N  FI  LLCD  IN) 


REPORT  OF  SEPARATION 


1 • NAME  (LAST  - FIRST  • MIDDLE) 

Spers,  As  no  a 


5.  OFFICE 

DDF 


6.  LONGEVITY  COMPUTATION  DATE 

IB  Sf?-ptej8,b©r  191)? 


1 I . DATE  EXIT  INTERVIEW 

30  January  15 ?£0 


13.  REMARKS 


2.  Date  of  Birth 

</l/20 


3.  JOB  TITLE 


DATE 

31  January  1 


DESIGNATION 


Operations  Officer 


6.  DIVISION 

tfeptfcrn  Europe 


4.  GRADE 

GS-12 


B.  DATE  OF  RESIGNATION 

30  January  l'?5R 


t 2.  name  of  exit  interviewer 


7.  BRANCH 


10.  SEPARATION  CATEGORY 


.....  Mrif,  Spera.  psslKnad  to  agctwapenK-her...  .tsmabead. 


5ho  it  ie  tor  latent  to  return  to  the  A$en«y 
upoft  oasaplation  f her  .hHabsed’s  tour  ef  duty. 


«.  E is  ED  IS  N 


OT  RECOMMENDED  FOR  RE-EMPLOYMENT 


SIGNATURE  OF  SUPERVISOR 


15.  B IS  CD 


IS  NOT  RECOMMENDED  FOR  RE-EM.PLOYMENT 


SIGNATURE  OF  PLACEMENT  OFFICER 


'6.  13  IS  CD  IS  NOT'I 


RECOMMENDED  FOR  RE-EMPLOYMENT 


SIGNATURE  OF  PERSONNEL  RELATIONS  OFFICER 


FORM  NO.  071  REPLACES  FORM  37.164 
I MAY  96  ' 7 1 WHICH  JS  OBSOLETE 


SEJ2RET 


(4) 


Classify  Ac c 
To  Conti 


REQUEST  FOR  PERSONNEL  ACTION 


1 . Serial  No. 


3.  Date  Of  Birth  4.  Vet.  Prcf.  5.  Sex  |6.  CS  - E 

Yr  None*0  lode 

^ Pt-1  — 

^0  iopt-2  F 


ll.FEGLI  12.  LCD 


Code  Mo  Da 


14.  Organizational  Designations 


16.  Dept.-  Field  17.  Position  Title 
Code 


PREVIOUS  ASSIGNMENT 


Code 


21.  Grade  & Step  |22.  Salary  Or  Rate  [23.  SD  [24.  Date  Of  Grode  | 25.  PSI  Due  I 26.  Appropriation  Number 


27.  Nature  Of  Action 

Name  Change  from  Agnes 

Collins 


31.  Organizational  Designation 


ACTION 


Code  [28.  Eff.  Date  129.  Type  Of  Employee 


Code!  30.  Separation  Data 


PRESENT  ASSIGNMENT 


32.  Location  Of  Official  Station 

Station  Coda 

Washington^  D.C. 

i i 

34.  Poiition  Title 

- - - 

35 

. Position  N 

o._ 

Ops  Office*' 

-12  A-  \ 


ep  39.  Salary  Or  Rate  40.  SD 

^ $ 7570.00 


Tm 

12231 

42.  PSI  Due" 

43.  Appropriation  Number 

Mo 

Da 

Yr 

Mo  Da  Yr 

of 

111 

[H 

d7\j3  is/ 

A.  Reg)  j 

| [WHT  Personnel  Officer 

B.  For  Additional  Information  Coll  (Name  & Telephone  Ext.) 


SOURCE  OF  REQUEST  

[C.  Request  Approved  By  (Signature  And  Title) 


Clearance 


A.  Career  Board 


B.  Pos.  Control 


C.  Classification 


Remarks 


CLEARANCES 


Clearance 


D.  Placement 


E. 


Signature 


Copies  sent  to  Security  Offfice  and.  Finance  Division. 


-1152a 


STANDARD  FORM  52 

1 PROMULGATED  Br  THE 
U.  S.  CIVIL  SERVICE  COMMISSION 
JANUARY  HiO— -FEDERAL  PERSONNEL 
MANUAL  CHAPTER  Rl 


PERSONNEL  DATA  SHEET 


NAME:  Agnes  B.  Collins 


AGE : 36 


DATE:  30  November  1956 


STATION  Washington,  D.  C. 

AND  DUTIES:  Ops  Officer]  DD/p  UNIT:  WE 


PRIMARY  CAREER 
DESIGNATION: 


PRESENT  GRADE:  OS -11 
PROPOSED  GRADE:  OS -12 
CIA  TRAINING: 

_1948  - AITC . XTT , 


1943  - COPS,  RE-Orient 
EDUCATION:  1936-1938  Packer  Collegiate  Institute,  Brooklyn,  N.X.,  Jr.  College 

1938-1940  Vassar  College,  Poughkeepsie,  N.Y.,  BA  Degree 

LANGUAGE  PROFICIENCY:  ..........  . 

French  - Fluent  Spanish  - Fluent 

Italian  - Fluent 

ASSESSED:  DATE:  TYPE  OF  POSITION:  RESULTS: 


PRESENT  T/O  SLOT  

NUMBER  AND  GRADE:  OS-12 

1948  - BITC,  XI -FT  PROPOSED  t/o  SLOT  Q ~ 
1948  - BITC  XII  NUMBER  AND  GRADE:  OS -12 

1955  -T  I 1956 


EXPERIENCE  PRIOR  TO  CIA  (excluding  SSU-OSS): 

1941- 42  --  War  Dept.,  Off  of  the  Constructing  Quartermaster,  San  Juan,  Puerto  Rico  CAF- 
2/42-9/42  - Clerk j Ward  Dept.,  Off  of  the  District  Engineer,  San  Juan,  P.  R.  CAF-2 

1942- 43  --  War  Dept.,  American  Intelligence  Service,  Miami  Beach,  Fla.,  CAF-3 
6/43-12/43  --  War  Dept.,  Military  Intell.  Service,  Washington,  D.C.,  CAF-3,  CAF-4  P-1 

SUMMARY  OF  CIA -SSU-OSS  ASSIGNMENTS  INCLUDING  PREVIOUS  GRADES  AND  DATES: 

5 June  1946  --  SSO,  Clerk,  CAF-5,  $2,320,  X-2, 

19  Oct  1946  --  Involuntary  Separation,  BSD,  Clerk, ^AF -5,  $2644.80, [ 

30  Oct  1949  --  Conversion  to  Clerk,  OS-7,  $3825,  0S0  | 

14  Oct  1951  --  Prom  to  Intell  Officer  Reports,  QS-9,L$46007  OSO/i 

5 Nov  1951  --  Transfer  to  Intell  Officer  Reports,  GS-9,  $5060,  OSof 
7 Jan  1953  --  Resig  fr  Intell  Officer  Reports,  GS-9,  $5185,  DDP/WEj 

RECOMMENDED  BY : - CONCURRENCES:' J 


Chief,  WE  Division 


RECOMMENDATION  OF  CAREER  SERVICE  BOARD: 


Approved  by  GS  Career 
Service  Pane! 


\TAN  8 195?- 


Hank  In  Grade  - 


*\W  \ ‘ ^ 


1 APR  56 


QOC  REPLACES  FORM  44 
WHICH  MAY  BE  l 0- 


SEOkET 


01' 


...v.  n\  u- - 


Page  2 


otJcrKi 


ho-.  o;  .<  - 


SUMMAHT  CF  CI^S80-0SS  ASSIGNMENTS  INCIDDING  HIEVIOUS  GRADES  AND  DATES  CGNT'D 


2 Mar  53  - Ex  appt','  to  Intel  1,  Officer  Reports,! 

Operations  & Liaisto  Sec.,  Washington,  D._C* 

lit  Feb  5U  » Reassign  to  Intell,  Officer  [ 

j Washington,  IfoC» 

18  July  19  5U  - Prom  to  In  tell'  Officer 

_ _ ],  ’Washington.  D«C„ 

19  Dec  5U  - Reassign  to  Intell  Off 

_ Washington,  D,G, 

17  July  1955  - Reassign  to  Ops  Officer 
Washington,  D,C# 


os-9,  $5185,  odpA®.  ; 

~ os-9,,  $531Q,  ddp/wb 
~ GS-U,  $59ltO,  ddp/weQ^  I 
GS-11,  I59U0,  DDP/Wh| 

[ GS-U,  $6390,  DDP/WEj 


5 November  1956 


MEMORANDUM  FOR:  Chief,  WE 

SUBJECT:  Promotion  of  Miss  Agnes  B.  Collins 


1.  It  is  recommended  that  Miss  Agnes  B.  Collins  be  promoted 
from  GS-11,  a grade  she  has  held  since  July  1954,  to  GS-12.  She  has 
' ■ " [ I of  wjeQ  since  May  1 955 . 


been  supervising  the 


2.  Under  Miss  Collins'  direction  the 
assumed  full  responsibility  for[  jsupport  and 


has  capably 

d analysis 

_ Jstudy  which  is  currently  cited  as  a model  throughout  DD/P. 

As  part  of  her  assigned  duties  she  has  contributed  substantially  to  the 
training  of  a number  of  officers  for  headquarters  and  field  assignments. 

3.  A most  conscientious,  dependable,  and  competent  officer, 
Miss  Collins  has  had  an  excellent  record  in  this  Division  for  the  last 
ten  years;  it  is  felt  that  her  performance  as  head  of  the  of 

this  Branch  during  the  past  year  and  a half  fully  qualifies  her  for  pro- 
motion to  the  assigned  grade. 


Chief,  WE 


• (Whe-fr  Filled  Jn) 

77 — 77,-  . SECTION  III  CONTI  MU  ED  FROM  PAGE  l 

' “ 0F  op  SPOUSE  (Fr om.  »nd  To - > BY  ,;oNTH  ANp  y£aR 

22-  BRANCH  OF  SERV  let’  ~ ~ " * ] 


l4.  DETAILS  OF  OTHER  GOVERNMENT  SERVICE.  U.5.  OR  FOREIGN 


23-  COUNTRY  WITH  WHICH  MILITARY  SERVICE  AFFILIATED 


^.L^5  BY  SLOOP,  MARRIAGE  Ok  ADOPTION  LIVING  ABROAD  OR  who  „ , 777^7 

' ■ fu.lj._nj u 1 77777  — L nul  u-*-  CITI ZENS 


1 ■ N©  other*#  ‘ ■ * 

, 4'  AD[>RESS  OR  COUNTRY  IN  WHICH  RELATIVE  RESIDES 

'5.  CITIZENSHIP  (Country)  [77  FREQUENCY  OF  CONTACT 

J . " ’ • ■ > .3  1 , , 

'•  FULL  NAME  (Las t-Fi rst-Middle)  " * 

J . , ' ..... 

*'  ADDRESS  OR  COUNTRY  IN  WHICH  RELATIVE  RESIDES 

i__>1  t 

5-  CITIZENSHIP  (Country)  |1TT7equENCV  OF  CONTACT 

'■  full  NAME  t,Las  t-Fi  rs  t-\<  iddle)  

3 4-  ADDRESS  OR  COUNTRY  IN  WHICH  RELATIVE  RESIDES 

5.  CITIZENSHIP  | Coup  t ry~)  “ j 6.  FREQUENCY  OF  CONTACT 

'•  full  NAME  (Last-First-Middle)  " 

4-  ADDRESS  OR  COUNTRY  IN  WHICH  RELATIVE  RESIDES 

4 

5.,  CITIZENSHIP  ( Coun  t ry~)  I 6-  FREQUENCY  OF  CONTACT 

5'  special  remarks.,  if  any.  concerning  These  relatives 


2 . REL AT  I ON  5 H I P 


7-  date  of  last  contact 


(2- RELATIONSHIP 


7.  DATE  .OF  LAST  CONTACT 


[2.  RELATIONSHIP 


fT  DATE  OF  LAST  CONTACT 


(2*  REL AT  ION SH  I P 


7-  DATE  OF  LAST  CONTACT 


SECTION  V 


FINANCIAL  STATUS 


■L-jg-l,  you  entirely  impendent'  on'  your  salary?  yes —j  . jNQ  

2' s? Ti°s . 1 • on*  « businesses  0r  ,*  0R 


with  u.s.  corporations  or  bus  [nesses^hav^ng^substant?al^fore^  giI,*  Interests?  ^ ^ ^ ^ businesses  or  in  c 

“ ' ~i — • 

N S^  ON^-  EQR  1 COMP  EN  S AT^  ON  Y F 0 R^M  I UTARY  ' OR^NAVAL^SERV  I CeT^  ' ^ ^ T UNOER  ANY  R E T I R^T^ 

^Tf  YOU  h“avE  ANSWERED  "YES"  TO  QUESTION  3 ABOVE.  GIVE  COMPLETE  DETAILs! * 


r~7^TERENCE  tTT^-SALARY.  STAt7  OTHER  SOURCES  OF  RECURRENT  INCOME  NOT  I NO  I C A TE  D BY  PRECEOINO  ITEMS 


SECTION  V CONTINUED  TO  PAGF  > 


SEuttt  i 

( Wh  ejy^Ft  lied  In) 


section  v continued  from  PAGE  2 

6-  BANKING  INSTITUTIONS  WITH  WHICH  YOU  HAVE  ACCOUNTS 


name  op  institution 


ADDRESS  (City,  State,  Country) 


First  and  Citizens  Natienal  Bank  of  Alexandria,  Va.  (account  in  name  of  Agnes  B.  COLLI 
First  Federal  Savings  and  Loan  Association  of  Alexandtta,  Va0  (Acct0  of  Agnes  B.  COLLI! 
Riggs  National  Bank,  Main  Branch,  Washington,  D.C,  (Joint  account  of  Agnes  C.  SPERA  I 


'/.HAVE  YOU  EVER  BEEN  IN.  OR  PETITIONED  FOR.  BANKRUPTCY?  YES  X no 

8.  IP  YOU  HAVE  ANjSWCREp  "YES"  TO  QUESTION.  7 ABOVE,  GIVE  PARTICULARS.  INCLUDING  COURT  AND  OATE(S) 


J£CTI.?W  Vl CITIZENSHIP 

1-  COUNTRY  OF  CURRENT  CITIZENSHIP  ~zV  CITI7ENSHIP  ACQUIRED  BY  • CHECK  ( X ) ONE  : 

USA  r¥ — | I -i  ( -j 

I _ I hihih  j J M A r h i A G r | I other  (Specify): 

3-  H AjV E , YOU  TAKEN  STEPS  TO^tHANGE  YOUR  4 GIVE  PARTICULARS 
PRESENT  CITIZENSHIP?  Q r r.  s fX~]  no 

5-  IF  YOU  HAVE  APPLIEO  FOR  U.S.  C fT  I.ZEN  SH  I P . INDICATE  PRESENT  STATUS  OF  YOUR  A P P L I.C  AT  I ONv'  ( Fir  s t papers,  etc.) 


SECTION  VI  I 


EDUCATION 


CHECK  IX)  HIGHEST  LEVEL  OF  EDUCATION  ATTAINED 


NAME  AND  LOCATION  OF  COLLEGE  OR  UNIVERSITY 


Packer  Collegiate  Institute,  Brooklyn 

— NT  

Vassar  College,  Poughkeepsie,  NY  Ital 


1936  1938  . 

June 

1938  19i*0  B.A.  19iiO 


NAME  OF  SCHOOL 


3-  TRADE.  COMMERCIAL  AND  SPECIALIZED  SCHOOLS 


STUDY  OR  SPECIALIZATION 


DATES  ATTENOED 


!•  MILITARY-  TRAINING  (Full  time  duty  in  specialized  schools  such  as  ^rrfnaoce,  Intelligence,  Communications,  etc.) 


NAME  OF  SCHOOL- 


STUDY  OR  SPECIALIZATION 

J--  J 


DATES  ATTENDED 


*<n 


5-  OTHER  EDUCATIONAL  TRAINING  NOT  INDICATED  ABOVE 

None 


£ 


SEetfET 

(When  Filled  In) 


SECT  I OH  VI  | | GEOGRAPHIC  AREA  KNOWLEDGE  ' 

'■  F0REIGN  REGI0NS  OR  COUNTRIES  OF  WHICH  YOU  HAVE  KNOWLEDGE  GAINED  *TT~RESULT  OF  RESIDENCF TJTvF'i- 

^E  t y pe  Rqf  Knowledge  Sff"  £ ™ III  ^ut , ^ 


NAME  OF  REGION  OR  COUNTRY 


TYPE  OF  SPECIALIZED  KNOWLEDGE 


No  specialized  knowlea 


DATES  OF 
RESIDENCE. 
TRAVEL . ETC . 


, 1928-32 

lSe  I9ii6-li7 


19U9-51 


KNOWLEDGE  ACQUIRED  BY 


RES  I • 
dence 


X 


TRAVEL 


STUDY 


X 


2,  INDICATE  THE  PURPOSE.  OF  VISIT.  RESIDENCE  OR  TRAVEL  FOR  EACH  OF  THE  REGIONS  OR  COUNTRIES  LISTED  ABOVE 

Re.side.nce._in  Italy  1928-32  as  a child  of  ITS  Military  Attache 


WORK 
ASS  I GN- 
MENT 


X 


Tourist  travels  191+9-51  to  Italy/ "Austria,  Spain,  Switzerland,  Germany,  Lowlands  & Endlanc 


3-  LIST  BELOW  ANY  FOREIGN  REGIONS  OR  COUNTRIES  OF  WHICH  YOU  HAVE  GAINED  KNOWLEDGE  AS  A RESULT  OF  ORGANIZATION 
ASSIGNMENTiORj ACTIVITY* 


NAME  OF  REGION  OR  COUNTRY 

TYPE  OF  SPECIALIZED  KNOWLEDGE 

DATES  OF 
RES  1 DENCE  . -1 
TRAVEL.  ETC. 

KNOWLEDGE  ACQUIRED  BY 

HDQTS 

ASS  1 GNMENT 

F 1 ELD 

ASS  1 GNMENT 

TRAIN- 

ING 

— 

191*1-1*7 

1955-57 

191*6-1*7 

191*9-51 

191*8,51- 

■55;  191*5 

G\ 

i 

- ....... 

• ■ r ; *L 

.... 

SECTION  IX 

typing  and  stenographic  skills 

— > ) 

1 • TYP  l NG  (W.P.M.  ) 

- W 

2.  SHORTHAN 

none 

■)(W.P.M  ) - 

3-  SHORTHAND  SYSTEM  USED  * CHECK  (X)  APPROPRIATE  ITEM 

GREGG  SPEEOWRITING  |s  TEN  0 TYP  E 0 TH  E'R  (Specify): 

graph,  Card  Punch,  etc.) 


IMA-J  Trim  nni«^n  TVU  M « 

PBX  switchboard 


?£C_T|0N  x SPECIAL  QUALIFICATIONS 

'•  USEACHL  H0H^Lk^U0R4S^4N  WHI/CH  T ARE^CTAo  0R  HAVE  *CT\VE1-Y  participated.  INDICATE  YOUR  PROFICIENCY 

Horseback  riding  (rode  well  20  years  ago);  swimming  (swim  and  dive  well  but 
now  have  little  endurance);  sketching  places  and  people  (fair). 


2'  ROSmON  0RVTYSPEC0FLW0RKLIF'CAT,0N5'  RESULT,NG  ER0M  EXPERIENCE  °R  TRAINING.  WHICH  MIGHT  FIT  YOU  FOR  A PARTICULAR 


Languages:  Italian  (good),  French  (good),  Spanish  (fair), 


CH^NF?  such  °EE°  IN  SECTION.  X.LLlkT  ANY  SPECIAL  sklLLS  Y"0U  POSSESS  RELATING  TO  OTHER  EQUIPMENT  OR  MA- 

CHINES  SUCH  AS  OPERATION  OF  SHORTWAVE  RADIO.  MULTILITH,  TURRET  LATHE.  SCIENTIFIC  AND  PROFESSIONAL  DEVICES  ETC 

None 


4-  IF  YOU  ARE  A LICENSED  OR  CERTIFIED  MEMBER  OF  ANY  TRADE  OR  PROFESSION  (Pilot,  Etectri ci»n,  Radio  Operator,  Teacher 
\^iC,°n'  etC°*  INDICATE  THE  KIND  0F;LICEN£E  0R  -rt,f,catE.  name  OF  ISSUINS  STAJE.  AND  ■ 

Ne 


5-  FIRST  LICENSE  OR  CERTIFICATE  (Year  of  issue) 


6-  LATEST  LICENSE  OR  CERTIFICATE  (Year  of  issue) 


SECRET 

( Wh  err  Filled  In) 


SECTION  X CONTINUED  FROM  PAGE  4 


7*  LIST  ANY  SIGNIFICANT  PUBLISHED  MATERIALS  OF  WHICH  YOU  ARE  THE  AUTHOR  (Do  not  submit  copies  unless  requested). 
INDICATE  TITLE.  PUBLICATION  DATE.  An D TYPE  OF  WRITING  (Non-fiction,  scientific  articles,  general  interest  sub- 
jects, novels,  short  stories,  etc.) 

None 


8-  INDICATE  ANY  DEVICES  WHICH  YOU  HAVE  INVENTEO 

None 


ANO  STATE  WHETHER  OR  NOT  THEY  ARE  PATENTED 


9-  LIST  ANY  PUBLIC  SPEAKING  AND  PUBLIC  RELATIONS  EXPERIENCE 

None 


10.  LIST  ANY  PROFESSIONAL.  ACADEMIC  OR  HONORARY  ASSOCIATIONS  OR  SOCIETIES  IN  WHICH  YOU  ARE  NOW  OR  WERE  FORMERLY  A 
MEMBER.  LIST  ACADEMIC  HONORS  YOlJ  HAVE  RECEIVED. 

None 


I.  INCLUSIVE  DATES  (From-  and  To-) 

April  1952  te  May  1955 

2-  GRADE 

GS-9-1 

3-  OFF  1 CE/D  IJV_LSJjaNZJiANCH  OF  ASSIGNMENT 

1 DDP/WEl  ] 

4-  NO.  OF  EMPLOY 
SUP  ERV 1 S 1 ON 

LE-S_j  UNDER  YOUR  OIRECT 

5-  OFFICIAL  POSITION  TITLE 

Intelligence  officer,  Chief,  Liaison  Seetiont  we 

Drafting  policy  guidance  for 


HQ  support  for  liaison  officers  in  the  field. 


I.  INCLUSIVE  OATES  (From-  and  To-) 

June  55  to  date 

4.  NO.  OF  EMPLOYEES  UNOER  YOUR  DIRECT 
SUPERVI  S I ON 


2-  GRADE  3.  OFF  ICE/ PI  VI  SI  ON/ BRANCH  OF  ASSIGNMENT 

OS-U-Ig  DDP/HE/I 


5-  PEE  I C I AL  POSITION  TITLE 

Chief. 


WE 


6 • 0 E SCR  I P T I ON  OF  DUTIES 

Provide  j support  for,  and  | analysis  of, 

US  agencies  of  security  matters [ 

f Emitting  Uh- tile- job  training  for  Junior  officers. 


operations*  Advise  approtaUate 


I.  INCLUSIVE  DATES  ( From - and  To-) 


4.  NO.  OF  EMPLOYEES  UNDER  YOUR  DIRECT 
SUP  ERV I 5 I ON 


3-  OFFICE/DIVISION/BRANCH  OF  ASSIGNMENT 


5-  OFFICIAL  POSITION  TITLE 


6-  DESCRIPTION  OF  DUTIES 


1-  INCLUSIVE,  DATES  (From-  and  To-) 


4.  NO.  OF  EMPLOYEES  UNDER  YOUR  DIRECT 
SUP  ERV 1 SION 


2-  GRADE 


3-  OFF  I CE/D I V I S I On/BRANCH  OF  ASSIGNMENT 


5-  OFFICIAL  POSITION  TITLE 


6-  DESCRIPTION  OF  DUTIES 


I.  INCLUSIVE  DATES  ( From - and  To-) 


4-  NO.  OF  EMPLOYEES  UNDER  YOUR  DIRECT 
SUPERVI  S I ON 


3-  OFF  I CE/D I V I S I ON/ BRANCH  OF  ASSIGNMENT 


5-  OFFICIAL  POSITION  TITLE 


6-  DESCRIPTION  OF  DUTIES 


(Use  additional  pages  if  required) 


ET 


ft  I SECT  10#  XI  I 


'■  NUMBER  OF  CHILDREN  (Including  stepchildren 
and  adopted  children J WHO  ARE  UNMARRIED. 
UNDER  21  YEARS  OF  AGE,  AND  ARE  NOT  SELF- 
SUPPORT!  NG. 


SEj&fTET 

c IW»  err Filled  In) 

CHILDREN  AND  OTHER  DEPENDENTS 


2.  NUMBER  OF  OTHER  DEPENDENTS  (Including  spouse 
parents,  stepparents , sisfer,  etc.) 

WHO  DEPEND  ON  YOU  FOR  AT  LEAST  50X  OF  i 

THEIR  SUPPORT.  OR.  CHILDREN  OVER  21  YEARS 


RELATIONSHIP 


YEAR  OF  BIRTH 


ADDITIONAL  COMMENT  AND/OR  CONTINUATION  OF  PRECEDING  ITEMS 


SEX 

L - 

r 

® 

$ 

hrt 

chi] 

C I T I ZENSH I P 


\ \ ' • 


<’  V 


- -jj  \ \ 


Continuation  Sheet  (Item  16) 
Agnes  B.  Collins 


Feb  1942  to  Sept  1942 

% 

San  Ju$n,  Puerto  Rioo 

U«S.  Engineer  Office 

War  Department 

Mr.  Cyril  MoKay 

Evacuation  of  military 
dependents  from  P.R. 

Sept. 1941  to  Fab  1942 

San  Juan,  Puerto  Rico 

Constructing  Quartermaster. 

War  Department 

Mr.  R.  C.  Porter 

Amalgamation  of  CQM  and 
U.S.  Engineers. 


1 May  1920  CAF-8 

CAF-2  *1440  per  a. 

Hoad  Mail  and  Reconds  Section, 
Confidential  file  clerk. 


CAF-1  *1260  per  a.  

Switchboard  operator  and  receptionist 


SECRET 


RAT|NGS  ON  PERFORMANCE  OF  SPECIFIC  DUTIES 
DIRECTIONS: 

a.  State  in  the  spaces  below  up  to  six  of  the 
Place  the  most  important  first.  Do  not  in 

b.  Rate  performance  on  each  specific  duty  con 

c.  For  supervisors,  ability  to  supervise  will 
who  supervise  a secretary  only). 

d.  Compare  in  your  mind,  when  possible,  th 
similar  level  of  responsibility. 

e.  Two  individuals  with  the  same  job  title 
duties. 

f.  Be  specific.  Examples  of  the  kind  of  duti 

ORAL  BRIEFING 
GIVING  LECTURES 
CONDUCTING  SEMINARS 
WRITING  TECHNICAL  REPORTS 
CONDUCTING  EXTERNAL  LIAISON 
TYPING 

TAKING  DICTATION 
SUPERVISING 

g.  For  some  jobs,  duties  may  be  broken  down  e’ 
and  phone  operation,  in  the  ca.se  of  a radii 


(Wh-Hn  Filled  In  ) 


more  important  SPECIFIC  duties  perfo 
elude  minor  or  unimportant  duties, 
isidering  ONLY  e f f ec  t i veness  in  oej’for. 
always  be  rated  as  a spec  JlgT  c|ifly  ( A 

e individual  being  rated  with  other 

may  be  performing  different  duties 


rmed  during  this  rating  period. 

Wnce  specific  duty. 

H nH  Hfle  j/  sup  e rv  * so  r s tkose 

s performing  the  same  duty  at  a 


ies  that  might  be  rated  are: 

HAS  AND  USES  AREA  KNOWLEDGE 
DEVELOPS  NEW  PROGRAMS 
ANALYZES  INDUSTRIAL  REPORTS 
MANAGES  FILES 
OPERATES  RADIO 

COORDINATES  WITH  OTHER  OFFICES 
WRITES  REGULATIONS 
PREPARES  CORRESPONDENCE 
:ven  further  if  supervisor  considers  i 
o operator. 


iftoW’  rat 


e them  on  different 


CONDUCTS  INTERROGATIONS 
PREPARES  SUMMARIES 
TRANSLATES  GERMAN 
DEBRIEFING  SOURCES 
KEEPS  BOOKS 
DRIVES  TRUCK 

MAINTAINS  AIR  CONDITIONING 
EVALUATES  SIGNIFICANCE  OF  DATA 
t advisable,  e.g. , combined  key 


DESCR I P T l VE 
rating 

NUM  BER 


1 • INCOMPETENT  IN  THE  PERFORMANCE  OF  THIS  DUTY 

2 • BARELY  ADEQUATE  IN  THE  PERFORMANCE  OF  THIS 

DUTY 

3 - PERFORMS  THIS  DUTY  ACCEPTABLY 

4 - PERFORMS  THIS  DUTY  IN  A COMPETENT  MANNER 

5 • PERFORMS  THIS  OUTY  IN  SUCH  A FINE  MANNER 
TH  AT  HE  IS  A DISTINCT  ASSET  ON  HIS  JOB 


PERFORMS  THIS  DUTY  IN  AN  OUTSTANDING  MANNER 
FOUND  IN  VERY  FEW  INDIVIDUALS  HOLDING  SIMI- 
LAR JOBS 

EXCELS  ANYONE  I KNOW  IN  THE  PERFORMANCE  OF 
this  duty 


rating  specific  duty  NO.  5 

number  Interpreting  for  senior] 
6 visiting  officials 

RATING  specific  duty  no.  6 
NUMBER 


SPECIFIC  OUTY  no.  1 Supervise  RATING  SPECIFIC  Duty  NO.  < ' 

Section  and_train  junior  branch  number 

officers  ini  work.  6 

SPECIFIC  DUTY  _N.fi 2 . T , — 

. r RATING  SPECIFIC  DUTY  NO.  5 

Provide|  J support  for  and] number  Interpreting  for  senior 

analysis  of  field  operations.  6 visiting  officials  

SPECIFIC  DUTY  NO.  3 — — 

. RATING  SPECIFIC  DU  TY  NO  . 6 

.Process  pertinent  security  infor-  number 

mation  for  other  U.S.  agencies.  5 

3-  NARRATIVE  DESCRIPTION  OF  MANNER  OF  JOB  PERFORMANCE  ~~  ~~  ~ 

DIRKCTIONS:  Stress  strengths  and  weaknesses,  particularly  those  which  affect  development  on  present  job. 

This  officer  has  a fine  analytic  mind  and  extensive  background  in  work. 
She  is  capable  and  conscientious,  thorough,  readily  assumes  responsibility, 
and  sees  her  particular  job  in  the  context  of  the  total  branch  job.  There  are 
no  significant  weaknesses. 


R AT  I N G 
NUMBER 


RATING 

NUMBER 


SECTION  D. 

DIRECTION?': 


SUITABILITY  FOR  CURRENT  JOB  IN  ORGAN  I ZATI ON 


RATI N G 
NUMBER 


Take  into  account  here  everything  you  know  about  the  individual productivity  conduct  in  the  ioh 

r on at  characteristics  or  habits,  special  defects  or  talents and  how  he  fits  in  with  your  team  Com’ 

n others  doing  similar  work  of  about  the  same  level.  X loom.  Com- 

• DEFINITELY  UNSUITABLE  - HE  SHOULD  BE  SEPARATED 

AFBARF,B7irrro'TABIUTY"  'W°ULD  N°T  HAVE  ACCEPTED  «IM  'E  ' HAD  KNOWN  WHAT  I KNOW  NOW 
' ranch's  SEPARAnDN  EM P L ° Y E E ’ ' ' B E E AVERA<;E  ^T  NO  WEAKNESSES  SUFFICIENTLY  OUTSTANDING  TO  WAR- 

• OF  THE  SAME  SUITABILITY  AS  MOST  PEOPLE  I KNOW  IN  THE  ORGANIZATION 
A FINE  EMPLOYEE  • HAS  SOME  OUTSTANDING  STRENGTHS 

' EAXCFM  FnALLY  7R0NG  PERS0N  TERMS  °F  THE  RETIREMENTS  OF  THE  ORGANIZATION 
EXCELLED  BY  ONLY  A FEW  IN  SUITABILITY  FOR  WORK  IN  THE  ORGANIZATION 


IS  TH  I S I N D I V 
EXPLAIN  FULLY 


I DUAL  BETTER  SUITED  FOR  WORK  IN  SOME  OTHER  POSITION  IN  THE  ORGANIZATION? 


SE^RETT 


3-  INDICATE  THE  APPROXIMATE  NUMBER  OF  MONTHS  THE  RATED  EMPLOYEE  HAS  BEEN  U N D E R " y o'u  RJ  SU  p"e'r  V I Sl’oN  U M C * 

2 1 _____ _ 

A-  COMMENTS  CONCERNING  POTENTIAL  — 

This  officer  is  capable  of  assuming  broader  responsibilities  l^o^i^he 
field  of  intelligence  and  analysis,  and  in  a supervisory  job. 

HAIL  ROOM 


SECTION  H. 


FUTURE  PLANS 


I.  TRAINING  OR  OTHER  DEVELOPMENTAL  EXPERIENCE  PLANNED  FOR  THE  INDIVIDUAL 

No  further  training  now  planned  for  her  in  her  present  job. 


2.  NOTE  OTHER  FACTORS.  INCLUDING  PERSONAL  CIRCUMSTANCES.  TO  BE  TAKEN  INTO  ACCOUNT  IN  INDIVIDUAL'S  FUTURE  ASSM 

She  is  married 


_SECT ! ON  p. DESCRIPTION  OF  INDIVIDUAL  

■■ ...  m.  - «„< 

X " INDfv1'DuAL8SERVED  ™IS'..  HENCE  CAN  G,VE  N0  OPINION  AS  TO  HOW  THE  DESCRIPTION  APPLIES  TO  THE 

1 ‘ APPL  I ES  TO  THE  INDIVIDUAL  TO  THE  LEAST  POSSIBLE  DEGREE 
CATEGORY  NUMBER  2 . APPLIES  TO  INDIVIDUAL  TO  A LIMITED  DEGREE 

3 . APPLIES  TO  INDIVIDUAL  TO  AN  'AVERAGE  DEGREE 

4 • APPLIES  TO  INDIVIDUAL  TO  AN  ABOVE  AVERAGE -DEGREE  L 

Q . AODlir-f  Tn  .........  - ...  


STATEMENT 

CATEGORY 

1.  ABLE  TO  SEE  ANOTHER'S 
POINT  OF  VIEW 

4 

1 1 . 

2.  CAN  MAKE  DECISIONS  On  HIS 
OWN  WHEN  NEED  ARISES 

4 

1 2. 

3 . HAS  INITIATIVE 

5 

1 3. 

4.  1 S ' AVl  AL  Y T 1 C.  IN  HIS  THINK- 

1 M G 

4 

1 4- 

5-  STRIVES  CONSTANTLY  FOR 
NEW  KNOWLEDGE  AND  IDEAS 

4 

h s. 

6-  KNOWS  WHEN  TO  SEEK 
A S S 1 STANCE 

5 

16. 

7-  CAN  GET  ALONG  WITH  PEOPLE 

4 

17- 

8.  HAS  MEMORY  FOR  FACTS 

4 

1 0- 

9.  OETS  THINGS  OONE 

4 

1 9 . 

20. 

10.  CAN  COPE  WITH  EMERGENCIES 


STATEMEN  T 

11.  HAS  HIGH  STANDARDS  OP 
A C COM  P L t SHM  ENT 

12.  SHOWS  ORIGINALITY 

13.  ACCEPTS  RESPON'SI  BTL  I • 
TIES 

14-  A DM  ITS  HIS  ERRORS 

15.  RESPONDS  WELL  TO  SUPER* 

VI  SION 

16.  OOES  HIS  JOB  WITHOUT 
strong  support 

17.  COMES  up  WITH  SOLUTIONS 
TO  PROBLEMS 

10.  IS  OBSERVANT 

19.  THINKS  CLEARLY 


WITHIN  ALLOWABLE  TIME 
L I M I T S 


CATEGORY 

4 

4 

4 

5 

4 

5  

4 

4 

4 

5 


STATEMEN  T 

21*  IS  EFFECTIVE  IN  0 I S CU  S • 
SIONS  WITH  ASSOCIATES 

22.  IMPLEMENTS  DECISIONS  RE- 
GARDLESS OF  OWN  FEELINGS 

23-  IS  THOUGHTFUL  OF  OTHERS 
24.  WORKS  WELL  UNOER  PRESSURE 
25-  DISPLAYS  JUDGEMENT 
26.  IS  SECURITY  CONSCIOUS 

27-  IS  VERSATILE 

- 

20.  HIS  CRITICISM  IS  CON- 
STRUCT! V E 

29.  FACILITATES  SMOOTH. OPERA- 
TION OF  HIS  OFFICE 

30-  OOES  NOT  REQUIRE  STRONG 
AND  CONTINUOUS  SUPERVI- 
SION 


SFIC-R-RT" 


en  FilJed  In) 


1.  Serial  No. 


Mo.  I Da.  I Y 


PREVIOUS  ASSIGNMENT 


14.  Organizational  Designations 

DDP  WE 


16.  Dept,  - Field  17.  Position  Title 
Dept  -2  | Code 

USfld  - 4 . 

Frgn  - 6 OPS  OFr 


Code 

15.  Location  Of  Official  Station 

WASH.  D.  C. 

Station  Code 


. Position  No.  1 19.  Serv.  I 20.  Occup.  Series 


21.  Grade  & Step  22.  Salary  Or  Rote  23.  SD  j 24.  DateOfGrade  [25.  PSI  Due  ~ |26.  Appropriation  Number 

. <r  , 1 Mo.  Da.  Yr.  Mo.  Da.  Yr.  


27.  Nature  Of  Action 

i'lAi'ic  tAri'Cl.  r.^OM 

AiftES  COLLINS 


33.  Dept.  - Field  |34.  Position  Tit 


Dept  - 2 Code 
USfld  - 4 
Frgn  - 6 2 

38.  Grade  & Step  | 39.  Salary  OfKate 


ACTION 


29.  Type  Of  Employee 


FORM  NO. 
I MAR  57 


JJS&ftTr 

• Vb  f'<i  r f / t <;  i / Jr 


**■«>.  •: i r i i i.  no. 


1 I OGRAPti  I C PROF  l Lt  (PARI  i 


5 NOV 


All  ; I :> ! 


I > "AU[  ' l.n*  t -r  i r*  t -u  i,l,lli:  ) 

; CCE1R-P-G-,- -Agrq  a- SPERA,  Agnes  C 

j 1 i»n.i5  i in!1  ■.  run  . 'i  ■. 

) M I V o' 

? 'I  • ’ A!!!!''  J.  : MtMili  IISn  : r ;,,|ii|'|,  . i A Mi- 

i Jul  1954 

!ll!'NI  I ;.  |‘  R v‘  I < I : ',ii  r,  r 

I > i 

1 X i 


1957 


■ : N * » v i : * O M l 1 .j  a I 1 


? > i . ,:'.i h i n 

| ki::u.  f?  v i 
_ 3 1 A Hi  S 

| » ? • A S s?  S SMI.  N ! 1)  A 1 | 

j None 

: S NUN*  r I 4 { Ml’  I n Y Mf N r 


!<■;;»  : ■-  i * • k a i 

None 


! ■ •!  • [ «i . ,i  Ai  i tjr  him  r »;  j 

F May  l1?20  j is  Sep  1947 

; n ■ ws  ti  a ; i i u a i •.am  on  t •;  i 

i NA  NA 

” ‘ : *"* • M I 1 1 • •' • • , 0;  i »*>  1 . dP  [ ■ y A t . J OR 

! i!ov  1951  Full  Duty  Returnee 

*(  • ► Vf  fiiiT  > j -H  1. : A-t  * r-  : ()  ;»t 

i F H ; > r l i W H ! 

;iJA  - l A 'M  l I lip  » } f 5 I ■» 

None 


!<  1. 


4 


j 1941-42  Jar  Sept.  Uo  District  Engineers,  San  Juan,  Puerto  Rico  - Receptionist 

i ,‘Militar2-intell  Service,  Miami,  Fla  & DC  - Research  Clerk  & Analyst 

! 1946-47  oSH,  CIO;  I I - r.l<=rv 


| I ti  • NON-CIA  £ £>UC  A i I ON  ’ ' * ■ 

j 1936-38  Packer  Collegiate  Institute,  Brooklyn,  NY 
j 1938-40  Vassar  College,  Poughkeepsie,  NY  - BA  Italian 


I 


17-  FOREIGN 
! 1.  AN  GU  AGL 

Art  i L I FILS 


i"Italian  - Fluent  foreign 
a h i l i r i l s I French  - Fluent  foreign 
(Lonjuat',  prof i-  j Spanish  - Fluent  foreign 

I c.  tcncy , Date  r*atad)l  ~ T . . ° 

I 1 German - Limited 

J 18-  JMSCNCY  SPONiORr.O  :R«IN!NC; 

j 1948  COPS  Re-orient  1956  Cable  Writing  Refresher 

1948  Basic  Intell  1956  r 

1 1948  Adv  Intell 
j 1953  Reading  Impr . 


j19.  CIA  cMPl  0 v M I'  n T History  SL*  f 1947  (Personnel  Action*.  Military  Orders  , #nri  Principal  Details) 

{ £ r l e c 1 I V K 0 ft  T£|  POSITION  TI  TLr  A OCCUPATIONAL  GOOf  ' R AO  i.  ; -'0  o >’  '-AN  I ;;  A r | On  ii  ORGAN.  Ilf'..;  (If  m n y j j :.0''Af 


-T-i 

j Sep  1947  Clerk 
j Dec  1947  • " 
j Jan  1948  I " 

Dec  1948  i " 

Oct  1951  10  (Reports) 

Nov  1951  j n n 

Mar  1953  | 11 

Feb  1954  jTO 

Jul  1954  | " 

Jul  1955  pps  Off 
Jan  1957  i " " 


5 

5 

7 

7 

9 

9 


iosoi 


It  tt 

*1 J 


r 


m n 

u .if 

11  m " 


tl 

: 9 

DDP/WE/i 

1 

; 9 

II  II  II 

20-  OAPF  j 2 ! • PROFILE  RGVICWEC.  DY 

REV  I E WE  0 


iiq 

11 

• 

n 

ft  n 


nq. 

n 

11 

n 

ri 


28  Mar  57/Selection  Staff 


2 2 - 1 TEMS  1-59  REV  I E WE  0 3 

VERIFIED  8 Y EMPLOYEE 


! 200  {PART  I)  :y““i 


fo fiM  1080  (P 
ossoi.  nt. 


AH,,i  SfjDftEt 


23  April  1957 


5 4 ) 


PROFILE 


( Whrti  h t I I >■  ti  / n ■. 

biographic  profile  (part  2 


1 "POIafcvKnr .--A<n»»4,  SPERA.  Apnpc  r 

I j ,,i  .mm  : i . m i I*  a . . — 3 


- rf***  *™**>  - "Professional 

tm  excellent,  performance  ln°he,'| juoH"  Pof.nffHHH  oaPacItP  ulllch  results  In 

lavel  of  the  next  higher  grade. 'Hater ,'|  " *' U Lief/' ' rrgagje-Be^Ca?1'Jj‘g  al  tl,e  ! 

analytical  ^apprLS  ’trher'uort  ITSc^^Th**’  ”Har  co“P°torce  iSST sound 
relative  slgniri„a„co  of apSlo  ^Ue^r^h  ? “H"  aa»p_uiLl»«ufctlv,  on  the  ■ 
reliable,  efficient  and  verv  produc?^,  'eje  , lng  H al  I which  la 

t^eat  respect  and  trust  from  her  q„'n  ii  + h ia  very  able  as  a trainer  and  enjoys 
occasions  provoke  temporary  minor'  delay 3?lr“38t  IjiEh  standards  of  work  on  ; 
and  analysis  is  required.''  3uitab51U^  ..J complex  cases  where  her  personal  study' 
requirements  of  the  organizaS^^enM^rr^/1^  terms  of  the  | 

than  expected  at  her  present  level  h?1',  A]  Ty  B3a'Miuti  more  rosponsibilities 

highly  effective  work  and  sup^isW  h ' J ^ffior,3trat^  her  capacity  for  j 

im pi i c pt_ion.s_of_Qu.ri  w o r k “iheltiS^1  * ’-$~S  T 6xcolleat  Erasp  of  broader 

■later J understanding  of  major  policy  Implications.* 

ext  en  s i v^  ^ba  c kg  round  in  ^jwo  rk  ^Sh^lPcfSl1100  V**  *ha?  & fine  analftic  mlr-d  and  ' ! 

assumes,  responsibility,  a^d  sees  her  DarticSr6 co™cientious>  thorough,  readily  [ 
There  are  no  significant  weaknesses  - ? 1?  Context  of  the  total  branch  jqb 

of  the  requirements  of  the  organization""^'  Pot~  A!L??VSUally  Strong  Per9on  in  terms  j 

Sore  responsible  duties  without  furtL^ratoiS^  to  j 
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bUf7^piffa‘nj;r^^ra” uei° tr"3s1iB™,srov.urrMt  ass^“^°^>  Preeent,  \ 

areas.  (Detailed  Individual  Career  Plan  ffl  ITuf  1 w~  lr‘  JZ  " ™ ! 

is  on  rile  in  | J Career  Management  Office.)  f 
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gogpendatlon  195/ 


report  "Career  Service  for  Women." 


irafrrLCw!f™a!;'  CIA  Career  Service  Board  for  fine 


research  on  the 
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whick  if  oesoLi'Tr. 


Selection  Staff 

1P‘"'  2,sf£flfr 


PROFILE 


_ 

(Wfisn  Filled  In) 


4 FEB  58 


1.  Serial  No. 


7.  SCD 
Mo.  I Da. 

25_ 


Oi 


Yr. 

44 


NOTIFICATION  OF  PERSONNEL  ACTION 


2.  Name  (Last-First-Middle) 

!SPERA  AGNES  C 


8.  CSC  Retmt. 


Yes  - 1 
No  - 2 


Code 

1 


9.  CSC  Or  Other  Legal  Authority 

*50  USCA  40T  j 


3.  Date  Of  Birth 


Mo. 

05 


Da. 

01 


Yr. 

20 


10.  Apmt.  Affidav. 


Mo. 


Da. 


Yr. 


4.  Vet.  Pref. 


None-0  [Code 
5 Pt-1  H 
10  Pt-2 


5.  Sex 


11.  FEGLI 


I Yes-1 
No-2 


Code 


12. 


LCD 


6.  CS-EOD 


Mo. 

09 


Da. 

18 


Yr. 

*7 


Mo. 

°£_ 


Da. 

18 


PREVIOUS  ASSIGNMENT 


Yr. 

iz_ 


Yes-1 
No  - 2 


Code| 

2 


14.  Organizational  Designations 

DPP  WE 


I13- Dept.  - Field 

Dept  - 2 
USfld  - 4 
Frgn  - 6 

Code 

- 

12  1 


17.  Posit!  on  Title 
OPS  OFF 


Code 

15.  Location  Of  Official  Station 

Station  Code 

WASH.  D.  C. 

22.  Salary  Or  Rate 

$ 

-2570 


23.  SD 


24.  Date  Of  Grade 


18.  Position  No. 


Mo.  Da.  Yr. 

Q-Lin  1 57 


25.  PSI  Due 


19.  Serv. 

GS 


20.  Occup.  "Series 


Mo.  Da.  Yr. 

07  In  158 


26.  Appropriation  Number 


ACTION 


27.  Nature.  Of  Action 

RESIGNATION 
lACCOMP  HUSBAND 


Code 


i 28.  Eff.  Date 

Mo.  Da. 

Yr. 

Oil  TO  1 

-58 

29.  Type  Of  Employee 

REGULAR 


Code 


30.  Separation  Data 


PRESENT  ASSIGNMENT 

Code  32.  Location  Of  Official  Station 


31.  Organizational  Designations 


33.  Dept.  - Field 


Dept  - 2 
USfld  - 4 
Frgn  - 6 


Code 


38.  Grade  a Step 


34.  Position  Title 


Station  Code 


39.  Salary  Or  Rate 
$ 


40.  SD 


35.  Position  No. 


41 . Date  Of  Grade 


44.  Remarks 


Mo.  Da.  Yr. 

I I 


36.  Serv. 


37.  Occup.  Series 


42.  PSI  Due 


Mo.  Da.  Yr. 

L_  I 


43.  Appropriation  Number 


form  no 
I MAR  57  1 1 


SECRET 


(4) 


MEMORANDUM  FOR: 


THROUGH:  Administrative  Officer, 

SUBJECT:  Application  for  Service  Credit 


1.  The  Civil  Service  Conniosion  hoc  notified  us  that  the 
periods  of  your  service  which  are  not  covered  by  retirement 
deductions  and  the  amount  due  to  cover  these  periods  are  as 
follows: 


2.  For  your  information,  an  explanation  of  the  terms 
"Redepooit"  and  "Deposit"  is  attached. 


3.  The  amount  due  includes  interest  to  the  present  date. 
If  additional  interest  is  due  because  of  deferred  payment,  you 
will  be  notified. 


4,  If  you  wish  to  make  payment  for  the  redeposit  and/or 
deposit  periods,  please  make  your  check  or  money  order  payable 
to  the  United  States  Civil  Service  Commission,  and  forward  it 


through  appropriate  Agency  administrative  channels  to  the  Office 
of  Personnel,  Attention: 


When  the  regular  re- 
ceipt for  your  payment  Id  received  from  the  CcmsaisGion,  it  will 
be  forwarded  to  you  promptly. 


FOR  THE  DIRECTOR  OF  PERSONNEL 


Chief,  Benefits  and  Services  Division 


ATTACHMENT 


Uistributioai 


0 & 1 - Addressee,  X - 
1 • Retirement.  X * 


cap 


i.-r. 

IBeader 


nmmflmm  wmt 
mm®: 
summit 

Mt&jfcad  Sa  tfeft  se&8m  sseoeagt  £vm  tte  asm  Ssrsfeje 
CkmsisQim  for  the  seoaafe  of  $ai&.,Q0  ^ 333$ 

to  soap  rmseraeafc 

pgr  sss  BffliSKK®  W mmp^m. 


&&&£+  Sss^tW  eaS  Ssswiots  iMto 

aas^os’sm 

Idetributioa: 

Orig.  and  1 - Addressee 
1 - B/Bers 

Personnel  Polder 
1 - Eeader  Cbrono 
1 - Retirement  - 7 

(8  September  6o  ) 


Ages®  C.  %$aaa 

A&daistraMwt:  ©ffleos?, 

for  Deposit  Is  &*  dm  tfmatefc 
Betissseeas^  Pu&d 


